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Re'guisition form to be used when calling for appiication from -Employment Exchanges. 

01 N al.1'fe & Address & Telephone Dr. S.K.Kushwaha .. 
No. (ifany) Psychologist I Head of Office 

National Career Service Centre for Diffe~ently 
Able'd,N.S.T.I. Campus, V.N.Purav · Marg, 
Chunabhatti, Mumbai 400 022. 
Tel. No. 022-24052707 

. 02 Name & Des~gnation of the .Dr .. S,K.Kushwaha 
Indenting Officer, Telephone No. Psychologist I Head of Office 

Nati'onal Career Service Centre for Differently 
Abled,N.S.T.I. Campus; V.N.Purav Marg, 

' 
Ch1p1abhatti, Mumbai 400 022. 
TeL No. 022-24052707 

03 Designation of the post to be filled Vocational Instructor (CA & OM) 
04. Qualification r~quired 1. Graduate of_ a recognized university. 

' a) Essential 2. Diploma or certificate m Commercial or 
Secretariat Practice from a ~e?ognized 

'• Institute. 
.. 

b) Desirable Speed of 40 words P.er minute ~n typing and 80 wonl~s. 
per ~inute in Shorthand in Hindi & English & 
Knowledge of Computer. 

06 Age Limit if any 30 Years or below with age relaxable as per the 
Central Govt. Rules. 

07 ·Whether women are eligiple Yes · 
08 No.·ofposts to be filled up 

a) Permanent I Regular 01 (dne) 
b) Temporary Nil 
i) Less than 3 months Nil· 
ii) Between 3 months s& Nil 

1 year 
iii) Likely- to be continued. Nil. 

beyond one year 
Wh~ther there is an-y obligation or arrangement for giving preference to any category of· 
persons such as SC, ST, Ex Servicemen, P.R., OBC;persons in filling up the vacancy, ~d 
if so the number of vacancy in the filled up by such -categories of persons. 
Categories No .. of vacancies to be filled up (by ·priority 

Candidates (Applicable for Central Govt. Posts only) 
Total. 

Scheduled Caste Nil 
Scheduled Tribe Nil 
Ex-Servicemen Nil 
Physically Handicapped Nil 
Other Backward Class 01 
Others Nil 

09 Pay & Allowances Revised Pay Matrix at Level -6 
(35400-142400) 
Total emoluments P.M.618181-

10 Place of work ' Mumbai with all India Transfer .. 



T ' . ' 
11 Probable date by which the Immediately subject to approval by the Ministry 

vacancy will be filled 
12 Particulars regarding Interview To be decided after receipt of application 

/Test of Applicants 
13· Place of Interview Test NCSC for Diffe.rently Abled,· NSTI Qampus, 

V.N.Purav Marg, Chunabhatti, Mumbai -400 022; 
14 Name, Designation, Address & Dr. S.KKushwaha 

'Felephone (If any of the Gffi.cer to. Psychologist I Head of Office 
whom the applicant should report.) National Career Service Centre for . Differently 

Able.d~N.S.T.I. Campus, V.N.Purav Marg, 
Chunabhatti, Mumbai 400 022. 
Tel. No. 022-24052707 

15" Any other relevant information 1. · The Applicant working under Central/State 
Govt./Public .Sector undertaking or any other 
organization~ are directed to submit their 
application through proper ch~el. 

Certified that while placing this demand the instructions connect with the order on 
communal presentation in Service have been strictly followed with due regru:d to the _rqster 
maintained in coordination with these orders. · ., 

·~· 
. (Dr. S.K.Kushwaha) 

· Psychologist I Head of Of:t;ice 

. ·~~:~~~~~~~~,;;, 
Govt. of lndia 

t.atrour & em13\oyrrwnt (DGE) 
ampus, Stan, ChUmd3b• 

(fi»mba\ • 400 822.. -~' ··-
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National Career Service Centre for D.A., Mumbai. 

Brief description of duties ofVocati01jal hlstructors (CA & OM) 

Evaluation and training of PWD and maintain record of machinery., te·el, equipment's and 
raw materials etc. Dev~loping adequate evaluation ~odels and assessing the functional. 
suitability of the clients on t~e basis of simulated work condition. Evaluation of the clients as 
per the requirement of the various jobs in the employment market. Take adequate steps: for 
placing the trainees _in wage paid employment or self employment Develop low cost modules of 
training in new· avenues related to his ~re~ of skills. 

~· 
Psychologist/Head of Office 

NCSC for DA, . 

Mumbai 
· - ·Headof~e& ~~ 

litJomfl Career Service Center for Differently~ 
Govt. of India 

-~: Mfg labour & employnwnt (OGE)" · · 
· A1"1 Campus, Sion, ChunasttaW. 

. ~-- Qpmbat··4Do 822. .. ~ 
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-' t 
Tl1c r tHernan is primarily iesronslble for drawing and executing vocational evaluation plan ancj 
superv1~mg the same inside the workshop premises and rnaintains suitable 1 ccords of materials 
and cliPnl1ecords. 

~-;"'-~·:-:'?-"7.~=z~~E?:~7f:·"sf;~7~-·>7:_TI~z:;:;;::-;,::-27T~~-r.~~-""",-""~·-- . :~r~ : 
10 '1\\v·oc-a·t,~o-n-a·--1-lnstructors· · :.....:;;:.....;:,"-~~·~· 1 1 ~ ._,. · ~~·':'~~-·-~.. • • '!~ • ~~~~......,..._..,__,.. ___ r---~~~~ ... ""'-o!. ...... ~, .. < "~'~~?-<{i.(~ I! ... -~"'... ..0:..,.... '!,~ .. ~.! l ·!!:-~4J 1 

S :r Eva_luatlon and t~~rning o! pwd, a'nd maintain ~~cords such as attendance and progres: register. __ ,.,_~:;~~ I 
H r · Ass1gn work to the pwd as ·per the -evall!at1on· plan chalked out by the Psychologist! Workshop 1 ~1 
. R Foreman. . ' r • { .JJ I 
\
1 r Proper maintenance and up keep of ma<::hinery, toots & equipment and raw materials etc. of his )i 

1
-

~·~ trade, maintaining various registers li~e Tdols & Equipment Register, Raw Material Registers, )~~ 1 l\ Finished goods Registers etc. and submitting th_e same to the Workshop Foreman/ Workshop : r) I 

l.! Engineer/ Head of the Centre for proper and periodical check up !i( t • 

r
\ 'r Initiate formalities for the grant of stipend/scholarship such as filling of forms, enclosures etc. ;1~-~1 : 
1 >- Developing adequate evaluation models and assessing th~ functional suitability of the clients on i 1 ~.1 
'J the bas!s of simulated work condition. . I! n !' 
!J y Develop simulated work samples for evaluation of residual abilities and skills for developing a li n L d suitable vocational training plan. 1! t.{ 11 

t
J "Y Evaluation of the clients as per the requirement of the various jobs in the employment market. 

1
) t/r 

1 :r Advising the Head of the . Centre through Workshop Foreman/workshop Engineer about. l; !f 1 
• 

1 · modifications in the machine$ & equipment keeping in view the degree and type of disability. ~ ,~j . 
~j :r:- Providing training/community based vocational training to the pwd inside the Centre and monitoring l ,i 
l4 the cases of those undergoing training outside the Centre, • ~~ ! 

li > Administering monthly and quarterly tests for review of training and reporting about their progress ~1 r 
I in the achievement of skills. ~i·' J • 
'\ ;;> Visit factories/workshops and other employers along with Rehabilitation· Officer/Psychologist or . :~. ·· 

\

\ separately for job identification and assimilating the new technology. ,:.j .. 
1}> Take adequate steps for placing the trainees of his trade in wage-paid employment or self-. '1\i 1 

:i employment. t;! k. 

~1Y Maintain the records related to the persons trained in his section including placement details. ~J t 
flY Develop low cost modules of training in new avenues related to his area of skilis. [~ -.· 
11Y .ll}spect the tools & equipment to ensure that they are as per ttie requirements of the Sectjon before ~i :; 
~} the purchase is affected. . ~1~: 

I
·?· Pr~pare and St.Jbmit periodical reports on the ~mg.ress of evaluation or training as the case may be. : .fJ ~ 
The Post of Vocational Instructor is trade related and training woulq be provided in the o/ 
particular trade or rel;rted skills. Normally 16-20 trainees are admitted in ea~h Trade for J' P1 

t
::! evaluation/training. · ----·~--.--..,..._..,......,..,.,.~. 
~1;.--,· ... ~ ..... :~~':~~:~~~---.,._~..,..~.~~~--=;;::·~___..,!.!. ..... ~~'l; ... ~L!.c...L1-~----t~~~ . 

_!.:'i;_.~),...J--~.;:·~~-=-~..:,-:~~,J.:-.:,_b.,.~-~~-.:---'>'t.:~;~ ... ~~....,.,.L'W--~ ... _..----- 'Z • ~ 

~ 

Ill 

11. Workshop Attendants: 
., . 

):> Cleaning of machines, tools & equipment etc. of the Sections in which he/she has been deputed. 
;;> Keeping the Section, its furniture neat and tidy and raw materials ready for distribution among the 

trainees. 
Y Assisting in job-exercises to the clients undergoing evaluation and in plant training and help them in 

marking, cutting, measurement etc. as assigned by the Vocational Instructor. 
;.. Collecting the completed jobs frbm the trainees 
'Y Keeping tools and equipment used by the trainees in safe custody after proper cleaning. 
:;;. Providing drinking water and other necessities to the trainees 
>- Help the trainees in their movements, if necessary by pushing the wheel chair etc. 
> Make home visits for follow up as assigned by the other Officers of the Centre. 
r Attending to Security and other similar duties as and· when assigned. 
> Looking after the section. during the brief absence of Vocational Instructors 
~ Providing vocational training in allied skills under the supervision of the Vocational Instructor 
> Any other duties assigned by the seniors. 

12. Store Keeper: 

)> Maintenance of main Store, all the records and registers like material store register. dead stock 
register, raw material, tools & equipment. inventories of the Store, bins and bin cards. 

\ P..l. • \1.,nu.! 2001 -, 
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Government of India 
-'>Pi~~~ 

Ministry ofLabour & Employment 
~~~ 

Directorate General ofEmployment 
fqdOiiifl ~ ~~ c:6:ft~< ~ ~ 

National Career Service Centre for Differently Abled 
tR.t:tH.tt.~-~. (lt.tf.~.~)~-tR-~ 11FT, 'ffi'A", 

N.S.TJ. Campus,(A.T.I. Campus) V.N. Purav Marg, Sion,Mumbai 
. .~ 

i E-mail vrc.mumbai@yohoo.com 
·\I I Telefax No.- 022-24052707 

· N(JI"'Nc.sc/A-l1..0 2-4/J. ho'l-1-(CAtf-oMJt 102 · ~: 21/:11 z.:t-

~1 . 

\3qPJ'&~TCP (ft)/tit:?I'4Cb ~~rcp(flj ·~ q;:r.m.'I{B'.m. m :tr:"CJ:· 
~ : CiOIICif!lfClCJ? \3i::i&!i1Cb - CJ?~c< ~!iFf ~ ~ ~Tl\l'l?fc \3"1'<1\l'Jqf3!C1 ~ 
'ffi'{-6. ."( ~ "ff~ 9300-34800 irs ~ 4200-00 ) cfi 'Cjq ,'([{ Pt'4~C1 \3lcR f21'4=tJJY)~ 
'M I T"J I '"'C1 { 0 1 'CR m- c6 ~ ~ lf::if CbT \3W=i5J 0 I I 

Ji&lq~/Ji&lq~J, . 

. ~ ~ if d041Cifllf£1CJ? ~~rep - CJ?~c< ~~R ~ ~ ltTl\l'lik 

\31{J\l'jqf3JC1 ~. «R"-6 ( ~ 'B~~ 9300-34800 ~ :q 4200-00) Cf)f 'I{Cf) 'Cjq f0:rfcn 01 
~ 2022 'fr ftcRr ~ ~ Itlflc:bl ?t\l'l•ll< lit:?1Pt~~m¥r1 .l3P1 1Zcf ?t\l'l•ll< Ji?JJ(illl if 'fr 
m ~ tR CJ?J4<C1 CJ?xf'ill t1 'fr Pt'4ft!C1 ~ ~ ~ITii"'Har tR ~ cfi ~ 
~ -q'5j' \3114f3!C1 ~ ~ ~ I ~ Cf)f fclq { 0 1 f.19' ~ I 

• Ci041Cifllf£1Cb ~~rep - Cb~c< ~~R ~ ~ ltTl\l'lBc - 1 qq 

• crf ~· ''csfi" \3"1 <I '!1 q f3J d 

• ~ ~ -6 ( ~ 'B~~ 9300-34800 ~ :q 4200-00) 

\3"1Jt1!i~Cb ~ 41 .. '4C11CZ 

• lil'""'4dl ~ ~ <Sfri;fcr~c:r'fclE:11(1'4 'fr 'AIC1Cb ~ 
• f!RJqcb);q cnT<f if f%<0llil/~lil 0 1q?J 

• qjE§;J);q - ~ \3"1T~ / ~. \3"1T~ Cf)f ~1 icnur cnr<f if ~ ~ 
fi•loiCJ? cor ~ ~ 

• CliB'i1'4 ~ -~ d04Cifll'4 if ~ ~ ~ ~ CJit£JdT ctf ~I 
~ \3uflqqj{ m ~ ~ ~ Pt4?J 0 1 ~ ~ ~ cfi 'liT&fli' B m 
~ m 1t ~ \3ll'Cf~<:JCP q«'!IClGTI cfi ~ ~ ~. ~ ~ \ jl 'L 11..0 l-1-

'dCJ) ~ ~ I ~ ~ ifj \3q <I'"'C'I ~ ~ 'CJ?iT ~ \31fW:r ~ ~ q"{ ~ 
fcr'ilr{ ~ fcl?<:rr ~ I 
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LeUers 

F.No. 2/12(NG)/2022-R&R and DC 
· Government of India 

1'\ / M/o Personnel, Public Grievances and pensions 
L\V D/o Personnel and Training 

1t""--~ (Division of Retraining-and Redeployment) 

Loknayak Bhawan, Khan Market 
New Delhi ·110003 
Dated : 2ft/06/2022 

Dr. S.K.Kushwaha 
H.O.O. 
Ministry of Labour & Employment 
National Career Service Centre for 

Differently Abled 
A.T.I. Capmpus, Sion, Mu~.mbai-44~022 

Sub : Redeployment of S,1Jrplus Staff· Issue of 'NOC' regarding 

Sir/Madam 

2. In this regard, it is intimated that due to non-availability of suitable surplus staff, this Department is 
not in a position, at present to provide surplus staff for said post(s). This Department has, therefore, no 
objection if the said va~ant post(s) is/are filled up through other permissible channels as per the 
recuritment rules of the said post(s). 

3. Howevef, bef~.re proceeding to fill the direct recruitment vacancies, the 
Department/Organization/Office must ensure that all statutory requirements, Rules, regulations, etc., 
for making appointment in the Government, have duly been complied with. 

4. This issues with the approval of competent authority. 

}X~T~ 
Note:-

(Abdul <.?ufran) 
Section Officer 

This Clearance is subject to the restriction/ban that may have been imposed by the Central 
Government under other Rules/Orders for fillir:Jg up of vacancies. 

1 0.249.157.238/surplus/Letters.aspx 1/2 
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(-4) An officer bclonslng 
fo fhe Schcdu!~d 
Caste~ or the Sche
duled Tribes elite
gory not tx:low the 
rank of Gl'OUp B. 

------- __ M ___ --------- M- -- -----·---- ------- ----

--- __ 2 ___ 3- -;-- 4-----s-·---6------ -- _7 ____ _ 

7, Vccatlocal 
Instructor 

8 

Not applicable 

--5-c~;lao"W';440-20-500-E:S:- Not- - 30 y~-- ---For the Trades of J1:1crt;;'i Cutting, 

9 

mcntscrvice 25·700..EB-25· applicable (Thcagclimitrdnx- OllpentaJY. Radio & TV, Cut· 
Group C 750 abl& upto 3S years tlng &Tailoring, H:osietYetc. :-
Non-Gazetted in case of Govt. (1) Matriculation C1r irs cqui\a-
Non•Mloistorial servants.) loot. 

(2) National Trade Certificate in 
tho appropriate Trade or 
National Apprenticeship Cer
tificate in tho appropriate 
Ttado or any other 
rocogniso<l equivalent 
qualification lo tho appro
priate Trade with p t loast 3 
yea:rs' practical experi crro 
(preforcncc wlll be given to 
candi<Jates trained In ~ttnl 
T.g. Institute for Instructors 
In the 11ppropriato trade.) 

2, For Commerce _trade ;-
(i) Esseoual ;-Graduate of a 

recognt~ed Univcr~ity. 
(li) Dlplomn or Olrtilicato in 

Comm~rdnJ or Socretariatc 
prnctlcc from a recognised 
ln5titlite. 

Dosirablo :-
Speed of 40 IVords por minute in 

typin¥ and 80 word~ per minuto 
in Shorthand. 

Note :-Jn respect of all tho above 
s4id tr~des the qualifications 
rcllard'ingexperlt}nce are relnx
a ble at the d isctcl ion of tho 
authority competent to make 
tho appointment in the ca6c of 
c~udidates belonging, to the 
Schodulec! Castcb a'nd the Sche
duled Ttibos, if at any stail~ or 
5elect!on sucn authority is of 
the opinion that sufficient nwu. 
ber of candidates ftom thcso 
communities posso~siog tho 
rcqulslro cxporiooco are not 
Iikoiy lo be available to li!l 
up tho vacancies rc~orv~d for 
tbom. ------------_11 ________ 12 ___ ----13-

Two year~ Trawfer failio.g which Transfor ~-·------Group C Dcpa;;-rn~!ai.- Not applicable 
by diract recruitment. Officer holding similar or cqui· Promotion Committee 

valent post in the ~ubordr· cor1.~1~t.ng of:--
nale offices of the Directo- (JJ Direcrot· of Employ. 
rate General of Employ- mcnt E'~cbnngc~ or 
meet and Training. his nomine(-

Chalrmnn. 
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3 4 

Central Govorn· 26()..6-326-EB-
ment servico - SO. 
Groupe 
Non-Ga ttd 
Non- inlsterial. 

s 
Not 

applicablo 

6 

12 

(~) Superlntc;ndcll.t of 
the Vocational Re· 
habilitation Centre 
concerned. 

(3) Principal of the local 
Central Trainin~ 
Institute or Indus
trial Training 
Institute where Con
trill Trainina Insti· 
lute does not exist. 
In case of Vocation. 
al Rehabilitation 
Centre Delhi, Dy. 
Director, NVTI, 
New Delhi. 

(.() An officer bclongi!li 
to the Scheduled 
Castes or tho Sche
duled Tribes cate
gory not below th~ 
r~n~ of Group B. 

"7 

.Bolweon 23 &. JO 
yrs. (The age limit 
relaxublo upto 35 
years In case of 
Govt., servants. 

Esso.ntial :-
Posses 'on of a valid drivin2 ll· 

conco motor car, knowledie 
of motor !lthanicq and expe. 
rionce of dr 'ng a motor car 
for a oast S , ars. 

ablo:-
A pass in the 8th s ndard. 

The quallficatioll rog dilli ex
perience is rolaxablo t tho 
disc1etion of the authority om
potent to mako appointment
the case of candidate~ ooloog 

inli: to the Schedul~d Castes or 
the Scheduled Tribes, if at any 
stage of seloctioo, such autho
rity is of the opinio_n tbat Sllffi· 

cient number of candidates 
from t~so communities posses• 
sinll' tho requi~ito experience 
ar<S not likdy to be avaiiBblo 
to fill up the vacancies reser-
ved for thoro. 
- --- ---------

By transfer failing which By tr;~nsfer, on the re~ult of 
by direct recruitment. a te~t designed to adjudge 

~uilability for the post with 

----- ------ ------ - ----------


