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CIRCULAR 

Shram Shakti Bh:~wJ n . Re~~; 'v!e~rg, 

~ew Delhi, Dated the i 4-J une. 20 19 

P.!inist ry of Labour & Employment in vites app !icat! ons for engagement of Consultants from 
retired persons preferably from Central Government :VI inistries / Departments / PS Us purely on 
contractual basis . 
2. Those retired officers who ha ve been already working in this Ministry as Consultants will 
also have to apply and will ha ve to go through the fresh select ion process, in case they vvant to 
continue as Consultants. 

3. The guidelines for engagement of Co nsultant in this Ministry containing the details regarding 
eligibility criteria, selection procedure, etc. are available on the website of Ministry of Labour & 

Employment, i.e., https://labour.ntc.in. The candidates are aa ; ised to go through these guidelines 
before submitting their applications. 

4. The general requirements and other terms and conditions for the engagement are as under: -

A. Administrative Officials 

i. Eligibility criteria: 

.,. Applicant sho uld have worked as SSA/ ASO / SO/ US & abo ve le\·ei. 

L. Scope of vl/ork/!ob responsib ili ty: 

, Th e officer should have experience in the relevant fields like Es tablishment, General 
Administration, Fina nee, Processing of Schemes. Parliament related work, Policy & 

Planning, Vigilance, Rules and Regulations etc. and should be able to independen tly 
process and prepare proposals 

,;..- Preparation of Brief notes for Minister and Senior officers. 

, Matters related to Court Cases, tendering process etc. 

, Work relating to Senior Office rs' Meeting, iY!P/ VIP Reference. 

r Handling of Public Grie vances received in the Ministry 

, Any other work as may be assigned. 

B. Media Officials 

i. Eligibility criteria : 

r Having sufficient experience and expertise in the field of fvledia Acti vities. 

11. Sco pe of Work/ lob responsibility: 

, To analyze the data regarding med ia campaign ar d to coordinate for media acti vity in 

the Distt./State as per the data of prevalence of the Chi ld and Adolescent labour . 

.,. To ensure for designing and production of good quality creati ves / pub lic ity material 

and coordinate for the same with concerned agencies. 

,. To help the Child Lab our Di vis ion in processing of files for necessary appro vals in 

respect of conduct of media campaign and liaise with DAVP /N FDC and other agencies. 

-,. Any other work as may be Jssigned . 



C. Hindi Officials 

i. E i i g i b i i i tv n i t e < i J: 

, Three years' experience in the Transia ci·Jr or- LegJ : \'i ·Jr" or t ~' e .\!::1:.>Ty' OR One year· 

;... Sh ould have Se i·ved at the leve l of Ass is ~ Jr. ~ D::·ecu:- (O L) I Sen! o:- Hi;-:d i T~Jn .>[ :lt or I 

Junior Hindi Translator or eq uivalen~ oos ts tn Central Go,·ernnent \ lin istri es / 
autonomous orga ni zat io ns etc. 

ii. Scope ofWork / !ob respons ibil itY: 

, Translation of all Parl iamentary Questions. Cabinet Notes an d oth er pal"i iam entary 
matters. 

,.- Providing materials in Hindi for various Parliamentary Committees meet ings he ld at 
regular intervals. 

;... Translation of Annual Report, Outcome Budget and Deta ils Demands for Grants in 
respect ofMSDE in Hindi. 

,.. Maintenance of files and records related to Hind i. 
, Any other wo t·k as may be assigned. 

5. General Terms and Conditions of Engagement: 

General terms and conditions regarding engagement of Co nsultants vi z. 
Remuneration, Allowances, Age Limit, Lea ve, Worki ng Hours, Period of Engagemen t 
as Cor1sultant, etc. wil l be gove rned by the Guidelines for engagement of consu ltants. 

6. How to Apply: 

To, 

L Interested eligible candidates may submi t their du ly fi lled appl ications in the 

prescribed Application Form (Annexure - A) at the followi ng ad dress: 

The Under Secretary (Admn .l) 
Ministry of Labour & Employment, 
Room No. 111 (Cabin), 
Shram Shakti Bhawan, Rafi Marg, 
New Delhi- 110001 
EmaiiiD: adm1@nic.in 

ii. Applications should reach the undersigned by post or by email (adml@nic.inJ or 
through Drop Box of the Ministry installed at the Re ·~ eption within 21 days from the 
date of issue of this circular. Applications recei ved after due date will not be 
considered. 

(C.S . Rao J 
Unde r Secretary to the Govt. of India 

Tel.: 011-23 766 320 

1. N!C, M/o Labour & Employment with a request to upload this Circular on the website 
of this Ministry under the relevant heading. 

2. Notice Board 



A:\INEXURE-A 

Application for th e post of Consultant in the !\linistry of l a bour & Ernpl o1: ment 
and its attached/subordinate offices ~ew Delhi 

I 1. ! Full Name (in Block Letters) 
I 2. i Father's Husband 's Name 

I 4. i Contact details 
I 

! 

: Address for communication 

i Date of Jo ini ng of Go vernment Se rvice 
/ 7. I Age as on date 
! 8. I Whether SC/ ST j OBC 
i 9. i Whether Physically handicapped 1 

· 10 . Date of retirement and the post from , 
' which retired (enclose copy of ! 
1 reti rement order) 

1 11. 1 Name of the Ministry / Department 
1 

1 from which retired 
! 12. i Last Pay Drawn (Please enclose copy) / 
113. 1 Education/ Technical Qualification 1 

· : (Please enclose copy of Certificate/ ! 
/ I Mark Sheet) ! 

14. P,P,O.N o. (Please enclose copy) ! 
15. Details of Computer Knowledge / 

116. Brief particulars of Experience of the / 
, j last 10 years (assignment-wtse) II 

I I [A separate sheet may be annexed) . 

! Mobile No.jTel. No. 
1 

Ema ii !D 

PI:-!: 

Recenc . 
Passpor t Size 
P ho~ogr c1 p f: 

I hereby declare that the particulars furnished abo ve are true and correct to the best of 
my knowledge and belief. I understand and agree that in the event of any information being 
found false OR incorrect/ incomplete or ineligibil ity be ing detected at any time before or after 
selection/ interview, my candidatu:e is liable to be rejected anct I shall be bo und by the decision 
of th e Ministry of Labour & Employment. I have read th is circular and ready to accept all the 
terms and cond itions for engagement of Consultants . 

Signature 
Place: 
Date 

(Full name of the applicant) 


