No.Z-21021/14(i)/2024-CLS-1
Government of India
Ministry of Labour & Employment
(CLS-1I Section)

Shram Shakti Bhawan, Rafi Marg,
New Delhi, Dated 13th March, 2025
IRC R
In continuation of this Ministry’s circular of even No. dated 13.02.2025 (copy
enclosed) on the subject mentioned above and to inform that competent authority has
extended the last date for receiving applications in the prescribed format by 15 days.
A Now the last date of receiving applications in this Ministry is 21.03.2025.
3.  The other terms and conditions mentioned in the circular dated 13.02.2025 will
remain same.
Yours fai lly,
(Dhan arma)

Under Secretary to the Government of India

Copy to:

Admin I Section, MoLE for forwarding it to DoPT for necessary action.



No.Z-21021/14(i)/2024-CLS-II
Government of India
Ministry of Labour & Employment
(CLS-II Section)

Shram Shakti Bhawan, Rafi Marg
New Delhi, Dated the 13th February, 2025

CIRCULAR

Sub: Engagement of retried Govt. Officers/Official as Consultant for the post of one
Secretary to the Court, one Personal Assistant and one Upper Division Clerk in
Central Government Industrial Tribunal-cum-Labour Court, Chandigarh-1 on contract
basis - reg.

In terms of Office Memorandum No. F No.A-12034/11/2018- Admn. I dated
30t November, 2018 (copy enclosed), it is proposed to engage one Secretary to the
Court, one Personal Assistant and one Upper Division Clerk temporarily on contract
basis in the Central Government Industrial Tribunal-cum-Labour Court, Chandigarh-I
initially for a period of one year or till the post is filled up on regular basis whichever is
earlier. The terms and conditions for engagement will be as under :-

Candidates fulfilling the below mentioned criteria may apply for the
post.

Secretary to the Court:-

Retired Govt. Officer/officials, having experience in administrative work
including establishment and working knowledge of Typing and Computers
including MS Work and MS Excel etc.

Retired Govt. Officer/officials, having knowledge of Stenography, Typing and
Computers etc.

Upper Divisjon Clerk:-
Retired Govt. Officer/officials, having experience in administrative work
including establishment and working knowledge of Typing and Computers etc.

2. Age Limit: 65 year.

3. Qualification & Experience: Candidate should be a Retired Employee of Central
Govt./State Govt./PSU/Autonomous Body having considerable experience of
functioning of Govt. Departments in the requisite field.

4. Remuperation: The maximum amount of monthly consolidated fee and Local
Conveyance payable to different categories of Consultants shall be as under:

Level of Pay in Pay Matrix Remuneration Conveyance
Allowance

Level 5 to Level 7 of the Pay Matrix (Equivalent to Rs.30,000//-

Pre-revised Pay Scale with GP of 2400/- to 4600/) ﬂRs.3,000 /-
Level 8 to 10 (GP of 4800 to 5400) |Rs.40,000/-
Level - 11 (GP of 6600/-) [Rs.50,000/-
Level 12 and 13 (GP of 7600 and 8700) Rs.60,000/- Rs.5,000/-

Level 14 and above Rs.70,000/-




Note 1 - The total monthly remuneration and the Pension drawn by the consultant shall
not be more than the Last Pay Drawn by him calculated at the current rates of Dearness
Allowance.

Note 2 - Enhanced remuneration may be paid to deserving officials on case to case
basis with the approval of Secretary (L&E) and IFD of Ministry of Labour & Employment
on account of special expertise/experience in the concerned field.

ii.

iii.
iv.

5.

Allowance: Consultant shall not be entitled to any kind of allowance or
accommodation facility. No TA/DA shall be admissible for joining the assignment
or on its completion. Foreign travel of Consultant is not permitted at all.
However, should he require to travel inside the country in connection with the
official work of the Ministry, TA/DA as admissible to a regular employee of the
same grade, he/she retired from will be paid to him/her after obtaining approval
of the competent authority.

Drawal of Pension: A retirement Government official appointed as consultant
shall continue to draw pension and the dearness relief on pension during the
period of his/her engagement as consultant. His/her engagement as Consultant
shall not be considered as a case of re-employment.

Leave: Consultant shall be eligible for Eight (08) days leave in a calendar year on
pro-rata basis. No remuneration for the period of absence in excess of the
admissible leave will be paid to Consultant. Also, un-availed leave shall neither
be carried forward to next year nor encashed.

8. Tax Deduction at Source (TDS) :-TDS as admissible shall be deducted from the

10.
11.

monthly remuneration of Consultant. A TDS certificate shall be issued by the
concerned DDO on demand.
Working Hours : Consultant may follow the normal working hours.

Model format for application given in a separate sheet.
Period of Engagement :

Initial engagement of a Consultant will be for a period of one year or till post is
filled up by way of regular appointment, whichever is earlier.

The appointment of a consultant would be on full-time basis and he/she will not
be permitted to take up any other assignment during the period in the Ministry
of Labour & Employment.

The appointment is a purely of a temporary nature against the specific jobs.

The engagement of consultant can be terminated by the Ministry/ office at any
time without assigning any reason thereof by giving him/her 15 days’ notice.
However, in case a consultant wishes to resign, he/she will have to give 15 days’
advance notice or remuneration in lieu thereof resigning from the engagement.

Willing candidates may apply for the above post of Personal Assistant as
Consultant within 21 days from the date of publication of the advertisement on
the website of Ministry of Labour & Employment i.e. https://labour.gov.in/.
The application is to be addressed to “Shri S R Datta, Deputy Secretary, Room
No. 318, Ministry of Labour and Employment, Shram Shakti Bhawan, Rafi
Marg, New Delhi-110001"

(Dhananjay Sharma)
Under Secretary to the Government of India

Copy to: Admin I Section, MoLE for forwarding it to DoPT for necessary
action.



Application for the post of Consultant in the Ministry of Labour & Employment, Govt. of
India.

Office of the Central Government Industrial Tribunal-cum-Labour Court,
Chandigarh-1

Recent
Passport
Size
Photo

Full Name (in Block letters)

Father's Name/Husband’s name

Date of Birth

Mobile /Tel No.
EmailID |

Rt i e

Contact details

@

Address for communication

PIN HEEEE

Date of joining Govt. service

Age as on date

Whether SC/ST/0BC

Whether physically handicapped

2o e N

0. | Date of retirement and the post from
which retired {enclose copy of the
retirement order)

11. | Name of the Ministry/ Department
from which retired

12. | Last Pay Drawn (please enclose copy)

13. | Post for which applying (Secretary to
the Court/Personal Assistant/Upper
Division Clerk)

14. | Education/ technical quatification
{please enclose copy of
certificate/mark sheet)

15. | P.P.0. No. (please enclose copy)

16. | Details of computer knowledge

17. | Brief particulars of experience of the
last 10 years (assignment-wise) (A
separate sheet may be enclosed)

I hereby declare that the particulars furnished above are true and correct to the best of
my knowledge and belief. 1 understand and agree that in the event of any information being
found false or incorrect/incomplete or ineligibility being detected at any time before or after
selection /interview, my candidature is liable to be rejected and I shall be bound by the decision
of the Ministry of Labour & Employment. | have read this circular and ready to accept all the
terms and conditions for engagement of Consultant.

Signature
Place:
Date :
(Full name of the applicant)
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Shram Shakti Bhawan, Rafi iMarg,
New Defhi Dated the 32 November, 2018

.. ... . . .

Snbiex:t. Comprehensiva gu:deifnes fer engagemént of reﬁéed Government officers/
officials as Consultant -reg s ' : '

‘The undersigned is directed to 'say that comprehensive guidelines have besn
formulated with the approval of Competent ﬁwhamy of the Ministry regurding engagement of

retired Government officers/officials a5 Consuitants in Ministry of Labour & Employment {Main ;

and transpar ency in sach engagements.

Fn*;;iuymeﬁt, may be noted for cumplm nce
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Under Secret«ry to the Govt, of India

Kl

- L. Al Officers and Sections, Ministry of Labour & Employment.

2. NiG, Msmstry of Ldbetsr &E misy*nerit e wz*h a request Ig uplcad these guldelines on
 the M;ms{r} 5 wabe;tﬁ under the ?‘eaé:ng “Docuntents’ and on.e-0ffice under “Notice
Board as well as under ‘Quick Links",

3. Guard File,
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' GFR, 2017 and detailed guidelines are given in Manual of Policies and
pioyment af Cﬁnsultanxs issuedf hy Mmzsny of Fmazace Therefore,_.

a _ 'Mmastry" means Mzmstty of La!mur & Emp!eymen@ (Mfun Secretariat) ard u:s

attachedjsabosdmate ﬁ%‘ﬁt:es. Appmﬁﬂg authontses would be as. unéer

' ... Competent Authority Competent Fluancial Authority
K Miaiﬁry iMS}’ - .| Secretary (L&F) | ASBFA JSKFA :
Attached/ Subordinate/. | Head of Organization of ,
FeldOffices as per DFPR ASKFA / {5&FA
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Remuneration: The maximum amount of moothbly conschdated fee and Local
Lonveysnee payahle to different categories of onsultants shall be as under:

Lonveyance

Level of Pay in Pay Matrix Hemuneration :
. Allowance

Level 5 to Level 7of the Pay Matrix.
{Equivalent to Pre-revised Pay Scale ~ 30,000/-
with GP of ~ 2400/ to ~ 4600/} )
A _ Rs.3,000/-
Level 8 to 10 {GP of ~ 4800 1o ~ 5400) ~ 40,000/~ ;
Level 11 {GPof ~ 6600) o~ 58,000/
Level 12 and 13 {GP of ~ 7600 and ~ 8700} ~ 60,000 /-

: _ Rs.5,00¢/-
Level-14 and above : o~ 75,000/

Note 1 - The total monthly remuneration and the Pension drawn by the consultant
shall not be more than the Last Pay Drown hy him colculated of the current rates of
Dearness Alfowance,

M Enhanced remuneration may be paid fo deserving officials on cuse to case
basis with the approval of Secmtmy {L&E} ond IFD of Ministry of Labour &
Emp!oyment om account of specsaa‘ expertise/ axpenence in the concerned fivld.

Allowances: Censuitants shall not be ent;tied to any kind of allowance. or

accommodation  facility eg. Dearness  Allowsnce, Transport Facility, Residential
Accommadation, Persenal Staff, CGHS, and Medical Reimbursement etc. However,
Conveyance allowante s'ha i be paid at the rates memécmed in the tabte above {Para 3.1},

TAIDA: No TA 95\ shall be admzsmbie for joining the assignment or on its mmplﬁhnn

Foreign travei of Consultants is not permitted at all. However, should they require 1o
travel inside the country in connection with the official work of the Ministry, TA/DA as
admissible 1o 2 regular employee of the same grade, he/she retived from, will be paid to
him/her after obtaining approval of the competent suthority. ‘

 Drawsgl of Pension: A retired Government official appointed as consuftant shall

continue to draw pension and the dearness relief on pensisn during the period of his
engagement as consultant, His/her engagement as Consultant shali not be considered as
a case of re-employment

Leave; Consultants shaif be eligible for Eight {08) Days leave in a calendar yoar on pro-
rata basfs. No remuneration for the period of absence in excess of the admissible leave
will be paid to Consultants. Also, un-availed teave shall neither be carried forward o
next year nior encashed.

Tax Deduction at Source {TDSY: TDS as admissihla shall be {*eddc;eﬁ from the monthily

remuneration of € ansuitants ATDS Le;t}fcate shall be issued by the concernad DD{} on
demand.

hitps://mole.eoffice.gov.infefile/#/file/view/FOOMOLED000 128446 ?viewParam=eyJkb2N1bWVUdEIkljoiRjAWTUIMRTAWMD AxMigON DYiLCJijSO:ZXh.. . 4112
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{i& 09:08AM le 05:30 PM}. However, as pett :j;e exigency one has to sitlate to complete
+"the time bound work. Atte ndmce waulé be ma&e thmuoh Bmmem{ Attendance’ System

cmm S
iy Member L
- Member Secretary

(ﬁ} Thﬁ ﬁemmitme Saaﬁ firsi: shortiast the a;;phcadms on the. i:xasas of the ciiteria
.dmd&d by i Th&reaﬁer. the Comnﬁttee e I‘oIé a persma} ;nteracti{m wu;*a zhe
assagn the marks {au{ of ‘!{3} m antemewed Cmasairants "I‘hese Sﬁmtmg highest mas*%cs
out of total 30 shall: be ref:ammended by the Commitiee for engagement. In case of
stalemate, the dec;sion f the Cemmzttee shail be final. Criteria for shortlistiag u:u*d be
experience in the relevant fisld) depth of relevant knowledge, qualification, ote,

hitps://mole.eoffice.gov.in/efile/#/ile/view/FOOMOLEO0001 28446 7viewParam=ey.Jkb2N 1 bWVUdElkljoiRjAw TUSMRTAWMDAXMigONDYILCJjb2502ZXh. .. 5/12
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necessary approvals of Competent Authorities a3 mendaned w the Table i VPara-Z, sn ohier
lerer shuil e issued to successiul candidates clearly indicating the terms and conditions
of engagement. :

HEMEND 2§ L0

6.3 No Consultant shall be allowed to join without first submitting an undertaking towards
acteptance of the terms and cenﬁmm $ as mentioned in the offer letter,

7. RERIOD OF ENGAGEMENT

7.1 The injtial engagement of a person as Consultant will be for the period as given in the
Terms of Reference (ToR) or une year, whichever is less, Alter expiry of initlal term,
engagement may he extended, based on requirement of the Ministry and performance of
Consulfant{s) concerned, with. the concurrence of AS&FA/ JSZFA & approval of
Secretary(L&E), for a mammzm period of one year at a time, Relaxation may be givan in
deserving cases. .

7.2 The appﬁm*meﬁt of Consultants would be on full-time basis and they would not be
permitied to take up any other assignment during the period of Ccnsultancy in the
Ministry of Labour & Employment,

7.3 The appointment of Consultants is of a temporary {non-official} natsre against the
specific jobs, :

74 . The engagmmt of Com;uitants can be terminated by the Ministry/ office at .smy fune
without assigning any reason thereof by giving them 15 Days’ notice. However, in case 2
Consuitant wishes to resign, he will have to give 15 days' advance notice or
remuneration in liey therecf before resigning from the engégement.

8.

The existing consultants in the Ministry/ Department/ Organization will continue as per

their existing entittements/ remuneration till they complete their sanctioned tenures.

Such consultanis, who are already engaged, after compietion of their tenure, wiil be

-suitably adjusted in the new grades as per these guidelines; on request of the consultant.
9.

L9 Engagement of Consultants should be done only in urgent and emergent cases where
expert/professionsl services are requived for urgent :\Hd identifiable work and should
not be ;,sed as a common practica :

9.2 Every proposal for eénpaging a C(ms:uitam shall invariably mention the foliowing

{a) Whetherthe pm'pmed engagement isfora specific worly/ ymje»::t‘
(b) The estimated time period required for such work/ project to complete;
{c} What experience/ expertise/ skil Is and knowledge in the relevant field are
pessessed by the person being recommended for engagementas Consultant.

hitps://mole.eoffice gov.in/efile/#file/view/FOOMOLE0O0001284467viewParam=eyJkb2N16WVudEK joiRjAwT UIMRTAWM DAXMjgONDYILCJjb250ZXh... 612
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83 With above cemmems the pm;:msa! shaii ther eafter be submzzﬁtefi ﬁr‘st to AS&MJ ISEFA

L i;’e!:erest of tiz;z Mmisﬁyﬁepzrtmemfﬁrgan%mnan nor w;ﬁ he indufge m aay actmty‘
‘ eutsi{ie the wfm sf the c&nmm}ai asszgnmem __i:; f i :

onz f Ly

B ) f 31 " - -z% circuiaf «r:aﬁing fm"appixcat;ea& -f@r Cemitants sha?? mvaﬁabiy mtlude the fﬁ?f@mag

S i"{z} Fomatafa;}p}icanm &mmﬁe} &mwmf appi:catma xsg ven Irz t%ae Annexnre-i
e {iy P riod af ri gagement an(i 'S;‘ixe events'ﬁrzder whlch engagemeﬂt may be termmatéé
: 'pmmmmiy . ‘ o -
D Bisgsi}}y cﬁizena fm’ engagement _
- vy Terms mé Oﬂﬁl_ ons of angagemen: '
v} ‘I’em‘zs o Refemnce i’I’GR} which may anciude imef desmptzorz af dutz%}wark N
{Amaxure-ﬁ} :

122 Above . pomrs are'._:' ealy - indicative and  not exhaustive. _Ministry/Department/
Organizatios issuing the dreular may include any other clause as pertheir requirements.
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Terms and conditions of engagement as given in Annexure-11 will be mentionad i the
circutar, offer letter as well as in appointment order.

NOFEN N

: Mamstry/ Dgparrmeratf Orgamzatmn mr_zy terminate the e;agagux;eﬁi in following
. conditions:

. iy The C;msﬂtant is nnah;e to address thﬁ’ assigned work;

(it} Quatlity of the work is not to the satisfaction of the Eepart’ﬁerx

: {nz} The Consultant fails in timely achievement of the nmesmnea, as finally decided by

the Mimsm‘y}' Departméent/ Organization;

{w} The (Zansuitant ig fsund iackmg in honesty and mzagntv

'Na:.e:: The Ministry reserves the right to terminaae the éngqgeméﬁt by. serving

fifteen {15} days” written notice on the Consultant. Termination shall be effected vn

the day right after the completion of fifteen {15] days of delivery of such notice.

' %1 X
3

© These guidelines may be reviewed as and when the dircumstances so warrant with  the
“approval of the Secretary {(L&E). ' '

RELAXATION

The pawer 1) rehx any ar ali of the canﬁxﬁ{ms enumarat&d ahove sha%l vest with the

5

- Secretary({L&E), which should be exercised giving adequate justification. The higher
amount of monthly consolidated remuneration payable to Consultants of different levels

can also be sanctmned wﬂh the appmva? of Secremry{i &E) in w*zsa’mtm with IFD of
ustry of Labour & E mp?oymmt

...... ..

' T‘m ?«?amstry has the *Lgh‘ 1o ' Cancel the adve*{tsemem, and not go for eﬂgagement of -
-.Cenmimm at any stage. }t fay accept t}r re;ect any nr aii apphc&tmrs without gzvmg :
any reasans t?keref’or, whatsoever o : :

https://mole. eoffice.gov.infefile/Bifile/view/FOOMOLE00001 284467 viewParam=eyJkbZN1 bWVudElk.ij.oiRjAwTUQMRTAwMDAxI\./ij.gUNDYiLCJijASOZXh.. .

8112



2/11/25, 9:47 AM

hitps:/imale.eoffice.gov.infefile/#/file/view/FOOMOLEO0001 28446 viewParam=eykb2N1bWVUdE Kl joiRjAw T USMRTAWMDAXMIGONDYILC JibZ502Xh...

T A2034/0872023-Adm
68319572023 /ADMINISTRATION DIVISION. .~ ~ =" :

R ,PasspartSae"

] ;Rete:zt

= ‘Photograph. -

Tl Name (in Block Letiers)

I Dateot Birth. .

‘f-:Fathersfﬁushan&*s ﬁame o

‘Cenmct ﬂemi

T Vobis e jTei No

ol

- ﬂ&dr&ss foxmmmumcauen;;g

Emaﬁ D}

6 Daw cf imngg 5?‘ Gevemment Semca

- 'Ageasmu

'rem;emenr arder}

" L from which retired.

« 11t ] Name’ of the Mmisuy{ﬁepamaent‘ .

E 12, ; :'Last Payﬁmwn {?leasa enciose mpy‘; g4

14 | PPONG (ﬁmmmmgyg,

115, ] Details of Computer Knowledge

16. | Beief particulars of Experience of the ’
P fast 10 years (assignmentwise} - |

1A sg;:aaratg _shg_gt_may béannexed}

o | :--being found. faisg ORfn :ﬁeﬁi iﬁmmgiete or iﬁeiaglhﬁzty beir-sg éetectad at aﬁy ﬁme befare
or after se!ét.txrm;i :nremem my candidature is Hable to be m;ected and 1 shatl be bcund by
the decision of e M?‘aistry of Labour & Employment. | hsve rexd this circular and ready to

: '_au:ﬁpt ali the terms ané cﬂndmms for, engagemsnt of *;'”‘e:asultants

Placea:
Date

Signalure

{Full name of the applicant)
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Government of India
Ministry of Lebour & Employment

Main Secretariaz
FIXE S ]

Terms of Reference for Engagement of Consultants

(i) Precise statement of Objectives for appaintment of Consultant:-

{Discipline or the domains where engagement of consultants is required should be
indicated)

{11} Qutline of the tasks to be carried ot |

{Details of work required to be carried cut/ specific tasks/ activities o be assigned 1o
Consultanis should be indicated}.

{ii} Schedule for completion of Tasks:-

{This should be framed in such @ manner that both the time frame for the jobs as well
as the deliverables are clearly identified and are amenable to periodic monitaring
over the duration of the assignment).

hitps://mole.eoffice.gov.in/efile/ffile/view/FOOMOLEDO0O01 28445?viewParam=ekab2N1bWVudEIinoiRiAwTUQMRTAwMDAxMngNDYiLCJjDZSOZX.. . 1012
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Annexure-1l1

Termsand conditians of engagement to be mentioned in the circular, offer letter as
well as in appointment order

{i) Periodéf. éngagement
(i) Nam:;;éfehgagemeut .
(iid) Rﬂgnggration, leave and allowance .
(iv} C!m.::se_ regarding ?onﬁdénﬁality .of data and docu@guts and conﬂ_i;f of interest
v Events ‘;;nder_whi;.h such engagement may be terminated premat%xr%ly

{vi) Any other clause/point peculiar.'tb such engagement

https:/mole.eoffice. gov.intefila/i#/file/view/FOOMOLEGO001 284467viewParam=eyJkb2N1 bWVUEIkljeiRJAWTUSMRTAWMDAXMjgONDYILCJjh250ZX.. .. 11712



