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No. OGB-A-12015/01/2017-EE-III 
Govcrmne:nt of India 

Ministry of Labo\lf &. Employment 
})irec..ioratc General of Employment 

t:f.!Jfl$$ 

Shra111 Shakti Bhawan, Rafi Marg, 
New Oelhi-J 10001, Dated the fl.~-<'~ April, 2017 

CIRC{JLAR 

Sub: Re~ruitment for one post uf Sub-Regional Employment Officer and one post of 
Assistant Employment Officer itt National Car·ccr Se1-vice Centre for SC/STs, 
Vishakbapatnam under the Dirc~torate Gcnernl of Employment, 11-finhtry of Labour 
& E111ployment on deputation/absorption basi~. 

It is proposed to fill-up the following posts in the National Career Service Centre for 
SC'STs, Vishakhapatuam (Andllra Pnulesh) under 1he Direo~torate · General of 'Employment, 
Ministry ofLabour & Employment on Deputation ha~is: 

(i) 01\e post of Sub-R~.o-g:ional Employment Officers (Group 'B' -Ga~.ettcd) in Level 7 of 
Pay Matrix (l're-rcvised: PB-U + Grade l'ay Rs.4600} on Dcvutilfionl Absorption basis 
from ll ll!Ongst the ot1iccrs under the Sbltc/Central Govcrnmmt.ll!Union Territories: 

(a) i) 
ii) 

holding analogous posts on regular basis in the pareut cadre/department; or 
with th(ee years' .regular ~ervice in the gnwe rendered afte-r appoi11tment the-reto in 
the Levell\ ofP.ay .M;ottDx (Pre-revised PB- 11 +Grade Pay Rs. 4200) or equivalent; 

(b) Possessing the educational qualificatioo and experience mentioned below:-

RDUCA TIONAL OUA!FICA TlONS AND EXP:ERJF.NCE: 
ESSENTIAL 

(i) Master's Degree iD Social Welfare or Labour Wellilfe or Social Work or Sociology or 
. Economics or. St.atistics or Psychology O( Commerce or Education of a recognized 
university or equivalent. 

(i.i) 3 years~ experience in matters pert.aining to Employment Exchange Policy and 
Procedure {ll' Colle~tion of Employment Market Information or Vocational Guidance, 
EmpiO)'Ulent Counseling and Placement of Personnel or Collccti~'o, Allalysis and 
Interpretation of Socio-F.,conomic Data. 

UESJRAllLE: Knowledge ofT .QCal LangUilgc (T elugu); 

(ii) One post of A~sistant Employment Officer (Group 'B' Gazetted) in Level 6 of Pay 
Matrix (Pre-revised PB-U + Gr ade l'ay 'Rs.4200) on Deputation basi~ from amongst 
the otlicers under the Central/State Governments/Union Territorie..~: 

(a) i) 
ii) 

iii)' 

holding analogous posts on regulll! basis in th~ pll!cnl cadre/department; or 
with three years' regular service ih the grude rcndet'ed after appointment thereto on 
regulll! ba~is in the Pay Band 2 (Rs.9300-34800) with Grade P~.y ks.4200 (prc­
re~ised) or equivalent; 
with ten yea:r;s regular service in the grade rcndeored after appoinl.nlent thereto on 
regulll! basis in l.evel 4 of Pay Mat1ix (pre-revised PB-1 ..- Grade Pay Rs.2400) or 
cquiv~leut; and 

cQnt.d ... .... 
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(b) Pos.scssing the educational qualifications and experience mentioned below:-

EDUCATIONAL OUALD!lCAUONS AND EXl'ERIENCE: 
ESSENTIAL 

Master'~ Degree in s,lcial Welfare o~ Labour Welfare or Social Work or Sociology 
or Economiel; or Statislics or Psychology or Commerce or Education of u recogni>.:ed 
university or equivalent. 

DF..SIRAlJLR . 

(i) Knowledge of Local Language (Telugu); 
(ii) Experience in matters p(:rtaining to Employment Exchange Policy and Procedure or 

Collection of Employment :Market Information or Vocationul Guidance, 
EmploJ~nent Counseling and Placement of Personnel or Collection. Analysis and 
Intcrpretatiop of Socio-Economic Data 

2. Tite period of deputation iltduding period or deputation in another ex-cadre post held 
immediately preceding this appointment in the same or some other Organi:i.alioo/J.)cptl. of the 
Central Government shall ordinarily not exceed tlrree years. The Departmental officers in the feeder 
category who are in the direct line of promotion will not be eligihle for con~ideration lor 
appointment on deputation. 

3. The vacancies arc at Vishakhapatnam (Andhra Pr.,desh) Centre. "!be persons .~elected can, 
however, be posted at any of National Carel'I Service Centres for SC/ST ~ mtdcr the Directorate 
C'reneraJ of Employment \~ith All India liabHity. 

4. lt is requested that the applications in the prescribed proforma (which can he downloaded 
f rom the websites of the Ministry of Lahour and Employmeni www.labour,nic.in/ and NCS portal 
https:/Jwwv.t.ncs.gov.inlj in respect of the ollicers who could he ;-pared in the event of their ~el.t:(."tion 
may be forwarded to Shri Sita lUm, Under Secretary to the Govt Of India, Directorate 
General of F.mployment, 1\finish-y of Lab1>ur& employment, Shram Shakti Bhawan, Rafi 
Marg, New Delhi - 110001 within 60 days from the date of Circular/publication of advcrtiseme.nt 
in the Emplo)'lllent News/Rozgat Samaehar. 

5. Tlte applicatioJLS must be forwarded Ummgh pf'>per channel and must. accompany the 
folJoy,ing documentsfmfonuation: · 

(i) A certificate that no disciplinary procecdingsfvigila.nce case is either pending or contemplated 
and a certificate to the effect that no major/minor penalties were imposed on him/them dtiring 
the last 1 0 years. 

(ii) Complete and upto date APAR.s (in original/attestod copies) front20Ll-12 to 201 5-16; 
(iii) Integrity Certi ficatc; 
(iv) Cadre clcanmce ccrti licate. 

6. Applications received "incomplete. and/or atler the 1!1St date and othenvise withO\tt the above 
uocumentsfmformalion will not be cnlt:rtaincd. The candidates, wl10 apply ft>r the post, will not be 
·allowed to withdraw their candidature subsequently. 

Contd . ..... . 

' l 
! 

\ 



7. Candidate~ strictly fulfill ing the eligibility condition~ and po~sessing the qualific.alious and 
experience as specified under para-1 and who are actually willing to join the post on !heir selection 
need only apply. "The Curriculum Vitae (CV) duly supported by docwnent~ will be ~ssessed by the 
Sdection Committee while selecting candidates for appointment to post~ on deputation basis. 

8. The maxinnan age limit for appointment by transfer on deputation ba~is shall be not 
ex.ceeaing 56 years as on the closin~ date t>f receipt of application as per DoP&T O.M. No.AR-

1 40 1714~97-Fo,_(RR) "'"" 17111192 ~0 No.AB-14<1171JJ97-&u.(RR) """ 25105198~:;5?-

"Undcr·Secrctary tothe Govt~oflndia 
Tel.Nu.l347-3351 

1. All the Labour Secretarie~ of the State Govenuncnts/Union Territories. 
2. All the State Directors ofEmplvyrucnt and Training. 
3. All the Ministries/Departmenis of the Government of India 
4. All the al!achcd and subordinate offices of Ministry ofLabo1.1r & Employment. 
5. All attached and subordinate offices under DGE. 
6. Shri Dharam Singh, S.R.E.O., DGE(Hq1-s), Jamnagar House, New Delhi with the request to 

forward the Circular to DAVP ·to publish these vacancies through "F.mployment 
News!Rozgar Smnachar". (1 0 copies). · 

7. PS to DDG (E)/Director ofBmploymenL, DGE(Hqrs). 
8. ~IC, Mini~1ry of J...abour & Employment for uploading the Circular in the Ministry's 

. w~bsitc 
9. NCS Portal for uploading the Circular 
I 0. Notice Board~. 

i 

i 
' 

I 

I . 

I 
. I 
i 
l 



ANNEXUR!B. 

. Bl2·DATN C!JRR!ct!LUM VI'i:A,EPBO!i'ORMA 

l.Nam~ and Address 
tin Block U!ttei's} 
2.0ate of Sirth lin Chri$tlan era) . --

1

3.i} 011e of ent::o service 

II) Date of re'tir~ment under 
Central/State Government Rules . 

,. 

'4-.Educatlonal Qualifications 
s. W~(her Edu.;ation&l and 
oth~r qualifications <eQulreo for 

, the post are satisfoed. (If any 
. ualllitDIIon !las bnn tre~tll'(f 

pres-cr>lletl in · tha Rules, J;tate ~ 
the Juth.orlty for the '~mel 

I CluallflcatlonG/";&pi!rltl'lce requiNd .es Q,ualt~lcations/ eK!Icrience possessed b'f. tbe offiter 
mentioned In the advertisement/ vacancy 
dmdar ... 
essential issentlel --A} Quallllcatlon A) o.uallfl~tlon 

ll} Ex!letlence . 8) EY.Derlence 
OesJrable tiesfrable 

A) .Qualification A) <luallflcatlon 
81 Experience if E~rle~t«. 

· 5.1 Not": This wlumn needs to be amplified to 1ndtcite 'Essential ;~nd Oeslrabfe Ciualificatians a~ 
mentioned lo the Rfts by the Administrative Mlnlstry/OeJ)IIrtment/Offi~e at the time of ISS\Ie of Circular 
and Issue of Advertisement In the Employment News. 
S.2 In the case of Oegree _!~nd Post Graduate e<u~lifitations Elective/ main svb.iects and subsidiary 
subjects ma~ be Indicated by the candidate. 

i 6. Please state clearly whether in the light of entrl..s I made by vou abov~. you meet the requisite 
Essential Qualifications and work ~erlent;e of the 

\ pest. . . 

16.1 Note: •omawlng Departments are to provide their specific eomments/ view5 conilrmlng the 
relevant.Essenti:al Quellflcatlon/ Wark e~l'lenee pos.Jessed by the Candidate {as lodl;ated In the Bio· 
data) with reference 'U> the·post applied. 

I • 
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7. Details of <mployllll!nt, In ch~nGlogial orcrer. !.rl.e'b$C a separate-sheet duly a.llttt.ntlcated by your 
signature, If lhe space below Is iO$Ufflclent. 

Office/toslltutloo Post held on From To *P&y Sand and Grade Natur~ of 
resular basis Pay/Pay Stale of thE ~ties (in 

post held on rejlu!n dattil) 
basis rotehnghtlng. 

experience 
required for 
the P0$1 

- - aDplled for 

' 

*lmpcrtllnt: Pay-band ~l)d Grade Pay granmd under ACP/MACP are personal to the officer and 
therefore, should not be mentioned . Only Pay Sand and Grade Pay/ Pay scale of thl! post held on 
regular basis n! be mentioned. Details ol At:P/MA.CP with present Pay Band end Grade Pay where such ... ·. .. 
benefits tlave been drawn by the C. Ill!! date, may be indicated ;~s below; 

. ' 
Offlce/lnstltutlon Pay, P~y !land. and Grade Pay From To 

drawn under ACP I MACP Scheme 

-· ... 
S.Nature of present employment I.e. Ad· I 
hoc or Temporary or Quasi·Permane.nt 
0< Permanent 
9.1n case the pre1ent ~ employment I> 
held on deputation/contract basis, 
ple.ase st&te. 

' 
a) The date of Initial b) Period of appointment e) Name of the parent d) Name of !he 
appointmeni on deputatiorVtontract offite/organltation to 'post •nd !'ay of 

which · .the applicant . the post held In 
belongs. substantive 

" ~paci.tv ln the 
parent 
Orl!1nlsation 

--9.1 Note: In cas& of Offiten ·efready on depvtaliof1, the applications of such officers 
should be forwirded by the parent cadre{ Department alona with cadre Clearance, 
Vigilar.;e Ourance and Integrity certlllcate. 
!1.% Note: Information under Column 9{c) & (d) above must. be gl\len in all c~ses 
where a person Is ho!dlng a post on deputation outside the cadre/ organiretion but 
still m~intalnlng a lien in· his ptrent cadre/ organisation ~ .. 

I 
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.10. If any post held. on Deputation In the l past by the appr~ea!ll, date of return 
from the last deputation and oth!r 
details. . 

.. 

11.Acldltlo<lal4etalls about l"es.nl: 
, <!mployment: 

Plesse mte whether wori<ing under .. 
(indicate the name of your employer 
against the relevant c.plumo) 

' 
a) Central Governmanl 
b) state Government \ 

• c) Autonomous Of1an!Utlon 

l d) Govem!l)ent Vndertzking_ 
e) Unlversit;~s 

f) Others 
12. Please state whether you are 
working In the same Department itnd . • 
are in .the ·feeder 8fade or feeder to 
feeder _gr~de. ·-13. Are you in .Rev.ised Stale of .Pay? If 
yes, ,~ 1M date _from wtllth the 
revision took place and also IndiCate the 
pre·revlsed scal~t 
lA.TOUI emolumenu per mol'lth now a raw~~ 

I 
Basis Pay 1 n the PB I 

I 
Grada Pay Total EmolumtnU 

15. In case the applicant belonss to an orsanlsation which Is not following the Central Government 
Pay·scales, ttie latest safal"j sUp iuued by the o,Pn1SatJo11 showing the following detau~· mey be 
enclosed. ' 

' 
Basic Pa~· with scala of Oeart'III$S Pay/interim iotat Emoluments 
Fay aod r;~te of relief /other Allow•nces 

. 
; 
I Increment etc., (with break"'!p I 
• detaPs) 

\ . . 

16.A Additional Information, If aov, reteva.nt to the 
post you appUed tor In support of vour suitabilllv for 
the post. ~ .. 
(This among other !hiogs may provl~ Information with . 
reg~~rd to (il additional acade.mlc qualiflcatlol1s {li} 

.. 
• 

. 
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.. , 
' ·w·ression~i training and fiiii work-~xperience over atid··-

a·l;Jove prescribed in the vacancv 
Circular/Advertisement) 

(Nate: llnclose a separate slleet, If th space Is 
·itU\lfflcl~t! • 

lG.&c Adllevement$: 
The caodidiltes are requested to lndleete Information 
with regard to; 
(i) Research publications and reports and spec;lal 
proJects 
(ti) Aw~rds/Scholarshlps/Offldal Appr.datlon 
(Jil) ldfollation with the professional 
bodies/lllstitutionsjsodetles and; 
{lv) Patents registered 111 own name .or achieved for the 
ortaniutlon 
(v) Any researeh/lnnovijtfve meuure. tnvolvil\g off.elat 
recognltiGn vi) any other lnfonnation. 
{Nate: Enclose a !l!p;~rate theet If the SPlice 1.$ 
ll'ISIIf&lentl . 
17. Please stata whetiter you are applying ror 
deput~tlon (1ST C)/ Absorpt!on/Re~mployment BaSi$.# 
(Officers uniler tentraVState Governments ~re only 
eligible for • Absorption". Candld•le$ of. nor.­
Government Orginlntior.s are eligible only fl:lr Sllort 
Term COTrtract) 

~~--~--~~~~~~~~~--~----~ ~ 
tl (The aptian of 'STC' I 'Ainorption'fR~-employrnent' 
are avail~b!e only If the vacancy dl'cular specially 
mentiol'led recruitment ·by "STC" ·or "Absorption• or 
"Re-employment"}. 

18.. Whether belongs to SC/ST 

. , . 

1 hfve carefully~one throuth tilt! vacancy tlrcu!ar/adveltisement and 1 am well aware that the 
· Information furnished lrt the Curritulum Vitae duly suppo11ed by the documents In respect ot-Essentl~l 
Qualiflcatlon/ Work E~q~erlence svbmitt<td by me will al&o be d.tesstdby the Salection Committee at the 
time of selection for the p.ost. The lnfol'mttion/ details provldtd by me are correct and true to the best 
of mv knowledge and no material fact h~ng: a bearing on my selettlon has been suppre~/ withheld. 

(St,Mturo of the candldat.) 

Acldress. _ ________ _ 

• Date _ _______ _ 

•J 
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Certffltet!or~ by tho Ernployet/ Cadre ~olllnc Authority 
The lnformatloll/ details provided In the above app!icatlo11 by the applicant are true and 

comet as per the facts available on records. H~/she possesses educ'atlonal qualifica\lons and 
experletlCe mentioned In the vaeancv Cireulllr.lf selected, he/she wnl be relieved Immediately. 

' . 2. Atso cartrfled that; 
.• 

I} · There is 110 vlgilan<:e or disciplinary tese pendin&/ tontemplated against ShrVSmt._ 
II) His/ Her integrity Is ce:rtifled. 

!II) His/ Her CR D~er in ongJnallsenclosed/pho(()COpfes of the ACRs for the last 5 years duly 
attested by an officer of the rank .of Under Secretary of the Govt. of India or ·above are enclosed .. 

iv) No m~or/ mlnor penalty has been Imposed on film/ her during the last 10 years Qr A list of 
major/ minor penaltles Imposed on him/ her during the last 10 years is tnc!osed. '(u the case mty be) 

Co~rlte~ignecf 

(l!mployar/ ~dre Controlflnt Authority with Seal) 

.. 

,, 
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