F.No.DGE-A-12018/41/2017-EE-11L
Goverament of India
Ministry of Labour & Employment
Dircctorate General of Employment

s v e W

Shram Shalti Bhawan, Rafi Marg,
New Delhi, dated the April y 1 2017

CIRCULAR

Sub:  Amendmcent of Recruitment Rules — For Group ‘C? Posts in NCS Cenire for
SC/STs under Dircetorate General of Employment — reg.

Il is proposed 1o amend the existing Recruitment Rules titled Coaching-cum-Guidance
Cenire (Group “C' & D" posts) Rules, 2004 notilicd vide GSR No.38 dated 28.01.2004. The
drafi Recruitment Rules for Group “C* posts (MTS, LDC, UDC, Stenographer and Instructor
Stenography) in the National Career Service Centres for SC/STs under the Dircetorate General
ol Employment is cnclosed for information of all stakeholders, Any suggestion/commenis on
the proposcd amendment to the Recruitment Rules may be submilted to the undersigned within
30 days from the date of issue of this Circular.

Tel. No.2347-3351

To,

1. All the SREOs, NCS Centre for SC/81s under DGE.

5 PS8 to DDG(E ) Director of Employment, DGE(HOQ).

3 NIC, Ministry of Labour & Employment for uploading the circular in Ministry’s

Website,

MOTE? DRAFT RR 1S SEnNT By EMML To AL SRED:, DRAFR

RR 1S Ao AVAILABLE I ™Min oe LAGOUR R EMP'S
WEESTITE.



] [TO BE PUBLISHED IN THE GAZETTE OF INDIA, EXTRAORDINARY PART II, SECTION 3(i)]
Government of India
Ministry of Labour and Employmernt
Directorate General of Employment

New Delhi, the 2 April, 2017

Notification

oo Mo s — Tn exercise of the powers conferred by the proviso to article 302 of the Congtitution, and in supersession of the
Coaching-cum-Guidance Centre (Group ‘C’ and T Recruitment Rules, 2004, cxeopt as respocts things done or omitted to be done before
such supersession, the President hereby makes the pllowing rules including method of recruitment of Group ‘C’ posts in the Offices of
Natirmal Career Service Centre for SC/8Ts under the Dircctorate General of Employment, Ministry of Labour and Employment, namely:-
L Short title and commencerment:— (1) These rules may be called the Naliomal Cageer Servies Cenire [or SC/STs (Group )
Recruitment Rules, 2017, [2) They shall come inlo foree on (e dale ol their publicalion in the Olicial Gazcite.

D Application:— These rules shall apply to the posls specified in column (1) of the Schedule annexed Lo these rules.

3 Number of posis, dassilicalion, Level in Pay Malrix:- The number of posls, classification and the Level in the Pay Matrix attached
thereto, shall be as specificd in columns {2) to (4] of the said Schedule anticxed to thesc rules.

4., Method of recruitment, age-limdt, qualifications cte.— The method of recruitment, age-Lmit, qualifications etc. and other matters
rclating thercto, shall be as specified in columns (5) to (13) of the said Schedule.

o Disgualifications.— No person,-
(a) who has entered into or contracted a marriage with a person having a spouse living; or
{l) who having a spouse living, has entered into or contracted a marriage with any person,
shall be cligible for appointment to the said post:
Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law applicable to

such person and the other party to the marriage and that there are other grounds for so doing, exempt any person from the operation of
this rule.

f. Power to relax.— Where the Central Government is of the opinion thal it is nccecssary or cxpedient to do =0, it may by order, for
reasons to be recorded in wriling relax any of the provisions of these riles with respect to any class or category of persons.

T Saving clausc.-- Nothing in thesc rules shall affect rescrvations, relaxation of age-limit and other concessions required to be
provided for candidates belonging to the Scheduled Castes, the Scheduled Tribes, Other Backward Classes, Ex-Serviceman and other
spccial categories of persons, in accordance with the orders issued by the Central Government from time to time in this regard.



Number of Post |

Schedule

Name of Post Classification | Level in the Whether Age imit for direct recruitment Education and | Whether age
Pay Matrix selection other and
post or nan- Qualifications | educational
selection required for | qualifications
post direct recruits prescribed
for direct
recruitment
will apply in
the case of
promotees
1, 2. % 4 5. 6 7 B
Multi-Tasking 51* (2017} General Level 1 Maon- Between 18 and 25 Years of aga. Matriculation Mot
Staff Central {Rs 18000 applicable pass or & | applicable
*Subject 1o -Baervice — — 56900) (upper age limit s relaxable for | equivalent
variation Group 'C' candidates belonging to  Schedules
dependent on Nen- Castes/Scheduled Tribes/Other Backward | OR
workload Gazetted, Classes/Persons  with  Disabilities/Ex-
Non Servicemen/Departmental and Central | industrial
Minizterial Government Employees in accordance | Training

with the instructions or orders issued by
the Government of India from time-to-
tirme. )

Note: The crucial date for determining the
age limit shall be lhe ciosing date of
receipt of application from candidates in
India {and not the closing date prescribad
for those in  Assam, Meghalaya,
Arunachal Pradesh, Mizoram. Manipur,
Nagaland, Tripura, Sikkim, Ladakh
Division of JAK State, Lahua! and Spiti
District and Pangi Sub Division Chamba
district of Himachal Pradesh. Andaman &
Nicobar Isiands or Lakshadweep).

Institute  {ITI)
pass




Circurnstances in which
UPSC is to be consulted in
making recruitment

1

o erod of bMethod of In case of If DPC exists, what is its composition
prebation, if | rectuitment whether | recruitments by
any by direct recruitment | promotion/
or by promotion or | deputation/
deputation/ absorption grades
absorption and from which
percentage of the promotiond
vacancies fo be deputation!
filled by various absorption to be
methads made _ B
g 10 11 12
Two Years | By direct recruitment Mot applicable Group 'C' - Departemental Confirmation Committes:-

Diractor of Employmentfdoint Director of Employment of DGE.
- Chairman

Deputy Director of Employment!  Assistant Director of
Employment of DGE - Member

Sub-Regicnal Employment Officer, National Career Service
Centre for Schedule Castes /Scheduled Tribes under DGE -
Member

A Gazetted Officer belonging to Scheduled Castef Scheduled
Tribe - Member

13

Not applicable




Schedule

Castes/Scheduled
TribesfOther  Backward
Claszes/Persons with
Disabilities/Ex-
Senvicemen/Departmental
and Central Government
Employees in accordance
with the instnuctions or
orders  issued by  the
Government of India from
tima-to-lime.)

Mote; The crucial date for
determining the age limit
shall be as fixed by the

Staff Selection
Commission. fnhere .
recruitment is not through
S5C, orucial date for

determining the age limit
shall be the last daie for
receipt of applications.)

w.p.m. in English or 30
w.pm in Hindi on

Computer.

{35 wopm and 30 w.pom.

correspond  to 0500
KDPHMOO00 KDPH on an
average of 5 key
depressions for  each
wrord}

Name of Post Number of Classification | Levelinthe | Whether selection | Age limit for direct Education and other | ‘Whether age and
Post pay Matrix post o non- recruitment Qualifications required for educational
selection post direct recruits qualifications
prescribed for direct
recruitment will
apply in the case of
- el — . promoles
i 2. 3 4. 5. 8 7 3
Lawear Division 25* (2017} General Leval 2 Mon-Selection Betwsan 18 and 27 year | (i) 12™ Class or equivalent | Yes, to the extent
Clerk Central {(Fs.19900- af age qualification  from a | indicated in Column
*Subject ko Servics - 3200} recognized  Beoard  or | 14
varatian Giroup ‘G fupper age limit iz | University;
dependent on | Non-Gazetied, relaxable for candidates
workload Mon Ministerial belonging to Schedules | (i) A typing speed of 35




Period of Method of recruitment whether by direct [ In case of recruitments by promotion/ | If DPC exists, what is its Circumstance
probation, if | recruitment or by promotion or deputation! | deputation/ absorption grades from samposition s inwhich

any absorption and percentage of the vacancies | which promation! deputation/ UPSC is to be

to be filled by various methods absorption to be made consulted in

making
reciuiment
5| 10 ; 1 _ ! 12 =

Two Years | (i) 85% by direct recruitment through SSC. | 10% of the vacancies shall be filed . Group 'C’ - Departmental Promotion/ Not applicable

(i)} 10% of the vacancies shall be filled from
amongst the Group C Staff in the Level 1 of
pay matrix and who possess 12" Class
pass or equivalent qualification and have
rendered 3 years regular service in the
grade, on the basis of departmental
qualifying examination. The maximum age
limit for efligibility for examination is 435
years. (B0 years of age for SCIST)

Note:- If more of such employees than the

number of vacancies availahle under
Clause (i) qualified at the examination, such

 excess number of employees shall be

considered for filling the vacancies ansing in
the subsequent years so that the employees
gualifying ot an earlier examination are
considerad before those who qualify at a
later examination.

{ili} 5% of the vacancies shall be filled on
seniority-cum-fitness basis from Group C
employees who have 3 years regular
service in posts with the pay scale of Level
1 of pay malrix

from amongst the Group C Staff in the
Le:'r!eh of pay matrix and who possess
12

gualification and have mendered 3
years regular service in the grade, on

the basis of departmental qualifying | 2

examination. The maximum age lmit
for cligibility for examinstion is 45
years. {50 years of age for SC/ST)

Note:- If more of such employeas than
the number of vacancies available
under Clause (i) qualified at the

examination, such excess number of | 4.

employess shall be considered for
filling the wvacancies arsing In the
subsequent years so  that  the
employess qualifving at an  earlier
examinaticn are considered before
those who qualfy at a  later
examination.

5% of the vacancies shall be filled on |
senictity-curn-fitness basis from Group '
C amployess who have 3 years regular
service in posts with the pay scale of
Leve! 1 of pay matrix

Confirnation Committes:

Class pass or equivalent | 1.

Director of Employment/Jont Dwecior of
Employment of DGE. - Chairman

Deputy Director of Employment/ Assistant |

Director of Employment of DGE -
Member
Sub-Regional Employment Officer,
National Career Service Centre for
Schedule Casles /Scheduled Tribes
under DGE - Member

A Gazetted Officer belonging o
Scheduled Castef Scheduled Tribe -
Member




Schedule

Disabilities/Ex-
Servicemen/Departmental and

Central Government Employses in :

accordance with the instructions or
orders issued by the Government of
India from time-to-time. }

Mate: The orucial date  for
determining the age limit shall be
as fixed by the Staff Selection
Commission. {(Where recruitment is
not through SS5C, crucial date for
determining the age limit shall he
the fast date for receipt of

| applications.)

Name of Post Number of Post Classification Level in the Whether Age limit for direct recruitment Education and other
pay Matrix selection post or fauaiifications
non-selection required for direct
o _ post recruits
= B 3 4 5., . 7 8
Upper Division Clerk 25* (2017 tseneral Central Lavel 4 Mon-Selection. | Betwsen 18 and 27 years of age Degres of
Service — recognized
*Subject o Group 'C' {Rs 25500 {upper ags limit is relaxable for | University or
variation Non-Gazetted, 21000 candidates belonging to Schedules | equivalent.
dependent on Mon Ministerial CastesiScheduled Tribes/Other
workload Baciward ClassesfPersons  with




their probation period for promotion to
the next higher grade along with their
junicrs who have already completed
such qualifying/ eligibility service

Scheduled Caste! Scheduled Tribe -
Member

Whether age Period of Method of In case of recruitments by promotion/ If DPC exists, what is its composition Circumsta
and educational probation, if recruitment whether | deputationd absorption grades from nces in
qualifications any by direct recruitment | which promotion’ deputation/ abscrption which
prescribed for or by promotion or | to be made UPSCis
direct deputation/ o be
recruitment will absorption and consulted
apply in the case percentage of the in making
of promotes vacancies to be filled recruitmen
by various methads | - ST i
8 g 10 1 12 13
Mot applicable | Two Yearsfor | 1. By promotion | Promotion Group ‘c - Departmental |  Not
direct failing which by Promotion/Confirmation Committee: applicable
recruitment, 1 deputation, Lower Division Clerk {Level 2 in Pay
"NiF for Matrix) with eight years’ service in the 1 Direclor of Employment/Joint Director
promotees or grade of Employment of DGE. - Chaimman
2. Direct recruitment ; Note: 2. Deputy Director of Employment/
through Staff | Where juniors who have completed Assistant Director of Employment of
Selection their qualifying of eligibility service are DGE - Member
Commission. being considered for prometion, their
senior wolld also be considered | 3 Sub-Regional Employment  Officer,
provided they are not short of the National Career Service Centre for
requisite qualifying or eligibility service Schedule Castes /Scheduled Tribes
by mare than half of such gualifying/ under DGE - Member
¢ eligibility service or 2 years, whichever
is less and have successfully completed | 4. A Gazetted Officer  belonging  to




| Deputation
Officers of the Central Government;

{} holding analogous post on regular
basis; or

(i) with eight years regular service in the
grade of Lower Division Clerk (Level 2 in
Pay Matrix} or equivalent,

The departmental officer in the feeder
category who are in the direct ling of
promotion shall not be eligible for
consideration for appointment on
! deputation.

Similarly, the deputationists shall not be
eligible for consideration for appointment
by promation,

Period of deputation including the period
of deputation in another ex-cadre post
held immedistely preceding the
| appointment in the same of some other
organizaticn or deparment of the
Central Government shall ordinanly not
exceed three years.

The Maximurm age limit for appointment
by deputation shall be “Mot exceeding
56 years' as on the closing date of
receipt of applications.




Schedule

Name of Post Number of | Classification | Levelin the Whether Age limit for direct recruitment | Education and other Qualifications
FPost pay Matrix selection post required for direct recruits
or non-
selection post )
1. g 3. 4. 5 & — 7
Stenographer 14* (2017} General Level 4 Mot applicable | Between 18 and 27 years of age (i) 127 class pass or equivalent
Grade 'D' Central {Rs.25500- from a rescoghized Board or
*Subject io Service - B1000) {upper age limit s relaxable for | University
vanation Group ‘C' candidates belonging to Schedules |
dependent Non- Castes/Schaduled TribesiOther | {ii) Skill Test Norms Dictation: 10
on workload Gazetted, Backward Classes/Persons  with | mts @ 80 w.p.m.
Non Disabilities/Ex-
Ministerial Servicemen/Departmental and | Trascription:

Central Government Employees in
accordance with the nstructions or
orders issued by the Government of
India from time-fo-time.)

Note: The crucial date for
determining the age imit shall be as
advertised by the Staff Selection
Commission. (Where recruitment is
net through SSC, crucial date for

determining the age Bmit shall be the |

last date for receipt of applications. )

65 mts.(Eng.)/75 mts.(Hindi) {On
Manual Typewriter) or

50 mts. (Eng.}, 65 mts. (hindi}

{on Computer)




Whether age Period of Method of recruitment whether by | In case of If DPC exists, what is its compaosition Circumstance
and educational { probation, if | direct recruitment or by promotion | recruifments by s in which
qualifications any or deputation/ absorption and promotion/ UPSCisto
prescribed for percentage of the vacancies to be | deputation/ be consulted
direct filled by various methods absorplion in making
recruitment will grades from recruitment
apply in the case which promotion/
of promoltes deputation/
abszorption to be
. made
8 i 10 11 12 13
Mot applicable Two Years | Direet recrutment through Staff | Mot applicable Group 'C' - Departmental Promotion/Confirmation Mot
Selection Commission Committes: applicable
Note: Vacancies caused by the 1. Director of EmploymentiJoint Director of

. central

incumbent  being away on
deputation or leng illlness or study
leave or under other
circumstances for duration of one
year or more may be filled on
deputation from the officials of the
Government holdirg
analogous posts or regular basis
and possessing the qualification
prescribed for direct recruits at Caol.
8

Employment of DGE. - Chairman

Deputy Director of Employment/ nssislant=

Director of Employment of DGE - Member

Sub-Regional Employment Officer, National
Career Service Centre for Schedule Castes
IScheduled Trbes under DGE - Member

A Gazetted Officer belonging to Scheduled
Castef Scheduled Tribe - Member




Schedule

Name of Post | Number of Classification | Level in the Whether Age limit for direct recruitment Education and other Qualifications
Fost Pay Mafrix | selection post required for direct recruits
oF non-
. selection post _
1 2, 3. 4 5 _ 7 - 8
Inatructor 13° General Level 6 Non-Selection | 30 years of age. {a) Graduate of a recognized
(Stenography) Central g 35400 ~ University or equivalent.
*Subject to Service 112400) {upper age limit is relaxable for
variation Group ‘G’ Non- candidates belonging to Schedules | (b) Diploma in Secretariat
dependent Gazetied/ Castes/Scheduled Tribes/Other | Practice/Commercial Practice fram
upon Non-Ministerial Backward  Classes/Persons  with | recognized institution or  National
workload) i Disabilities/Ex- Council for Training in Vacational

Servicemen/Departmental and Central
Government Employees in accordance
with the instructions or orders issued
by the Government of India from time-
to-time. )

Note: The crucial date for determining
the age limit shall be the closing date
of receipt of application from
candidlates in India (and not the
ciosing date prescribed for those in
Assar, Meghalays, Arunachal
Fradesh, Mizoram, Manipur,
Magaland, Tripura, Sikkim, Ladakh
Division of J&K State, Lahual and Spiti
District and Pangi Sub Division
Ghamba district of Himachal Pradesh,
Andaman & Nicobar Islands or
Lakshadweep).

Trades Certificate in Stencgrapty

from Recognised institute/
Board/University}.

Three  years' experience as
Instructor {Stenography).

Desirable:

{i} Knowledge of Stenography in one
of the regional languages.
{it Knowledge of
Operation,

Note; "The qualifications regarding
experence are relaxable at the
discretion of the Appointing Authotity
for reason to be recorded in writing
In case of candidates belonging to
SC & 8T if at any stage of selection
the Appointing Authority is of the
opinion that sufficient number of
candidates from these communities
possessing the requisite experience
are not ikely to be available to fill up
the vacancies reserved for them.”

Computer




Ywhether age and
educational
qualifications
prescribed for direct
recruitment will apply
in the case of
promotes

g

" “Notapplicable

Peariod of Method of recruitment | In case of If DPC exists, what is its composition Circumstances
probation, if any whether by direct recruitments by in which UPSG
recruitment or by promotiond isko be
promotiocn or deputation/ consulted in
deputation! absorplion | absorption making
and percentzge of the | grades from recruitmeant
vacancies to be filled | which promection/
by various methods | deputation/
absorption to be
10 i1 12 |13 _ 14
Two Years By direct recruitment. Wot applicable | Group & - Departmental Screening | Mot applicable
. Committee/Deparimental Confrmation Committee:
1. Director of Employment/Joint Director of
Employment of DGE. - Chairman
2. Deputy Director of Employment/Assistant
Director of Employment of DGE - Member
3 Sub-Regional Employment Officer, National
Career Service Centre for Schedule Castes
{Scheduled Tribes under DGE - Member
4. A Gazetted Officer belonging to Scheduled

Castef Scheduled Tribe - Member




