No. Z-21021/14(i)/2024-CLS-1I
Government of India
Ministry of Labour & Employment
(CLS-11 Section)

Shram Shakti Bhawan, Rafi Marg
New Delhi, Dated the 13t February, 2025

CIRCULAR

Sub: Engagement of retried Govt. Officers/Official as Consultant for the post of one
Secretary to the Court, one Personal Assistant and one Upper Division Clerk in
Central Government Industrial Tribunal-cum-Labour Court, Chandigarh-1 on contract
basis - reg.

In terms of Office Memorandum No. F No.A-12034/11/2018- Admn. 1 dated
30t November, 2018 (copy enclosed), it is proposed to engage one Secretary to the
Court, one Personal Assistant and one Upper Division Clerk temporarily on contract
basis in the Central Government Industrial Tribunal-cum-Labour Court, Chandigarh-I
initially for a period of one year or till the post is filled up on regular basis whichever is
earlier. The terms and conditions for engagement will be as under :-

Candidates fulfilling the below mentioned criteria may apply for the
post.

Secretary to the Court:-
Retired Gowt. Officer/officials, having experience in administrative work

including establishment and working knowledge of Typing and Computers
including MS Work and MS Excel etc.

Retired Govt. Officer/officials, having knowledge of Stenography, Typing and

Computers etc.

u Division Clerki-

Retired Govt. Officer/officials, having experience in administrative work
including establishment and working knowledge of Typing and Computers etc.

N

Age Limit: 65 year.

Qualification & Experience: Candidate should be a Retired Employee of Central
Govt./State Govt./PSU/Autonomous Body having considerable experience of
functioning of Govt. Departments in the requisite field.

4. Remuneration: The maximum amount of monthly consolidated fee and Local
Conveyance payable to different categories of Consultants shall be as under:

W

Level of Pay in Pay Matrix Remuneration Conveyance
Allowance

Level S to Level 7 of the Pay Matrix {(Equivalent to Rs.30,000/-

Pre-revised Pay Scale with GP of 2400/- to 4600/) -RS.3,000/-
[Level 8 to 10 (GP of 4800 to 5400) IRs.40,000/-
[Level - 11 (GP of 6600/-) IRs.50,000/-
{Level 12 and 13 (GP of 7600 and 8700) [Rs.60,000/- [rs.5,000/-

[Level 14 and above [Rs.70,000/-




Note 1 - The total monthly remuneration and the Pension drawn by the consultant shall
not be more than the Last Pay Drawn by him calculated at the current rates of Dearness
Allowance.

Note 2 - Enhanced remuneration may be paid to deserving officials on case to case
basis with the approval of Secretary (L&E) and IFD of Ministry of Labour & Employment
on account of special expertise/experience in the concerned field.

il

iii.
iv.

5.

10.
11.

Allowance: Consultant shall not be entitled to any kind of allowance or
accommodation facility. No TA/DA shall be admissible for joining the assignment
or on its completion. Foreign travel of Consultant is not permitted at all.
However, should he require to travel inside the country in connection with the
official work of the Ministry, TA/DA as admissible to a regular employee of the
same grade, he/she retired from will be paid to him/her after obtaining approval
of the competent authority.

Drawal of Pension: A retirement Government official appointed as consultant
shall continue to draw pension and the dearness relief on pension during the
period of his/her engagement as consultant. His/her engagement as Consultant
shall not be considered as a case of re-employment.

Leave: Consultant shall be eligible for Eight (08) days leave in a calendar year on
pro-rata basis. No remuneration for the period of absence in excess of the
admissible leave will be paid to Consultant. Also, un-availed leave shall neither
be carried forward to next year nor encashed.

Tax Deduction at Source (TDS) :-TDS as admissible shall be deducted from the
monthly remuneration of Consultant. A TDS certificate shall be issued by the
concerned DDO on demand.

Working Hours : Consultant may follow the normal working hours.

Model format for application given in a separate sheet.
i nt:

Initial engagement of a Consultant will be for a period of one year or till post is
filled up by way of regular appointment, whichever is earlier.

The appointment of a consultant would be on full-time basis and he/she will not
be permitted to take up any other assignment during the period in the Ministry
of Labour & Employment.

The appointment is a purely of a temporary nature against the specific jobs.

The engagement of consultant can be terminated by the Ministry/ office at any
time without assigning any reason thereof by giving him/her 15 days’ notice.
However, in case a consultant wishes to resign, he/she will have to give 15 days’
advance notice or remuneration in lieu thereof resigning from the engagement.

Willing candidates may apply for the above post of Personal Assistant as
Consultant within 21 days from the date of publication of the advertisement on
the website of Ministry of Labour & Employment i.e. https://labour.gov.in/.
The application is to be addressed to “Shri § R Datta, Deputy Secretary, Room
No. 318, Ministry of Labour and Employment, Shram Shakti Bhawan, Rafi
Marg, New Delhi-110001" -

(Dhananjay Sharma)
Under Secretary to the Government of India

Copy to: Admin I Section, MoLE for forwarding it to DoPT for necessary
action.



Application for the post of Consultant in the Ministry of Labour & Employment, Govt. of
India.

Office of the Central Government Industrial Tribunal-cum-Labour Court,
Chandigarh-1

Recent
Passport
Size
Photo

Full Name (in Block letters)

Father's Name/Husband's name

Date of Birth

Maobile /Tel No.
EmaillD |

el Bl Lol L

Contact details

bl

Address for communication

PIN HEEEE

Date of joining Govt, service

Age as on date

Whether SC/ST/0BC

Whether physically handicapped

=l ol el bl 1o

0. | Date of retirement and the post from
which retired (enclose copy of the
retirement order)

11. | Name of the Ministry/ Department
from which retired

12. | Last Pay Drawn (please enclose copy)

13. | Post for which applying (Secretary to
the Court/Personal Assistant/Upper
Division Clerk)

14, | Education/ technical qualification
(please enclose copy of
certificate/mark sheet)

15. | P.P.0. No. (please enclose copy)

16. | Details of computer knowledge

17. | Brief particulars of experience of the
last 10 years [assignment-wise) (A
separate sheet may be enclosed)

I hereby declare that the particulars furnished above are true and correct to the best of
my knowledge and belief. 1 understand and agree that in the event of any information being
found false or incorrect/incomplete or ineligibility being detected at any time before or after
selection /interview, my candidature is liable to be rejected and I shall be bound by the decision
of the Ministry of Labour & Employment. | have read this circular and ready to accept all the
terms and conditions for engagement of Consultant.

Signature
Place :
Date :
(Full name of the applicant)
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Level of Pay in Pay Hatrix Remuneratinn
. b _ o . - : Allowance
‘Lavel 5 to Level 7of the Pay Matrix. ' . :
-3 (Equivalent to Pre-revised Pay Scale o~ 30,000/- ' .
with G of ~ 2400/- to ~ 4600/) ' : . o
ST - -+ Rs.3,000/-
. | Levei 8o 10 {GP of ~ 4800 1o ~ 5400) -~ 40,000/- s
. Level 11 (GPOf~6600) |  ~50000/-
vel 12 and 13 {GP of ~ 7600 and ~ 8?00} -~ 80,0004-
- : Rs.5,006/-
- Leve} 14 and above - o PR -,._-75,@0{;!*_ :

Remumeration: The maximum amount of monthly conscludated fee and Local
Con?eyapca payable to chffcre“v categs:nes of Consultants shall be as under

Com'eyance

-

' f{o_m_i The totm' mantﬁ!y remunemnon and the Penswn drawn by the consu!tam

shall not be more than the Last qu Drawn by Aim eoloelated at the current rates of

. o Beamcssﬂlaw:mcz o

M} Enham:ed remunemﬁon may be paid to dasem!ng ajj'idaés on case 1o rase

" basis with the approval ef Smtmy (L&E) and IFD of Ministey of Labour &
o Emp!ayment on account of spec:aa‘ etpmﬁsef expmeace inthe cazzcemed Jield

N &Hmnggs Cansuitams shai! nat be emst!ed to any kimi of allowance. or
-_aammmodazzan facility - eg. ‘Dearnéss Allowance, Transport Pacility, Residential

Accommodation, Personal Staff, CGHS, and Medical Reimbursement etc. However,

£snveyaace al‘iowance shall be patd at the rates memened in the tabl@ abave iFara 3.1).

_ m No ’I‘ﬁ.ji)ﬁ shall be admlsszbie for ;mnmg tiza assgnment or on ﬁs mmpienon

Foreign trave! of Consuitants is not permitted at alk. However, should they require
trave] inside the country in connection with the official work of the Ministry, TA/DA as
admi%ib‘ia 10 a regular employee of the same grade, hefshe ret;red fmm will be paid o
fum,fher afer obtaining appmva! of the competent suthority. | ) :

o nmmm_ﬂﬁnﬂm A rfc{tf‘eﬁ Gwemrrem afﬁmi appmmed as cohsultant s}m
7 continue to-draw pension and the dearness relief on pension during the period of his
. engagement ag mnsultant, Has}her engagement as Consultant shali not be considered as

acase of re-empieymem

Leave: {Iamuiimts shalf be eligible far'ﬁight {083} Days leave ina ca%mdar year on pro-
rata basis, No remuneration for the period of absence in excess of the admissible leave
wili h»é paid to C ﬁasultanm Also, un-avalied lasve 3‘:31! neather be camed fﬁmard o

m,xt year nor encashed. .

2 {TDS): TDS as ad*‘msstbia shalt be ded&c;ed from Jie montmy

remuneratmn of Consuitzm;s A TJ}S te;t;fcata shali be msued by the concerned DD o

demand.
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{(:) 'i"he Cﬁmzmmae s‘izaﬂ ﬁrst shﬂrtiist the appiaca*z:ms on the hasis of tize cmena
: .émded by it Th&reaﬁer the: Camnﬁi:t&e may, hold a. persmai interaction with the -
. shortiisted candidates, if Tequired; Al the members of the Committes will séparately
" assign the! arks (mzt of 10316 inferviewed Consultants: Those. securing highest marks
‘out of tutal 30 shall be recommended by the Committee for engagement In case of
stalesvate, the demion of the, Cammzttee shall be final, Criteria for shortlisting cau,d be
experience in t%%e relevant ﬁe!d, depth of relevant ic:aawiedge, qt.ahf cataen ote.
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accessary epprova’s of Comperent Autharities as mengdaned 15 the Table s Para-Z, a0 oé.t:r

tetter shall be issued to w!:z“es:-‘.fui tandidates clearly indicating the terms and cénditians

ﬁfe%gagement

Mo émsuitam shiadl be allowed 1o join mthwr first smmmm& an undertaking towarts -

a\.{:{*ptante nfﬂ"e tefms and candmmzs as memered in the offer letter.

The initiai eégégeinem of & persiin as Consultant will be for the period as given in the
Terms of Reference (ToR) or one year, whn:never is less. After expiry of inftlst term,

engagement may be extended, hased on requirement of the Ministry and perfonnance of.
Consultant(s) concerned, with the. cprcurrenee of AS&FAS ISBRFA & approval of

_ Semtary{L&E}j fora max*mzxm pmad of. one year at a tfme. Relaxataon may be g:veﬁ n
deservmgcases, . -

The appafnmcm of Consu%mms wmﬂd l}e on fu’i-tlme basr& and mey would mi be

_permztted to take up any other assugnment dur‘ing the pemd of Cmsntrancy in‘the -

Ministry GfLabour & Employment,

The appointment of Consultants is cf a tempc;rary {nmnoffmal} nature aga:nst the

s;:tecmc Jobs. .

L Thﬁ engagemen: of Consuitants can be. temxmated by the M;msrry;’ office at any time
o withoit assigning any reascn therenf by gmng them 15 Days’ notice. However, incase 2
o £ensammt wishas: 16 resign he “will have ta give 15 days’ advance nolice or -
remuneranbn in lzea t}aer&,f before res:gmng frﬂm the eﬂﬂagement -

' ’I‘he e:ustlr;g consultants in the Msmstfy j Depa rtmmt/ (}rgamzatmn wui conginue as pbr

their existing entitlementsj remuneration tili they campi&e their sanciioned tanares.

~ Such consultanis, who arg, ‘already ennaged after compietion of their tenure, wiil be
. '-.szx;tab}y ad;uste& tit the new grades s perfhase gu;de!mea on req.lest ;:af:he cﬁnsultagt. '

L‘ngageméni of Consultants should be done only {n urgent and emergent eases where

ezpert}pmfessmmi services are requued for urgent and 1dent:'1ab*e work dﬁd chou‘d :
net be used as a common practice, . :

Every pmpnsai for engag1 ng a Ccnsastam s{*aii mvariabsy meﬁtwﬁ the fc.n’mfa g

{2 Whether the propz;sed engagemenr is fwﬁ spec:ﬁr: wcr&:i prl}ject*
b} 'ﬁ'&e esnmateé time period reqmreﬂ for such work/ projectto complere;

e} ‘What expﬂr:ence}‘ expertise/ skills and anwiedge in the relevant field are

pcssessed by the peraor; bemg remmmended for engagamem as Cama!tan*

612
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9.3 'With above mmments, ﬁm preposa! sha!!' thereafter be su bmztted ﬁrst to As&m,{ j'i&FA

_E-a») Tenns 0f Refamnmz {'I’QR} wmcis my mcisjde bnef ciesmptzcm of d“t’esf'wark e
{Annexure-lt}

C122 . CAbove pomts ar'a aaiw indicative am% not exhaustive. . Ministry/Department/
' Organizatios issuing the circular may include any other clause as perthelr requirements.
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Terms and conditions of engagement as given in Annexure-HI will be mentioned in the
circatar, offer letter as well as in appointment order,

T;Mimstry{ Departn*ant; ()rgamzahan mzy te'-mmate the engagemem m following
. conmﬁms :

. ta} T’he Caasuitanhs unable o address the assagned work;

{ii} Quaizty of the work is not to the satisfaction of the Department

{-m] The Consultant fails in nmely achievement of the rmlesmnes as tfnaﬁy deuded by

the mmstsyj Bepamnentf Organrzatian

(W) The Cansuimnt is found lackmg in banesty as‘zd integntv '

- .' Note- The Mini’stry reserves tke nght io tzrmkmte the engqgemen& By. scrvmg
- fiftzen {15) days” writien notice on the Consudtant. Termination sholl be effected on

the day rxghtafter the campleﬂon of ‘fifteen {15} days of de!we:y c}such notice.

. 14, - 'EE{!:_I'I!'E.S\-

N '_ These gmde]mes maybs1 aw&wed as and when the frcuwmnces 0 waf ant with the
‘approval ofthe Secretary (L&E). - o '

16

o -may reasans therefer, _whatsoever

';:_ -The powez‘ 10 reiax any er ail of rhe mnd:tisns enamérated whove shaii \rest wzth the
: 5ecmtary{t&‘€}, wwhich shouid be exemseé giving adequate ;ust:ﬁcaacn The hzgher

- amaount of monthly cansci:dated remuneration payable to ‘Consultants of different levels
€an ais:} be sanctioned with the appmva! of Set.retary{{ &F} in m'xtsu‘tatmn with ifD of -

Mmistry of Labour & Emp}{:yment

el W

hitps://mole eoffice.gov. el e/#iflelviewF COMOLEO0G01 28446 7viewParam=ay kb 2N1bWVLAEIKjoiR AWTUSMR TAWMOAXMGONC Yil CJjb250ZXh...
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Mﬁblﬁe ﬂaﬂe{“ﬂa

*Signature

Placer -
Dare . . :
' {Full name of the applicant)

hitps:/mole.eoffice.gov.infefile#/fie/view/FOOMOLEO000128446 MiewParam=ey kb 2N 1 BWVUAE K oA TUSMRTAWMDARMIGONDYILC 2502 Xh. . 812
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Government of [ndia
Miristry of Labour & Employment

Main Secretariat
bk

Terins of Reference for Engagement of Consultants

(i} Precise statement of Objectives for appaintment of Consultant:

{Discipline or the domains where engagement of consultants is required should be
inditated) o

{:i} Outline of the tasks to be carried out- i

(Details of work required to be carried out/ specific tasks/ activities o be assigned 16
- Consultanis should be indicated).

{iii} Schedgle for completion of Tasks:-

{This should be framed in such 2 manner that both the time frame for the jobs as well
as the deliverabies are clearly identified and are amenable to periodic monitaring
over the duration of the assignment). '

hitps:/#/mole.ecffice.gov.in/efile/file/view/FOOMOLEDD001284467viewFaram=eyJkb2N1 bWVudEIKIjoiRjAwWTUSMRTAWMDAXMjgONDYILCJjp250ZX. . 10412
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T‘emu and conﬂitions of engagemut to be mentioned in the cirmlar. offer !et:ter as
well asin appointmentorder . -

() Period of engagement
| (i) Nature c'f'éngagéméiit'
- (1) Remuneration, feave and allowance

(iv) Glause regarding confidentiality of dat and documents and conflict of interest |

vy Esfents under which such engagement may be terminated prematurely

(vi} Any other clause/point peculiar i such engage:_néﬁ!i
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