
No. DGE-A-12015/02/2018-EE-III 
Govenunent of India 

Ministry of Labour & Employment 
Directorate General of Employment 

***** 
Shram Shakti Bhawan, Rail Marg, 

New Delhi -1 1 0001, Dated the 06th August, 2018 

CIRCULAR 

Sub: Recruitment for one post of Sub-Regional Employment Officer and two posts of 
Assistant Employment Officer in National Career Service Centres for SC/STs under 
tbe Directorate General of Employment, Ministry of Labour & Employment on 
deputation/absorption basis. 

lt is proposed to fill-up the following posts in the National Career Service Centres for 
SC/STs under the Directorate General of Employment, Ministry of Labour & Employment on 
Deputation/absorption basis: 

(i) Oue post of Sub-Regional Employment Officer (Group 'B'-Gazetted) in Level 7 of Pay 
Matrix (Pre-revised: PB-11 +Grade Pay Rs.4600) from amongst the officers under the 
State/Centra] Governments/Union Territories: 

(a) i) 
ii) 

holding analogous posts on regular basis in the parent cadre/department; or 
with three years' regular service in the grade rendered after appointment thereto in 
the Level6 of Pay Matrix (Pre-revised PB- II + Grade Pay Rs. 4200) or equivalent; 

(b) Possessing the educational qualification and experience mentioned be.low:-

(c) EDUCATIONAL QUAIFICATIONS AND EXPERIENCE: 
ESSENTIAL 

(i) Master's Degree in Social Welfare or Labour Welfare or Social Work or Sociology or 
Economics or Statistics or Psychology or Commerce or Education of a recognized 
university or equivalent. 

(ii) 3 years' experience in matters pertaining to Employment Exchange Policy and 
Procedure or Collection of Employment Market Information or Vocational Guidance, 
Employment Counseling and Placement of Personnel or Collection, Analysis and 
Interpretation of Socio-Economic Data. 

DESIRABLE: Knowledge of Local Language (Malayalam); 

(ii) Two posts of Assistant Employment Officer (Group 'B' Gazetted) in Level 6 of Pay 
Matrix (Pre-revised PB-IJ + Grade Pay Rs.4200) from amongst the officers under the 
Central/State Governments/Union Territories: 

(a) i) 
ii) 

iii) 

holding analogous posts on regular basis in the parent cadre/department; or 
·with three years' regular service in the grade rendered after appointment thereto in 
the Pay Band 2 (Rs.9300-34800) with Grade Pay Rs.4200 (pre-revised) or 
equivalent; 
with ten years regular service in the grade rendered after appointment thereto in 
Level4 of Pay Mah·ix (pre-revised PB-I + Grade Pay Rs.2400) or equivalent; and 
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(b) Possessing the educational qualifications and experience mentioned below:-

(c) EDUCATIONAL QUALIFICATIONS AND EXPERIENCE: 
ESSENTIAL 
Master's Degree in Social Welfare or Labour Welfare or Social Work or Sociology 
or Economics or Statistics or Psychology or Commerce or Education of a recognized 
university or equivalent. 

DESIRABLE 

(i) Knowledge of Local Language (Telugu/Tamil); 
(ii) Experience in matters pertaining to Employment Exchange Policy and Procedure or 

Collection of Employment Market Information or Vocational Guidance, 
Employment Counseling and Placement of Personnel or Collection, Analysis and 
Interpretation of Socio-Economic Data. 

2. The period of deputation including period of deputation in another ex-cadre post held 
immediately preceding this appointment in the same or some other Organization/Deptt. of the 
Central Government shall ordinarily not exceed three years. The Deprutmental officers in the feeder 
category who are in the direct line of promotion will not be eligible for consideration for 
appointment on deputation. 

3. The vacancy for the post of Sub-Regional Employment Officer is at Tbiruvananthapurarn. 
The vacancies for the post of Assistant Employment Officer ru·e at Vishakhapatnam (Andhra 
Pradesh) and Puducherry Centres. The persons selected can, however, be posted at any of National 
Cru·eer Service Centres for SC/STs under the Directorate General of Employment with All India 
liability. The number of vacancies advertised is tentative and subject to change without any prior 
notice. 

4. It is requested that the applications in the prescribed proforma in respect of the officers who 
could be spared in the event of their selection may be forwarded to the Under Secretary (EE-ffi), 
Directorate General of Employment, Ministry of Labour & Employment, 3rd Floor, Shram 
Shakti Bhawan, Rafi Marg, New Delhi - 110001 within 60 days from the date of 
Circular/publication of advertisement in the Employment News. Application proforma can be 
downloaded from the websites of the Ministry of Labour and Employment 
https:lllabour.gov.inlcirculars and NCS portal https://www.ncs.gov.inl,) 

5. The applications must be forwru·ded through proper channel and must accompany the 
following documents/information: 

(i) A certificate that no disciplinary proceedings/vigilance case is either pending or 
contemplated and a certificate to the effect that no major/minor penalties were imposed 
on him/them during the last 10 yeru·s. 

(ii) Complete and upto date APARs (in original/attested copies) from 2012-13 to 2016-17; 
(iii) Integrity Certificate; (iv) Cadre clearance certificate. 

6. Applications received incomplete and/or after the last date and otherwise without the above 
documents/information will not be entertained. The candidates, who apply for the post, will not be 
allowed to withdraw their candidature subsequently. ~ 
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7. Candidates strictly fulfil ling the eligibility conditions and possessing the qualifications and 
experience as specified under para-1 and who are actually willing to join the post on their selection 
need only apply. The Curriculum Vitae (CV) duly supported by documents will be assessed by the 
Selection Cmm11ittee while selecting candidates fo r appointment to posts on deputation basis. 

8. The maximum age limit for appointment by transfer on deputation basis shall be not 
exceeding 56 years as on the closing date of receipt of application as per DoP&T O.M. No.AB-
14017/48/97-Estt(RR) dated 17/11/92 and No.AB-14017/2/97-Estt.(RR) dated 25/05/98. 

~··~ 
Under Secretary to the Go~~ 

Tei.No.2347-3351 

1. All the Labour Secretaries of the State Governments/Union Territories. 
2. All the State Directors ofEmploymcnt and Training. 
3. AJI the Ministries/Depattments of the Government of India. 
4. All the attached and subordinate offices of Ministry of Labour & Employment. 
5. All attached and subordinate offices under DOE. 
6. Shri Dharam Singh, S.R.E.O., DGE(Hqrs), Jamnagar House, New Delhj with the request to 

forward the Circular to DA VP to publish these vacancies through "Employment 
News/Rozgar Samachar". (10 copies). 

7. PS to DOG (E)/Director ofEmployment, DGE(Hqrs). 
8. NTC, Ministry of Labour & Employment for uploading the Circular in the Ministry's 

website 
9. NCS Portal for uploading the Circular 
10. Notice Boards. 
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' BIO-DAT AI CURRICULUM Vl'l'AE PRQFORMA 

l.Name and Address 
(in Block letters) 
2.Date of Birth {In Christian era) .. i 

' I 
3.1) Dtte of entry Into service ' 

ii) Date of retir~ment under 
Central/Stab! Government Rules 

, 

·4.Educatlonal Qualifications 
5. Whether Edu~atlonal and I 
other qualifications required for 
the post are satisfied. (If any 
.qualification has been treated 
as equivalent to the one . 
prescr•bed in the Rules, stau 
the autflorlty forth& s~ma) 
O.uallflcatfons/ Experience t•qulred as Qu•llflcatlons/ experlen~e posse.s-sed by the officer 
mentioned In tht' advtt'tlsement/ vacancy 
·eJrculat .. 
Essential &senti a I 

A) O.uellftcatlon A) Qualiflcatlon 
8} Experience . B) Ext>erlence 

Destr.abJ. Oeslrabte 
A) Quallflcatlotr A) Qualification 
8) Experience . 8lE~perience . 

5.1 Note: This column needs to be amplified to lndtcate t.ssential and Oesirabie Q.uallflcations as 
mentioned In the RRs by the Admlnlstrative Ministry/Depzrtment/Offl" at the time of Issue of Clrrular 
and ls1ue of Advertisement in the Employment News. 
5.2 In the case of Degree and Post Graduate Q.ualifieatlons Elective/ main subjects and subsidiary 
subjects may be Indicated by the candidate. 

i 6. Please state clearly whether In the light of entries . 
made by you above, you meet the requisite 
Essential Qualifications and work ~parlence of the • 
post. 

6.1 Note: ~orrowlng Dep~rtments are to provide their specific eommeots/ views confirming the 
relevant Essential Qualification/ Work experience possessed by the candidate {as Indicated In the Bio· 
data) with reference to the post applied • . 

.. 
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7. Details of Employment, In chronological order. £nelose a separate sheet duly authenticated by your 

5lgnature, If the space below Is ii'I$Ufflclent. 

Office/Institution f.ost held on From To *Pay Band and G~ade Nature of 
regular basis Pay/Pay Scale of the Outies (in 

post held on regutar detail) 
basis highlighting . 

experience 
required for 

I the post 
applied for 

•Important: Pay·band and Grade Pay granted under ACP/MACP are personal to the officer and 

therefore~ should not be met\tloned . Only Pay Band and Grade Pay/ Pay scale of the post held on 
regular basis to be mentioned. De1alls ot A.CP/MACP with present Pay Band and Grade Pay where such . . . 
benefits have been drawn by the Candidate, n'ay be fndicated as below; · 

Offi~e/lnsUtutTon Pay, Pay aand, and Grade Pay From To 
drawn under ACP I MACP Scheme 

.. . 
S.Nature of pre3ent employment I.e. Ad-
hoc ~r T~mporary or Quasi·Permane.nt 
or Penn anent 
9.1n case the present" employment ls -held 01'1 deputation/contract basis, 
please state. I 

a) The date of initial b) Period of appointment c) Narne of the parent d) Name of the 
appointment on deputation/contract office/organization to ·post and Pay of 

which the applicant . the post held In 
belongs. substantive 

.. capacity In the 
parent 
organisation 

9.1 Note: In case of Offlcel'l·•tready on deputation,~ tire applications of such officers 
st'!otild be forwarded by the parent cadre/ Department etong with cadre Clear~nce, 
Vigilance Clearance and Integrity certificate~ 
9.% Note: Information under Column 9{e) & (d) above must be given in all cases 
where a person Is holdlne a post on deputation outslde the cadre/ organization but 
still maintaining a lien In his parent cadre/ organisation ~ 

I 
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....... ~--~·--·· 10. If any post held on Deputation Jn the 
past by the applicant, date of re~um 
from the last deputation and other 
details. 

U.Addltionat details about present 
empl~ 

Please state whether working under 
{indicate the name of your employer 
against t~ relevant column) 

a) Central Got.Jernment 
b) State Govemtnent 
c) Autonomous Organization 
d) Govern!Tient Undertaking 
e) Universities 
f) Others 

12. Please state whether you are 
I . 

working tn the same Department and 
are In . the feeder grade or feeder to 
feeder grade. 
13. Are you in .Revised Scale of Pay'? If 
yes.. give the date _from which the 
revision took place and also Indicate the 
pre-revised scale 
14.Total emoluments per month now drawn 

Bast~ Pav in the PB Grade Pay Total Emoluments 

15. In case the ippllcant belongs to an Organisation which Is not following the Centra.t G~verntnent 
Pay-scales, ttie latest 5alaf\j slip issued by the Organi.Atlon showing the following detalls ·may be 

: endo$ed. ' 
'Basic Pay with Scale of 

i Pay and rate of 
Dearness \)ay/lnterlm 
reUef /other Allowences 
etc., (with br~ak-up 
details} 

I Increment 
I 

16.A -Additional Information, If any, rele\lant to the 
post you appUed for In support of your suitability for 
~nepost. · 
(This among other things may provide lnforrnatlon with 
regard to {i) additional ac:ademlc qualifications (li) 

Tot.al Emoluments 

.. 



.. ;T 
::-.~-~---fes.:...s-io-n-~..,..1 tra-1-nl-ng-anCi'. (i1i) work .. experience overand .. 

at.tove presctlbed in the vacancy 
Circular/Advertisement} · 

(N~te: El\dose a separate sheet, If the space ls 
· fnliufftclent, ' 

16.8 Achievements: 
The candidates are requested to Indicate information 
with regard to; 
(i) Research publications and reports and special 
projects 
{II) Awards/Scholarships/Official Appredation 
(iii) Affiliation with the pfofessloMI 
bodies/lnstitutions/sodetles anti; 
(lv) Patents registered In own name or achieved for the 
organlzat.lon 
· (v) Any research/Innovative measur~. ln'Yolving offie!al 
recognition vi} any other Information. 
(Note: Enclose a $!aparate sheet If the space is 
insuffltlentl 
17. Please state whether you are applying for 
deputation (ISTC)/ Absorption/Re-employment Besl$.1 
(Officers under Central/State Governments are only 
eligible for "Abrorptlon". Candidates of noi'I­
Government Organizations are eligible only for Short 
Term Contract) 

~~..-----~~~~------~.._------~ ~ #(The option of 'STC' I 'Absorp~on'/'A~-employment' 
are available only If the vacancy drcular speclally 
merttloned reaultm'nt by "STC" ·or "Absorption" ot 
"Re'-employment"}. 

18._ Whether belongs to SC/ST 

, . 

I have carefuliy ~one through the vacancy drcularbsc1vertlsement and I am well aware that the 
. lnformatton furnished In the Curriculum Vitae duly supported by the documents in respect of Essential 
Qualification/ Wort< Experience submitted by me willel.s'o be assessed by the Selectl~n Committee at the 
time of selection forthe post. The lmormatlon/ details proYided by me are correct c.nd true to the best 
of my knowledge and no material fact having a bearing on my selection has been suppres!eO/ ~lthheld. 

(Sl,nature of the c;ndldate) 

Address, _______ _ 

Date ______ _ 
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. . . 

Certlfl~tlon by the £mploy«r/ Cadre Controltlng Authority 
The informatlop/ details provided In the above appllcatlon by the applicant are true and 

correct as per the facts available on racords. He/she possesses educational qualifications and 
experience mentioned In the vacancy CirC\.IIar.lf selected, he/she will be relieved Immediately. 

' . 
:z. Also certified that; 

I) There is no vigilance or disciplinary ca~ pending/ contemplated against Shri/Smt._ 

II) His/ Her lnt~grlty is certified. 

Ill) His/ Her CR Dossier in original Is enclosed/photocopies of the ACRs for the last 5 years duly 

attested by an officer of the rank.of Under Secretary of the Govt of India or above are enclosed .. 

tv) No major/ minor penalty has been Imposed on hlm/ her during the last 10 years Qr A list of 
major/ minor penalties Imposed on him/ her during the last 10 years is enclosed. "(as the case may be) 

' I 

Countersigned 

(Employer/ Cadre Controlling ~thority with Seal) 

I. 
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