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Bharat Sarhar/Government of lnd1a 

Shram Man(ral3j3 1~,tni'3try of Labour and Employment ... ,.. .. 
Shram Shakt1 Bhawan, Rafi Marg 

New Delhi, Dated -May 2021 
1-'"::s-~.Q.._ 

OFEICEMEMORANDUM 

Subject : Preventive measures to contain the spread of COVID-19 -
regarding. 

In continuation of this Ministry's O.M. of even number dated 21.05.2021 , 
The undersigned is directed to refer to DoP& T's O.M. No. 11 013/9/2014-Estt.A.III 
dated 28.05.2021 on the subject cit~d above and to say that in view of the 
unprecedented rise in the number of Covid 19 cases in Delhi, it has been decided to 
issue the following instructions/ guidelines for strict compliance to contain the spread 

of COVID-19, till 15th June 2021 or until further orders whichever is earlier:-

i. All officers/staff of the level of Section Officers and below will attend office on 
alternate days till 15.06.2021. 

ii. The officers I staff shall follow staggered timings, to avoid over-crowding in 
offices, as indicated below: 

• 9.00 A.M. to 5.30. P.M. 
• 9.30 AM to 6.00 PM 
• 10.00 A.M. to 6.30 P.M. 

iii. All officials who do not attend office on a particular day are to make 
themselves available on Telephone and other electronic means of 
communication _at all times from their residence and work from hom.e. 

iv. All officials residing in containment zones shall continue to be exempted from 
coming to office till the containment zone is de-notified. 

v. Persons with Disabi lities and Pregnant women employees is exempted from 
.>_..attetlding office, but they shall continue to work from home, until further· orders. 
vi. All officials who attend office shall strictly follow Covid-appropriate behavior 

including wearing of mask, physical distancing, use of sanitizer a·nd frequent 
hand w~shing with soap and water. . . 

vii.Crowding in lifts, staircases, corridors, common areas incl~ding refreshment 
. kjosk and parking areas is to be strictly avoided. _ 

.. , ,, .... ," Y.i.rr~~~!!_as fa!..~~ -P92si9ledQ b_e_conducted through .vldeo-conferencing. 
· · · · lx:e~try of outsiders /visitors to be c~:~rtalled appropriately . . 

x. All employees of. the age of 18 years and above are advised to get themselves , -
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freau2ntl~ touched s-.~rfaces 'Ni:J "'.=o sost...: ..... 

2. A ll emp; 1yet.! s ara to ensure stnct cornpli::oca :II' ;ns:r'Jc.tro i1S 011 Covid

e~ppropriate behavior issued by IVHA, rv.c.H&FV' ·"·d ~>:> ' '&.T fmr.1 ~: :r:.:l to time. 
Biometric a ttendance shall continue to bf: suspe"~ed anr p~~·sic;al attendance 
registers to be maintninad until further orders. 

2. For the officials n• ><·ted in the Office cf Hon'!-'. - ~·; · · ·r;r of C:: •• 1tes (I C) for 
L.abour & Employment and Secretary (L&E), separate or~3 . .5 may be issued by 
their respective offices. All the attached/sub-ordinate/autonomous bodies may take 
decision on the basis of d irec~:ons issued hy MHA!State Go•, -.; .. enUOistrict 
Au:hvi itt~S rela:C' ·_ ~o COVID-1:;, . 

4. This issues w ith the approval of Competent Authority. 

To, 

(Nirmal Kumar Bhagat) 
Under Secretary to the Govt. of Ind ia 

Tel: 

23473330 

1. All Officers I Officials of Ministry of Labour & Employment, New Delhi. 

2. OSD to Hon'ble MOS (IC) (L&E) 

3 . PPS to Secretary (L&E)I PPS toSS (L&E) I PPS to AS & FA I PPS to DG(S) I 
PS to SLEA. 

4. Office of JS(RKG) I JS(KR) I JS & DGLW I JS(VB) I EA(GP). 
5. DoP& T, Deputy Secretary (Estt.A.III), North Block, New Delhi-110001 
6. DGE I CLC(C). . 

7. DGLB I DGFASLI/ DTNBWEB I DGMS I WGNLII EPFO I ESIC. 

8. NIC / IT Cell fo r uploading of the order on the website and e-office. 

(Nirmal K umar B hagat) 
Under Secretary t o the Govt. of India 

~ig.ifal;y f:'g:% oy-N!RW~L 
KUM;\R BHAGAT 
Date:Tue ,!un 0 I 'i5.23:11 iST 
2021 
Reason:Approved 
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