ANNUAL PERFORMANCE APPRAISAL REPORT

FOR
CENTRAL LABOUR SERVICE OFFICERS

(i)  CLC(C)/Dy.CLC(C)/DIRECTOR(TRAINING)/
RLC(TRAINING)/RLC(C)/ALC(C).

(i)  WC(C)/DWC(C)/AWC(C)

(iii) LWC(C)/DLWC(C)/ALWC(C)/AD

Name of the Officer J—

Name of the Organisation where posted : ---

Report for the Year/Period ending : ------




Ministry of Labour and Employment
CLS-I Section

ANNUAL CONFIDENTIAL REPORT FOR THE SAG/JAG & NFSG/STS GRADE/JTS GRADE

OFFICERS OF CENTRAL LABOUR SERVICE.

Report for the year / period ending

PART—1 (PERSONAL DATA OF OFFICERS)

(To be filled by the Administrative Section concerned of the Ministry /Department/Office).

1. Name of the Officer in full
(In capital letters).

2. Date of Birth (DD/MM/YYYY)
3. Educational Qualification

4. Date of continuous appointment
To the present grade. ;  Date..vi. Brade e,

5. Present post and date of appointment
thereto. 2 POSE. .ot Date......c........

6. Period of absence from duty on (1) leave
(2) training, etc. if he has undergone
training please specify



T - 2 o @R &t gfades fora o &, 390 g/ W 5= & oo
PART-2 To be filled in by the Officer reported upon
(pwan yfafedt @ w1 /4 TBE SR @ o @ 9E )

(Please read carefully the instructions before filing the entries)

1. f& T wrdfe diere faavor

Brief description of duties

2.1 & 3 e/ aw w@d v T freatfte fed &, a1 aneds fow FroffRa i m & 37 (aRommmr ar s
By #) ol B Ae-aw AL Jrafiear & IER W 90 3R R q8g O gie ¥ 30 Iuete sa | (3awer @ foe sned
wam & fore aififs wrd arsem)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set

for you, eight to ten items of work in the order of priority and your achievement against each target. (Example :
Annual Action Plan for your Division)

T/ . JuETer

Targets/Objectives/Goals

Achievements




3, (37) 9aT #e 2 N §eC M Aal/IEdeal /et B wita ¥ & S @ waw # rorg R | af wedt B wifa § o arand
@ & & & ga]

(A) Please state briefly, the shortfalls with reference to the targetslob;ectives/goals referred to in item 2. Please
specify constraints, if any, in achieving the targets.

(@) prar 3 wel o Y 3etw R T o sfte sumfoal @ 2 ik 3 s e @ oY s R

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto.

4, U e o) 1% @ gdadt v af &t s wuf aiffe faavol FeofRa ok srfq deosk af &
I af @ 31 FEd e of a0 & T o) afk T A faawor @et oM Y A & e

'Please state whether the annual retum on immovable property for the preceding calendar year was filed within the

grescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
e given

YT &7 AT AR & BN
Date: .......cccoveevnniiiiiireennn,

Signature of officer reported upon




[T - 3
PART-3

FreeTs Ffaxor o frafRor afedes aar gaiaor sftrery fasar smr @ 5 1-10 & S o @ afee, ST 1 wes @

Sroft @1 qar 10 Ieaaw Aol & FeerE @Rl &

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1

refers to the lowest grade and 10 to the highest.

(pwan wfafedl & = ¥ e feanfordat @ e R vg )

(Please read carefully the guidelines before filling the entries)

(rd Foreares & qeaiee (39 W & WK 40% ')

(A)Assessment of work output (weightage to this Section would be 40%)

e
Reporting
Authority

AT JNEBRT
(< sms & 4 2)

Reviewing Authority
(Refer Para 2 of Part-5)

ATaea TR
B FTIER

nitial of Reviewing
Authority

i) al-attord o/ ot gRgura/faTg & uR W Eted
frar ek

Accomplishment of planned work/work allotted as per
subjects allotted

ii) Srd-FereE & e
Quality of output

iii) fareergonens drrgar
Analytical ability

iv) HYATETHS P B TIRgUTal T e Frterd

Accomplishment of exceptional work/ unforeseen
tasks performed

ot a1d o) et Rieax Sofaxor
Overall Grading on ‘Work Output’

(@)zafermma fdwantt & qraiet

(B)Assessment of personal attributes (weightage to this Section would be 30%)

(3 {I T HR 30% Brm)

PUGEaR
Reporting
Authority

THerBIRY
(vray w5 @ Ry 2)
Reviewing Authority
(Refer Para 2 of Pari-5)

ATdeTE S
B R

Initial of Reviewing
Authority

i) BT B FATHIT

Attitude to work

i) Foreter o1 @1

Sense of responsibility

i) QT B SFRET0T

Maintenance of Discipline

iv) 99T &HATE

Communication skills

V) g O

Leadership qualities

Vi) T aY I B i e B &war
Capacity to work in team spirit

vii) TRY B HTAROT FRA D FHAT

Capacity to adhere to time-schedule

viil) TR Al qae
Inter-personal relations

ix) T Biq vd Aldad

Overall bearing and personality
mm B (HETDR SONBRO]

Overall Grading on 'Personal Attributes'




(A)srdraicdd Termar o Yeaid (59 9 & WK 30% arm)

(C) Assessment of functional competency (weightage to this Section would be 30%)

KAtdete Sttt Tt &

sferasry i s S R12) e
Reporting Reviewing nitial of Reviewing
Authority Authority (Refer  |Authority

Para 2 of Part-5)

i) Framffatamalerd vd g & a1 § giean @ Fo
& 7T B FERY

Knowledge of Rules/ Regulations/ Procedures in the
area of function and ability to apply them correctly.

ii) IEE AT &9 & &Har

‘ Strategic Elanning ability
iii) &Har

Decision making ability

iv) {H-aY &HAT
Coordination ability

o IRe vd TaaiRig & > aar

Ability to motivate and develop subordinates

vi) UBeT Ilde

Initiative

USBTATS TETHAI U= G RIETIBT ATH0T

Overall Grading on ‘Functional Competency'

HHT - 4 AHH
PART-4 GENERAL

1. FaT & 9T arter) (srEf oY wdvs)

Relahons with the pubhc swherever applicable)
(st5ar ) g3 @ st o At 13 g Rl 3y
_{Please comment on the Officer's accessibility to the public and responsiveness 10 their needs.)

2. yftemor
Training
(e sty &y vd ol amrEnat # A Hfte goR IR I o B gRe A b afiewr & fore e =)

{ Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer.)




3. wareg o fefy
State of health

4, et

Integrity
(@ar Fftr B vt ) ol &)

Please comment on the integrity of the officer)

5. afevee St o st B e frwsh i o (e 100 T ), e Tt av v o A d,
IR et wEwaqof FRAnenHT (3 w2 @ 3(3) vd 3(9) vd gder anif & wfer sftgfer enfirer &
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of

strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-2) and
attitude towards weaker sections.

- 6. it & w3 & Ws 7, § o 9§ f3u e R & R R g e $eee aieo]

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

g AR & axaEr
) Signature of the Reporting Officer
I: A B AR H:
Place: ..o, Name in Block Letters: ...........cccveeeivieiiiiieieeccciieeeeenn.
T&AM™:
e SIgN Al O e sy
femre: yferded & araftr #:
Dates cunomiist o b mmnn .

During the period of RepOrt: ......ccoccniciviinriminrosmins




AT -5
PART-5

1. qefdeie it & R

REMARKS OF THE REVIEWING OFFICER:

qAfdere Ffter & sata dar s

Length of service under the Reviewing Officer

2. 1 Y W13 @ W4 3 Forfa o qon faft qoit & wey ¥ gfiee sfter gri 5 18 qrateT v #2 @ s
SRy B Fremeor JvafRl/meayvl STt & Hae § o T g N wewa €7 (G wmr-a(a(v) T ae4(s)
(afé s wferdem Fftrrd g R 1ol & Rl wearers gratesy @ wewa T8 & o g o srate 59 wos & R R whw A & e T
D AU )| '
Do you ag)reé with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref: Part-3(A)(iv) and Part-4(5))

(In case you do not agree with any of the numerical assessments of atiributes please record your assessment un the column provided for you in that
section and initial your entries).
& el

Yes ’ No
3.3rRwa 2 At Feafer # gaar 5998 R aard, o o U A & IRy anu e aer an Sl ared 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. QATET et gRT P SRR FaT TRIEraT B (@ 100 et #) el siftrerd & waea Rydiwenat & amved
&7 vd ow wmred & ud Iwe gder anif @ wf afrgfRea enferer &1

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker sections.




5. 9feae & W3 % W3, We-a au W9 ¥ fov nv wRier & o R g fhenas srearers diie]

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the

Report.

Placei o =

Date: ......covverevciiiiriieinianiine

e SUBR! & BRIER

Signature of the Reviewing Officer

T 16 FER] H:
Name in Block Letters: .......... TRV R SO

- UeqmM:

16 G e 151 W e g B e

yfode ot Fraft #:

During the period of Report: .........ccccoiciiiiininiicniianns



Guidelines regarding filling up of APAR with numerical grading.

. The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

. It is expected that any grading of 1 or 2 ( against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding
a numerical grade the reporting and reviewing authorities should rate the officer against a
larger population of his/her peers that may be currently working under them.

. APARs graded between 8-10 will be rated as “Outstanding” and will be given a score of 9 for
the purpose of calculating average scores er empanelment/promotion.

. APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7.

. APARs graded between 4 and 6 short of 6 will be rated as “Good” and given a score of 5.

. APARs graded below 4 will be given a score of “Zero”.



