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OFFICE MEMORANDUM 

Sub: Functioning of Government offices during the operation of preventive measures to 

conta in the spread of COVID-19. 

Kind attention is invited to Para 18(ii) of the Ministry of Home Affairs order no. 40-3/2020-

DM-I(A) dated 15.04.2020. 

i) Head of offices {HOOs) of Principa l Accounts Offices, Local and o utstation Pay & Accounts 

Officers, Sr. Accounts Officer, Pr. AO{A/Cs) and Internal Audit Wing may ensure that upto 33% 

of the sta ff as per the requi rement, is required t o attend offi ce every day and the remaining 

staff should be instructed to work from home. All HOOs, Sr. Accounts Officer, Pr. AO(A/Cs) and 

In terna l Audit W ing are, therefore advised to draft the duty rost er of the st aff upto 03.05.2020 

and ask them to attend t he off ice as per th e rost er. The same may be intimat ed to thi s office. 

ii) The officials who are working from home on a particular day as per the rost er drawn up 

shou ld be available on t elephone and electronic mea ns of communica tion at all times. They 

shou ld at tend of fice, if ca lled for any exigency of w ork by their respective Head of 

office/Section Head. 

ti i ) Usc of Arogya Se tu App w ill be encouraged for all the staff. 

iv) Further the consolidated revised guidelines on the measures to be taken by 

Ministries/Departments of Government of India for containment of COVID-19 in the country 

and instruction issued in the annexures to the ibid Ministry of Home Affaris Order regarding 

st andard Operating procedures f or offices, workplace, may be strictly followed. 

v) These instructions sha ll be applicable with immediate effect and will remain in force till 

03.0S.2020. 

Th is issues w ith the approv<tl of Chief Contro ller of Accounts, M ol E. 

To : 

1. 1100s/ All PAOs/Pr. AO{A/Cs)/ Internal Audit Wing, MoLE. 

Copy To: 

1. PPS to AS & FA, M oLE. 

2. PA to CCA, M oLE. 

P\c:..\..~ '---~ 
(Raji v Kumar Khurana) 

Sr. Accounts Officer(Admn.) 


