A-11016/04/2024-W.1 (160061)
Government of India
Ministry of Labour & Employment

*kkk

Jaisalmer House, 26, Mansingh Road,
New Delhi, Dated: 04.12.2025

VACANCY CIRCULAR

Subiject: Filling up the post of Junior Accountant (Group C) (Non-Gazetted) in
the Audit Cell under the Ministry of Labour & Employment- reg.

The undersigned is directed to refer to the subject cited above and to state that it
has been decided to fill up the the post of Junior Accountant (Group C) (Non-Gazetted)
in the Audit Cell under the Ministry of Labour & Employment, Jaisalmer House, New
Delhi on deputation basis from amongst suitable and eligible officers working under
Central Government.

2. The eligibility conditions, qualifications, experience required and other details
related to the post are given in Annexure -I.

3. The terms & conditions and Pay & Allowances of the Officer / Official selected for
appointment on deputation basis would be governed as per the provisions contained in
DoP&T's OM No. 6/8/2009-Estt(Pay-Il) dated 17.06.2010 as amended from time to time.

4. It is requested that the applications (in duplicate) of suitable and eligible officers,
who could be immediately relieved in the event of selection, may be sent to Shri
Tarachand J. Dalal, Under Secretary to the Govt. of India, Ministry of Labour &
Employment, Jaisalmer House, New Delhi-110001. The last date of receipt of
application in the Ministry of Labour and Employment is two months from the date of
issue of advertisement in the Employment News.

5. Applications of only such officers/ candidates would be considered which are
routed through proper channel and are accompanied by the following documents:

i. Bio-data as per the proforma given in Annexure-I|
ii. Vigitance Clearance Certificate as per Annexure-ll|
iii. Statement giving details of major or minor penalties imposed on the officer, if any, as per
Annexure-IV
iv. Integrity Cettificate as per Annexure V
v. Attested photocopies of ACRs/ APARs for the last five years (each and every page to be
attested by an Officer not below the rank of Under Secretary) and
vi. Gadre Clearance

6. Applications received after the closing date or without the prescribed documents
or otherwise found incomplete or not in the prescribed Proforma are liable to be rejected,
without any notice to the candidate. Officers who apply for the post would not be allowed
to withdraw their candidature, subsequently.

e While forwarding the applications, it should be verified and certified that the
particulars furnished by the officer are correct. It may also be confirmed that in the event
of selection for appointment the officer concerned will be relieved of his duties
immediately.

8. It is requested that this may be given wider circulation in various offices under
your administrative control.

9. Hindi version will follow.



a@’m 25
(T. J. Dalal)
Under Secretary to the Govt. of India

Tele: 2338908

Distribution: -

NG RN~

All Ministries / Departments of Government of India

All Sections, Ministry of Labour & Employment (Main Secretariat)
Office of CLC(C) (10 spare copies)

Admn. Section of O/o DGE

All Welfare Commissioners (Central)

NIC/IT Cell to upload on Ministry's website/ e-office

Spare copies — 10

Office copy / Guard file



Annexure-|

1. Name of the Post: Junior Accountant

2. Place of Posting: Audit Cell, Ministry of Labour & Employment, New Delhi

3. Number of Post: 01 (One)

4. Classification: General Central Service, Group 'C' Non-Ministerial Non-
Gazetted.

5. Pay Scale: Level 4 of the Pay Mattrix (Rs. 25,500 — Rs. 81,100/-)

6. Pay & Allowances: Pay & Allowances of the Officer / Official selected for
appointment on deputation basis would be governed as per the provisions
contained in DoP&T's OM No. 6/8/2009-Estt(Pay-Il) dated 17.06.2010 as
amended from time to time.

7. -Qualification, Experience and Eligibility required for the post:

() i. Officers Holding analogous posts in field Labour Welfare Organisations,
or

ii. Officers with eight years regular service in the grade of Rs.260-400 (pre-
revised) / Lével 2 of the Pay Matrix {Rs.19,900 - Rs.63,200/-).

and
(1) Having two years' experience in accounts work.

Note-I:  Period of deputation including period of deputation in another ex-cadre
post held immediately preceding this appointment in the same or some other
organization / department of the Central Government shall ordinarily not exceed 3
years.
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Annexvre-l|

Application form for the post of Junior Accountant in Audit Cell under Ministry of

Labour & Employment, New Delhi on deputation basis.

Bio- Data Proforma

Note: (i) The application along-with the documents mentioned in the
vacancy circular should be forwarded through proper Paste self-
channel/ the concerned department attested
(ii) Incomplete, unsigned or the applications received notin the pa;Sport Sizhe
prescribed proforma or affer the last dafe of receipt of | Pnotograp
application shall be rejected summarily, without any notice to
the candidate.
1 Name (in Block Letters)
Postal Address
2 (For future correspondences) UEST e ot F o e o Eigies
Telephone No. & Email ID (0)
(M)
3 (Email)
4 Date of Birth
S Date of Retirement
6 Educational Qualifications
Whether Educational and other
qualifications required for the post are
satisfied.
(If any qualification has been treated as
equivalent to the one prescribed in the
7 Rules, state the authority for the same)

Qualification/ Experience required as
mentioned in the advertisement/ vacancy
circular

officer

Qualification / experience possessed by the




Please state clearly whether in the light of
entries made by you above, you meet the
requisite Essential Qualification and work

9 experience of the post

Details of Employment in chronological

order (enclose separate sheet, duly

authenticated by your signature, if the

10 space below is insufficient)

Office/ Post | Service Cadre | From | To | Pay level | Whether | Nature of

Institution/ | Held | to which the of the| held on | Duties (in

Organizatio post belongs post held | regular/ detail)

n and ad-hoc highlighting
classification basis experience
of the post required for

the post
applied
11 Nature of present employment
i Name of the post
Regular/ Ad-hoc/ : Temporary/ Quasi-
Permanent/ Permanent
i (Specify as applicable)
iii Level in Pay Matrix as per 7th CPC
iv Pay drawn in the Pay level as per 7th CPC
Total emoluments drawn, including pay, as
v per 7th CPC




In case the present employment is held on

12 deputation/ contract basis please state.
a) The date of initial | b) Period of | ¢) Name of the | d) Name of the post and
appointment appointment on | parent Pay of the post held in

deputation/ contract | office/organiza | substantive capacity in
tion to which | the parent organization
the applicant
belongs

Note: In case of Officers already/ on deputation, the applications of such officers should
be forwarded by the parent cadre/ Department along with Cadre Clearance, Vigilance
12.1 Clearance and Integrity certificate.

Note: Information under Column 11(iii) & 11(iv) above must be given in all cases where a
person is holding a post on deputation outside the cadre/ organization but still
12.2 maintaining a lien in his parent cadre/ organisation

If any post held on Deputation in the past
by the applicant, date of return from the
13 last deputation and other details

Are you in Revise Scale or Pay? If yes, give
the date from which the revision took place

14 and also indicate the pre-revised scale.
15 Total emoluments per month now drawn
Basis Pay in the Pay level Total Emoluments

Additional Information, if any, relevant to
the post you applied for in support of your
suitability for the post.
(This among other things may provide
information with regard to (i) additional
qualification (ii} Professional training and
(iii}y work experience over and above
prescribed in the Vacancy Circular/
Advertisement)

Note: Enclose a separate sheet, if the space
16 is insufficient.
17 Whether belongs to SC/ST/OBC/UR

I have carefully gone through the vacancy circular/ advertisement and | am
well aware that the information furnished by me in the above proforma, duly
supported by the documents in respect of Essential Qualification/ Work Experience,



will be assessed by the Selection Committee at the time of selection for the post. The
information/ details provided by me are correct and true to the best of my knowledge

and no material fact having a bearing on my selection has been suppressed/
withheld.

Date:

(Signature of the candidate)

Address

Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are frue
and correct as per the facts available on records. He/ she possess the desired
educational qualification and experience mentioned in the vacancy Circular. If
selected, he/ she will be relieved immediately.

{Authorised Signatory)
Name & Office Seal:

Date:



Annexure-lll

It is certified that no vigilance case or disciplinary proceeding or
criminal proceeding is either pending or contemplated against
Shri/ SME/MS. . . who has applied for
the post of Junior Accountant in Audit Cell on deputation basis in
the Ministry of Labour & Employment New Delhi.

“(Authorised Signatory)
Name & Office Seal:

Date:






Annexure-|V

It is certified that no minor/major penalty has been imposed during
the last 10 years on Shri/ Smt./ MS....coiiiiiiiiiiieeeniens ., who has
applied for the post of Junior Accountant in Audit Cell on
deputation basis in the Ministry of Labour & Employment, New Delhi.

(Authorised Signatory)
Name & Office Seal:

Date:
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Annexure-V

After scrutinizing all relevant official records, including the list of
officers of doubtful integrity, it is certified that integrity of
N 2T 1 4) 17,7 T ——— . who has applied for the post’of
Junior Accountant in Audit Cell on deputation basis in the Ministry
of Labour & Employment, New Delhi, is beyond doubt.

(Authorised Signatory)
Name & Office Seal:

Date:
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