
No. D-2901 2/01 /201 7-Admn. ll
Governmenl of lndio

Ministry of Lobour & Employment

Shrom Shokti Bhowon, New Delhi,
Doted l4tt December,20'l 7.

Subject: E-Tender for prinling of D.O. letler Heods/ spirol binding ond olher
miscelloneous prinling reloled jobs for o period of one yeor.

E-TENDER DATE SHEET

PUBLISHED DATE 14.12.2017
BID DOCUMENT DOWNLOAD /SALE START DATE 14.12.2017

14.12.2017
BID DOCUMENT DOWNLOAD /SALE END DATE 26.12.2017
BID SUBMISSION END DATE 26.12.2017 UPTO

2.00 PM
26.12.2017 FROM
9.00 AM TO 2.00

PM
BID OPENING DATE 27.12.2017 AT 2.30

PM

online ejenders ore inviled by the Ministry of Lobour ond Employmenl
(Moin secretoriot) under single bid system for printing of D.o. Letter Heods/ spirol
binding ond other miscelloneous reloted jobs os per the list enclosed ot
Annexure-ll.

2. The tender documents con be downlooded
hlto://eprocure.q ov.inleprocure /opp trom 14.12.2017

from the websites of
lo 26.12.2017 (upio 2.00

P.M.).

3. The Eornesl Money Deposit (EMD) of Rs. 15,000/- (Rupees fifteen thousond
only) in the form of Account Poyee Demond Droft/Bonkers Cheque drown in
fovour of Poy ond Accounts Officer (Moin Sectt.) Ministry of Lobour &
Employmenl, New Delhi ond physicolly must be dropped only in Tender Box
ploced neor Reception (Gote No.l) of Shrqm Shokti Bhowon. Rofi Morg, New
Delhi between 9.00 AM to 2.00 PM on 26.12.2017. tn cose originol EMD is not
submitled during lhe obove dote ond time, the bids will be rejecled summo rily.
However sconned copy of Bonk Droft must be uplooded eleclronicollyon
hlto:lleorocure.oov .in/eorocure/o oo. Bids received ofter the prescribed dote
ond time sholl not be considered. Lole receipl of EMD i.e. ofter c ure of online
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bidding, the bidder sholl be disquolified ond such bid will noi be considered. lf
the bid is recelved without EMD, it would not be considered ond would be
relected summorily. EMD of unsuccessful bidder will be returned to them ofter
the oword of the controct. No interest is poyoble on this deposit. No bidder is

ollowed to wilhdrow opplicotion ofter submission of bid, if o bidder wonts to
withdrow, either before or ofier oword of controci, their EMD will be forfeited.

4. Generol Terms ond conditions of the tender ore given in Annexure'!.

5. The bid will be opened online by Bid Evoluotion commiltee in the Ministry

of Lobour ond Employm ent on 27.12.201 7 ot 2.30 P.M. in Room No. 518, Shrom

Shokti Bhowon, Rofi Morg, New Delhi. Seleclion of ihe ogency (L-'l ) will be

bosed on the recommendotion of the Bid Evoluotion Committee.

\n
ornwo

Under Secretory to lhe Gov . of lndio
(Deepok r)

Copy to:-

l. All Ministries/Deportments for circulotion omong their conkoct
holders.

2. Direclor, NlC, Shrom Shokti Bhowon with the request to ploce the
oforesoid Noiice on the website of the Ministry for wider publiciiy'

3. CPP Portol.
4. Notice Boords.
5. Hindi Section for Hindi version.

Copy for informolion to:

l. Reception Officer, Ministry of Lobour ond Employment, Shrom Shokti

Bhowon. New Delhi.
2. Asstt. Commondont, CISF, Shrom Shokti Bhowon.

(Deepok D rnwo
Under Secretory to the Govt. of lndio

Tele.No. 237 66320

\A
r)
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ANNEXURE.I

I . Porlies:-

The porties to the controct ore the firm (the tenderers to whom lhe work hos
been ossigned) ond the Government of lndio through the Ministry of Lobour &
Employment for ond on beholf of lhe President of lndio, hereinofter refened to
os "lhe Ministry".

2. Address:-

For oll purposes of the controct including orbitrotion thereunder, the oddress of
the firm mentioned in the tender sholl be finol unless the controctor notifies o
chonge of oddress by o seporote letter sent by registered posl wilh
ocknowledgement due to the Ministry. The firm sholl be solely responsible for the
consequences of ony omission or eror to notify chonge of oddress in the
oforesoid monner.

3. Eornesl money:-

(i) Eornest Money Deposit (EMD) of Rs. 15.000/- (Rupees fifteen thousond
only) in the form of Account Poyee Demond Droft/Bonkers Cheque
drown in fovour of Poy ond Accounts Officer (Moin Sectt.) Ministry of
Lobour & Employment, New Delhi olong with lheir tenders.
No request will be entertoined for tronsfer of ony previous deposit of
eornest money ond/or security deposit of poyment of ony kind held by
the Ministry in respecl of ony previous work.
Tenderer sholl not be permitted lo withdrow his/her offer or to modify
lhe terms ond conditions thereof. ln cose the tenderer foils to observe
ond comply wilh the stipulotions mode herein or bocks out ofter
quoting ihe rotes, the oforesoid omounl of eornest money will be
forfeited to lhe Government without pre.judice to ony other oction to
be token ogoinst such tenderer (s).
The tenders found wilhout Eornest Money Deposit will be summorily
rejected.
No cloim sholl lie ogoinst the Governmenl/Ministry in respect of erosion,
if ony, in lhe volue or interest on the omount of eornest money deposit.
No inlerest will be poid on Eornesl Money in ony cose.

(ii)

(iii)

(iv)

' (v)

(vi)

4. Security Deposit:

The successful tenderer will hove to furnish o Performonce Security Deposit
(PSD) of 10% ot the Annuol Controcl Volue in the form of Accounl Poyee
Demond Droft, Fixed Deposit Receipt, or Bonk guoronlee from ony Commerciol
Bonk duly pledged in the nome of the "Poy ond Accounls Officer (MS), Ministry
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of lobour ond Employmenl, Nery Delhi". The security money is returnoble on
successful completion of the controct period. The security omount will be
forfeited in cose the services of the conkoctor ore unsotisfoctory or in cose of
violotion of the terms ond conditions of the controct. Volidiiy of the security
money will be for 15 months from the dote of controct.

5. Opening of Tender:-

The tenderer is ol liberty to be present either himself or outhorize not more lhon
one representotive of the opening of the tender. The representotive ottending
the opening of the tender on beholf of the tenderer should bring with him o
letter of outhority from the tenderer ond proof of identificotion.

6. Right of occeptonce:-

(i) The Ministry reseryes the right to reject ony or oll tenders/bids without
ossigning ony reoson thereof ond olso does not bind itself lo occept
the highest/lowest quototion only.

(ii) Any foilure on the port of the controctor to observe the prescribed
procedure ond ony ottempt to convoss for the work will prejudice the
controclor's bid/offer.

7. Communicolion of Acceptonce:-

The Ministry in due course will inform successful Tenderer of the occeptonce ot
his/her tender.

8. Penolly:-

.ln the event of the controctor foiling io observe or perform ony of the conditions
of the work os set oul herein or execute the work with regord to the moteriol
ond printing quolity to the sotisfoction of ond by the time fixed by the Ministry
elc., in executing the work, the deposited money will be forfeited to the Minisiry
ond the controcl will be terminoled immediotely. The controctor sholl be lioble
to moke good the loss(es). if. ony, thol moy be suffered by the Ministry due to
his/her octions ond/or omissions.

9. Scope of work:
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The rotes quoted in response to this quototion will remoin in force from the
finolizotion of rotes for o period of one yeor from the dote of opprovol of ihe
controct. The moteriol ond printing should be very good ond of stondord quolity
ond os per the specificotions of the tender notice. Office of the firm should be
locoted wiihin Delhi/NCR oreo.



I 0. Breoch of Terms ond condilions:-

ln cose of breoch of ony of the terrrrs ond conditions menlioned herein, lhe
Ministry will hove the right to concel the work order ond nothing will be poyoble
by this Ministry in thoi event ihe security deposit i.e. "ot leost l0% of the totol of
the deposited money" sholl olso stond forfeiied. ln cose, the bolonce
money/security deposits foll short of the omount of domoges/losses chorgeoble
by the Ministry, lhe controctor sholl poy the some to the Ministry immediotely on
receipt of o demond letter from the Ministry.

I l. Subletting of Work:-

The firm sholl not ossign or sublet the work or ony port of it to ony other person or
porty without first obtoining permission in writing of the Ministry, which it will be ot
liberty to refuse if it thinks fit.

12. Right to coll upon lnformolion Regording Slolus of Work. elc.

The Ministry will hove ihe right to coli upon ony informotion pertoining to the
work ol ony poinl of time oncj the firm will be bound to provide the informotion
on receipt of the Ministry in this regord.

13. Terms of poymenls:-

The Ministry will moke poyment ofler the work is executed ond bill is furnished by
the contrqclor ofter lhe sotisfoction of the Ministry with respect to the work
conied oul.

14. The rotes should be quoted in lndion Rupees for delivery ot the premises of
the Ministry or ony ploce selected by the Ministry within the Notionol Copitol
Region of Delhi.

'15. Disputes, if ony. sholl be settled within the jurisdiction of Delhi.

16. ln cose more thon one bidder quoles the some rotes resulting in o tie, ihe
lowest bidder will be decided on the bosis of high turnover during the lost three
yeors.

17. Arbilrolion

lf ony difference orises concerning ihis controct Agreement, iis interprelotion on
the poyments lo be mode thereunder, the some sholl be settled by mutuol
consultotions ond negotiotions. lf ottempts for conciliotion do not yield ony
results wilhin o period of 30 doys, either of the porties moy moke o request lo the
other porty for submission of the dispute for decision by o Sole Arbitrotor to be
oppointed by the Secretory, Ministry of Lobour & Employment. Such request sholl
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be occomponied with o ponel of nomes of three persons to oct os the sole
orbitrotor. ln cose of such orbitrotor refusing, unwilling or becoming incopoble lo
qct or his mondqte hoving been terminoted under low, onother orbitrotor sholl
be oppointed in the some monner from omong the ponel of three persons to be
submitted by the cloimont; The orbitrotion proceedings sholl toke ploce ot New
Delhi ond sholl be conducfed in English. The provisions of Arbitrotion ond
Conciliotion Act, .l995 ond the rules fromed there under ond in force sholl be
opplicoble to such proceedings.
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Underlokinq lo be sioned bv lhe fi nderer on beholf of his/her firm

l------------- -------do hereby undertoke thot I hove cleorly ond
precisely understood the terms ond conditions of the tender, thot I will obide by
these terms ond conditions mentioned in the tender nolice/document ond the
rules ond regulolions/instructions of the Government, issued from time to time in
letter ond spirit. thot ony breoch ond/or violotion of ony of the terms ond
conditions ond /or in cose of my work being fund unsotisfoctory of opy time
during the period of controct, my conlroct sholl be lioble to be terminoted
without ossigning ony reoson thereof, ond thot in such cose, lhe omount of
security deposit sholl stond forfeited to the Governmenl ond olso I will be lioble
to moke good oll extro cost(s)borne by the Ministry of Lobour & Employment for
getting the jobs done by other person(s) ond/or ony loss or domoges thot moy
be coused to the Ministry of Lobour & Employment owing to the
unsotisfoctory/foilure to work on my port.

Ministry of Lobour & Employment sholl be finol ond binding in oll cqses,
whotsoever moy be, pertoining to this conlroct.

Ploce:
Dote:

Signoture & Rubber stomp of the
Tenderer/firm
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Annexure-ll

Nome of lhe firm:
Comolete oddress ond
Contoct No. of ihe firm:

TIN / GST Reoistrotion number:
(Copy of lhe obove should be enclosed)

s.

No.
Descriplion o, Job Size L, nil Unit Rote

(Rs.)

(Exclusive

Tox)

I D.O. Leller Heods
Roised printing + Ashokoemb.

Smoll 1000

Med. r000

8ig r000

D.O. Letler Heods Ordinory prinling +Ashokoemb. Smoll 1000

Med r 000

Bi9 1000

On J.K. sunlit Bond Poper Smoll 1000

Med r 000

Bi9 r 000

2 D.O. Envelooes
Roised printing on DO Ashokoemb.

Smoll r000

Med r000

Big

D.O. Envelooes
Ord prinling on JK/sunlil bond poper

Smoll r 000

Med r 000

Big r 000

3 Sllp books
50 sheets (with poper & Prinling, bond poper
pedoroled

Smoll 1000

Med. 1000

Big r000

50 sheels (wilh good quolify thick bond poper &

Printing, Spkol blndlng
Smoll 1000

r 000

Big 1000

100 iheeh {with good quolity thick bond poper &

Printing, Sphol bindlng
Smoll 1000

Med r000

Big r000

4 lnvitollon Cords
7" x 5" roised printing with Envelops r00

7" x 5" Ord. printing with Envelops r00

5 Vlrilino Cords
Roised printing r00

Ord. Printing 100

6 Complemenlorv/Porl. Slips

Complemenlory slips wilh popers t000
eochPorliomenlory slips wilh popers

Lok/Rojyosobho reply forms

7 Blndino Work
Reporls/Pub. with ord. binding Eoch

copy
Reports/Pub. with spirol binding

I Bindino o, Books/PBRs
Holf cloth bindin

Eoch
book/
reportHolf Leolher binding
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9 Prinlino of colour slips size 5"x 3" r000
l0

s E-4

r0@
eoch

s E-5

sE-6

sE-7

sE -8

tl Enoooemenl Cords Wilh Prinlino t00
eoch

12 Tllle cover ol A-4 size

--.-.........-.-

On thick/oood ouqlitu with prinlino Eoch
On Glozed oooer

t3 Coloured ,loos r00
l4 r00
t5 Bonnet T'/2X2Y2 While cloth

Ordinory
Soton cloth

l6 D.O. leller heods on lmpoded pooers 100 GSM with
oolden emblem
Single colour

A-4 For
t000
eoch

A-5

A-8
DO
Double colour

For
r 000
eoch

A-5

A-6

A-8
t7 DO letler heods on hondmode /gotgospoin poper

with golden emblem Single colour
A-4

A-5

A-6

A-8
D.O.

double colour
For

r000
eoch

A-5

A-6

A-8
t8 D.O. Ewelooes

On golgospoin poper on golden leof printing t0" x 4
For

r 000
eoch

t9. Pdnllno of [ooo on lelle] heods enveloos. file
coveB. tolder elc.
Single colour

For
t000

Double colour
Tri-colour

Four colour
20 Digitol Printing with poper one side {BIock) Eoch
21 Digitol Priniing wiih poper both side(8lock) Eoch
22 Digitol Printing Wth poper one side (Cotoud Eoch
23 D itol Printing with er bolh side(Colour Eoch

24 Book printing wilh poper {block){obove 500 copies) Eoch
poqe

25 Book printing wilh poper {cotour)(obove 500 copies) Eoch
poge

Printing of Citizens' Chorler As per
somple Eoch
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