
No.A-28012/01/2021-CLS-1 
Government of India 

Ministry of Labour& Employment 

ShramshaktiBhawan, Rafi Marg 
New Delhi , dated the 6th May, 2020. 

OFFICE MEMORANDUM 

Subject:- APARs-2020-21 of officers of Central Labour Service- reg. 

The undersigned is directed to forward herewith a copy of DoPT's OM 
No.21011/02/2015-Estt.(A-11)-Part.ll dated 14.04.2021 regarding extension of time lines for 
submission of APAR for the year 2020-21 for information and necessary action. 

2. All the nodal officers in the 0/o CLC(C), DGLW and OFB are requested that aforesaid time 
lines for completion of APAR should be adhered to without fail. 

3. CLS officers posted under CPWD, GIP, MHA, Hospitals, Main Secretariat,MoLE and 
DoR(MoF) are requested to forward details of their Reporting and Reviewing officers, in the 
attached format, by 13.05.2021 for generation of their APAR-2020-21 in the SPARROW Portal. 

4. CLS officers posted under IHQ(Army), IHQ(Navy), DGQA & DRDO are requested to 
complete their APAR in physical format and submit the same with Disclosure Certificate to the 
Ministry for manually uploading the APARs in the SPARROW Portal. It has been noticed that 
aforesaid offices forward the APARs of CLS officers directly to the Ministry without disclosing the 
same to the CLS officers. Therefore, Defence formations are requested to disclose the APAR to 
the CLS officers before forwarding the same to the Ministry of Labour & Employment. 

Encl: As above 

To 

1. All the officers concerned 

2. The DGLW, Jaisalmer House, New Delhi. 

3. The CLC(C), New Dellhi 

4. Director General of Works, CPWD, Nirman Bhavan, New Delhi. 

5. Director General Ordnance Factory Board, S.K. Bose ~arg, Kolkata 

~~ 
(Satish Chander) 

Under Secretary 

6. Labour Welfare Commissioner (Central), Director General Quality Assurance, 'G' Block, 
Ministry of Defence, New Delhi-110011. 

7. Labour Welfare Commissioner (Central), Naval Headquarters, Ministry of Defence, 'A' Block, 

New Delhi-110011. 

8. Labour Welfare Commissioner (Central), MGO's Branch, Ministry of Defence (Army), Wing

lind, Block-3, Ist Floor, R.K. Puram, New Delhi. 

9. Labour Welfare Commissioner (Central), Defence Research Development Organisation, 

DRDO Bhavan, New Delhi-110011. 

10. Ministry of Health & Family Welfare, (Central Hospitals), Nirman Bhavan, New Delhi. 

11. Directorate of Printing, Ministry of Urban Development, Nirman Bhavan, New Delhi. 

12. Director, NIC with the request to upload the OM on Ministry's Website. 

*************** 



No.21 011/02/2015-Estt. (A-11)-part.ll 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 

North Block, New Delhi-110001 
Dated J~1~>April , 2021 

OFFICE MEMORANDUM 

SubJect Extenston of time hnes for submission of Annual Performance Assessment 
Report (APAR) in respect of Group 'A', 'B' and 'C' officers of Central Civil 
Services for the year 2020-21 

The time schedule for recording and completion of APAR 1s laid down 1n this 
Department OM No. 21011/01/2009-Estt. (A) (Pt II) dated 23.07.2009. 

2. In the light of situation ansing out of COVID-19, it has been decided with the 
approval of the competent authorfty that the revised target dates for 
distribution/online generation, recordtng and completion of entire APAR process for 
the year 2020-21 for Group 'A', 'B' and 'C' officers/staff of Central Civil Services shall 
be as specified in the Annexure. 

3. This relaxation IS a one-time measure only for the APAR year 2020-21, and is 
subject to the condition that no remarks shall be recorded In the APAR for the year 
2020-21 after 31 12 2021 . Where the reportmg. revtewing and the accepting authority 
fail to record the1r comments wrthrn the time frame, the officer reported upon may be 
assessed on the basts of the overall record and self-assessment for the year, if he 
has submitted his self-appraisal within stipulated time. 

4 It has further been decided that for the APAR year 2020·21, the extended 
timelines specified tn the Annexure shall also apply to the reporting, reviewing and 
accepting authorities, who have demitted office or retired from service on or after 
28.02.2021 They shall be allowed to record their remarks till the respective extended 
cut-off dates. 

(Kabindra Joshi) 
Director (E-ll) 

All Ministries/Departments/Cadre Controlling Authorities of the Government of India 

Copy to: 

3. E.O. Division, OoPT. North Block, New Delhi 
4. NIC, for up!oadmg in DoPT website 



Annexure 

Time schedule for generation, recording and completion of APAR for the year 2020-
21 for Group 'A', 'B' and ·c· officers of Central C1vil Serv1ces 

SN I Activity · Date by which activity to be 
completed 

1(1) (2) (3) 
1. Distribution of blank forms r1J 51 May 2021 - ---- ---
2. Submission of self-appraisal to the 301h June 2021 
~ Reporting Officer _________ . ---
3.1 Forwarding of report by Reporting Officer to 31 st July 2021 

Reviewing Officer 
4 ' Forwarding of report by Reviewing Officer to 31st August2 o21 

APAR Celli Accepting Authority (wherever, 
~ r:>rovided) j 
5. Appraisal by Accepting Authority, wherever 1 301h September 2021 

' I 

'6. 1ijov~:~losuie-of APAR to- the officert 101• September 202'1 
reported upon where there is no 
Accepting Authority. 

(il) Disclosure of APAR to the officer 1Oth October 2021 

L 
reported upon where there is Accept1ng 

- AuthoritY. ----·· -
!7 Receipt of representation, if any, on APAR 15 days from the date of 

disclosure --
8. Forwarding of representations to the 

competent authority 

(v) Where there is no accepting authority 30th September 2021 
for APAR. 

(vi) Where there 1s accepting authority for 31 st October 2021 
APAR. 

'9. -- - -·-- ·----- --- ----
Disposal of representation by the competent Within one month of the date 
authority. of receipt of representation by 

10. 
t-=· - -- - ---- the _s;omE_etent authority 
Communication of the decision of the Withtn 15 days of finalization 
competent authority on the representa tion of decis1on by competent 

- _E,y,!!le AfAR _9ell ___ - -- au~hority___ _ 
11. End of ent1re APAR process, after which the 31 5' Dec 2021 
'--- -~PAB_ will be f~nally taken on record. --

' 



FORMAT FOR SUBMITTING INFORMATION IN RESPECT REPORTING/REVIEWING OFFICERS 

Sl. Employee Appellation Official Name Gender Father's Name Date of Nationality Religion Gen/SC/ 
No. Code (Mr., Ms., Birth ST/ 

Dr. etc) OBC/PH 

NIC E- Mobile Organization Name of the Designation Place of posting Type of Appointment Allotment/ 
MAIL ID (in Number Cadre/ Service appointment Date Batch 
individual's Year 
Name e.g. 
ab!<@nic m 


