
The Payment of Gratuity (Central) Rules, 1972 

THE PAYMENT OF GRATUITY (CENTRAL) 
Ru LES, 1972 1 

In exercise of the powers conferred by sub-section (/) of section 15 of the 
Paymenr of Gratuity Act, 1972 (39 ofl972), the Central Government hereby makes 
the following rules, name/}:-

I. Short title and commencem ent.-- (I) Thc.;se rules may be called the Payment 
o!Gratui ty (Central) Rules. 1972. 

(2) These rules shall come into fort:e on lhc 16th September. 1972; 

1. Definitions. - In these rules, un less there is anything repugnant in the subject 
or context,-

(a) "Act" means the Payment of Gratuity Act, 1972 (39 of 1972); 
(b) "Appt:!llate authority" means the Central Govemment or the authority 
specitied by the Central Government under sub-section (7) of section 7; 
(c) "Form" means a form appended to these wles; 
(d) "nomination" means nomination made under section 6; 
(e) "section" means a section of the Act. 

3. Notice of opening, change or closure of the esh1blishment.- ( 1) vVithin 
thjny days of the rules becoming applicable to an establishment, a notice in Form 
·!\.shall be submitted by the emplo) er to the controlling authority of the area. 

(1) A notice in Form ·B' shall be submitted by the employer to the controlling 
authority ol'the area \.vi thin thirty days of any chang~ in the name. address. employer 
or nature ofbusiness. 

(3) Where an employer intends to close dov'v n Lhe business he shall submit a 
notice in Form ·(" ro the control ling authority of the area at least sixty days before 
the intended closure. 

-t. Display of notice.-( 1) The employer shall display conspicuously a notice at or 
near the main entrance of· the establishment in bold letters in Engl ish and in a 
language understood by the majority of the employees specifying the name of officer 
with designation authorised by the employer to receive on his behalf notices under 
the Act or the ruk s. 

(2) A fresh notice shall be displayed immediately after the notice referred to in 
sub-rule (l) becomes illegible or requires a change. 

· *5. fo rm of notice under proviso to section (2) (h) (ii).-(l) A notice under the 
proviso to sub-clause (ii) of clause (h) of section 2 shal l be in Form ' D' and sent in 
tripl icate by the employee to the employer. who shalL after recording its receipt on 
one copy thereat', return the copy to the employee and send the second copy to the 
controlling authority of the area. 

I. Vide G,S.R. 4 12 (E). dmed 16th September, 1971, published in the Gazette of India; Extra .. Pt. II, 
Sec. J(i), dated 16th September, 197'2. 
Ed. -- By section 2 of the Pa)'nlent of Gratuity (Amendment) Act, 1987 (22 or 1987) prov iso to sub­
clause (ii) of clause (h) of section 2 of the Payment of Gratuity Act, I 972 (39 of 1972) has been 
omitted (w.e.f. 1-10-1987) and accordingly rule 5 along with Forms D and E have become redundant. 
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(2) An employe~ may withdraw th~ notice referred to in sub-rule ( I) by 
giving another notice in triplicate in Form 'E' to the employer, who shall follow· the 
same procedure as in sub-rule (I). 

6. Nominations.-(1) A nomination shall be in Form 'F' and submitted in 
dup licate by personal service by the employee. after taking proper receipt or by 
sending through registered post acknowledgement due to the employer. 

1. in the case of an employee who is already in employment for a 
year or more on the elate of commencement of these rules, 
ordinarily. within ninety days from such date. and 

u. in the case of an employee who completes one year of service 
after the date of commencement o[ these rules. ordinarily 
"vi thin thirty days of the completion of one year of service: 

Pro' ided that nomination in Fom1 'F' shall b~ accepted by the employer arter the 
spcciticd period. if ~lied vv ith reasonable grow1ds for delay. and no nomination so 
accepted shall be invalid merely because it was tiled after th~ specified period. 

(2) Within thirty days of thre receipt or nomination in Form 'f' under sub-ruk 
(1 ), the employer shall get the service particulars of the employee, as mentioned in 
the fonn of nomination, veri tied vvith reference to the records of the establishment 
and return to the: employee. after obtaining a receipt thereof. the duplicate copy of 
th~ nomination in form 'F' duly attested either by the emplo;cr or an officer 
authori.secl in this behalf by him, as a token or recording or the nomination by the 
employer and the other copy of the nomination shall be recorded. 

(3) An employee who has no fan1ity at the time of making a nom ination shalL 
within ninety days of acquiri ng a farnily submit in the mann~r specified in sub-rule 
( I ). a ti·esh nomination. as required under sub-section ( 4 ) of section 6, dupl icatc in 
Form 'G' to the employer and thereafter the provisions ot' sub-rule (2) shall apply 
mutatis mutandis as if it was made under sub-rule ( l ). 

(4) A notice of modification of a nomination. including cases where a nominee 
predeceases an employee. shall be submitted in dup licate in Form 'H' to the 
employer in the manner specified in sub-rule ( I ), and thereaft~r tl1e provisi.ons or 
sub-rule (2) shall apply mwatis mutandis. 

(5) A nomination or a fresh nomination or a notice of modification of nomination 
shall be signed by the employee or, if illiterate, shall bear his thumb impression, in 
the presence of two witnesses, who shall also sign a declaration to that effect in t11e 
nomination, 11-esh nomination or notice of moditication of nomination. as the case 
may be. 

(6) A nomination, fresh nomination or notice of modification of nomination shall 
take effect from the date of receipt thereof by the employer. 

7. Application for gratuity.-(1) An employee who is eligible for payment of 
gratuity under the Act. or any person authorised. in writing, to act on his behalf, shall 
apply, ordinaril y within thi11y clays from the date the gratuity became payablt:, in 
Form 'I' to the employer: 
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Pro\ ickd that ''here th~ date of superannuation or retirement of an ~mployce is 
known, the employee may arply to the employer before thirty days of the date of 
superannuation or retiremenl. 

(2) A nomine~ of an employee who is eligible for payment of gratuity under tlle 
second proviso to sub-sec tion (I) of section -+ shall app ly. on.linarity "'"ithin th[rty 
days from the date of graruity became payable to him. in Form T to the employer: 

Provided that an application in plain paper \vith relevant particulars shall also 
be accepted. The employer may obtain such other particulars as may be deemed 
necessary by him. 

(3) A legal heir of an employee who is eligible for payment of gratuity under the 
second proviso to sub-section ( I ) of section 4 shall apply, ordinarily within one year 
from the date of gratuity became payable to him, in Form 'K' to the employer. 

(-J.) Where gratuity becomes payable! under the Act before the commencement of 
these rules. the periods of limitation specitietl in sub-rules ( I ), (2) and (3) shall be 
deemed to be operative from the date of such commencement. 

(5) An application for payment of gratuity filed after the expiry of the periods 
specitied in this rule shall also be entertained by tbe employer. if the applicant 
adduces suffi~ient cause for the delay in preferring his claim, and no claim for 
gratu it) under the Act shalt be invalid merely because the claimant failed to present 
bis application "' iLhin the specilied period. Any dispute in this regard shalt be 
referreu to the controlling authority for his decision. 

(6) An application under this rule shall be presented to the employer eilher b) 
personal service or by registered post acknov..-Jedgement due. 

8. Notice for payment of gratuity.-( 1) Within !ifteen days of the receipt of an 
application under rule 7 for payment of gratuity. lhe employer shall-

1. if the chlim is found admissible on verification. issue a notict! in Form 
'L' to the applicant employee, nominee or legal heir, as the case may be, 
specifying the amount of gratuity payable and fixing a date, not being 
later than the thinieth da) after the date of receipt of the application, for 
payment thereof. or 

11. if the claim for gratuity is not found admissible, issue a notice in Form 
'M' to the applicant employee. nomin~e or kgat heir. as the case may be. 
specifying the reasons why the claim for gratui ty is not considered 
admissible. 

ln either case a copy of the notice shalt be endorsed to the controtting 
authority. 

(2) In case payment of gratuity is due to be madt: in the employer's office, the 
date fixed for the purpose in the notice in Form 'L' under clause (1) of sub-rule (l) 
shall be re-fixed by the employer, if a written application in this behalf is made by 
the payee explaining why it is not possible tor him to be present in person on the 
date specified. 
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(3) If the claimant for gratuity is a nominee or a lt:gal h~ir. the employer may ask 
for such 'vvitncss or evidence as may be deemed relevant for est:lblishing his identity 
or maintainability of his claim. as the case may be. fn that 'case, the time limit 
specified for issuance of notices under sub-rule (l) shall be operat ive with effect 
from the date such witness or evidence. as tbe case mav be. cal led for bv the - . 
employer is furnished to the employer. 

(4) A notice in Form 'L' or f-onn 'M' shall be served on the applicant eichcr by 
personal service after laking receipt or by registered post with acknowledgement 
due. 

(5) A notice under sub-sect ion (2) of section 7 shall in form · L'. 

9. Mode of payment of gratu ity.- The gratui ty payable under the Act shall be 
paid in cash or. if so desired by the payee, in Demand Draft or bnnk Cheque to the 
eligible employee. nominee or legal heir. as the case may be: 

Pro' idcd that in case the eligible employee, nominee or kgal heir. as the case 
may be. so des ires and the amount of gratuity payable is less than one thousand 
rupees. payment may be made b~ postal money order after deducting the posral 
money order commission therefor from the amount payabk: 

Provided Cunher that imimation about the ddai ls of payment shall aJso be 
gi vcn by the employer to the controlling authority of the area: 

1[Provided further that in the case of nominee. or an heir, "'ho is minor. the 
controlling autliority shall in\'est the gratuity amoum depositeJ \.Vith him Cor tht: 
benefit of such minor in term deposit with the State Bank of [ndia or any of its 
subsidiaries or any l'iationalised Bank. 

Explmwrion .-"Nationaliscd Bank" means a corresponding nc'" bank specified in 
the First Scbcduk to the Banking Companies (Acquisition and Transfer or 
Undertakings) Act, 1970 (5 or 1970) or a corresponding new· bank specified in the 
First Schedule of the Banking Companies (Acquisition and Transfer of' 
Undertakings) Act.. 1980 (40 of 1980) .1 

10. Application to controll ing authority for direction.-( I) [fan employer-

(i) refuses to accept a nomination or to entertJin an application soughr to 
be tiled under rule 7, or 

(i i) issues a notice under sub-rule (I) of rule 8 either specifying an 
amount of gratuity which is considered by the applicant less than 
what is payable or rejecting eligibility to payment or gratuity, or 

(iii) having received an application w1der rule 7 fa ils to issue any notice as 
required under rule 8 within the cime specified therein, 

the claimant employee, nominee or kgal heir. as the case may be, may, within ninety 
days of the occurrence of the cause for the application. apply in Form 'N' to the 
controlling authority for issuing a direction under sub-section (4) of section 7 with as 
many extra copies as are the opposite party: 

I. Ins. b) G.S.R. 77. dated 2nd Februar), 1991 (w.e.f. l-2-1991). 
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Provitkd that thl.! c.:ontrol ling authority may acc~pt an) application undl!r this 
sub-rule, on sutTici~nt cause b~ing shL)\.\'11 b) the applicanl. alkr rhc expir) of th~ 
spl:!ci fied period. 

(2) Application under sub-rule (I) and other documents relc,·ant to such an 
application shall be presented in person to the controlling authority or shall bl! sent 
by registered post ackno\\·kcigcment due. 

l L. Procedure for dealing with application for direction.-( I) On receipt of an 
app lication under rule 10 the controlling authority sha lL by issuing a notice in Form 
'0', call upon the applicam as well as the employer to appear before him on a 
specified date. time and place. either by himself or thJough his authorised 
representative together with all relevant documents and witnesses, if any. 

(:~) An) person desiring to act on behalf of an employer or employee. nominee 
or legal heir. as the cases may be. shall present to the controlling authority a letter of 
:llithorit; ti·om tht! employer or rhe person concerned. as the case may be. on ~;~;hose 
behalf he se~ks to act together,., ith a \.vTinen statement explaining his interest in the 
maner and praying for permission so to act. The controlling authority shall record 
thereon an order either accordi ng his appro\ al or specifying. in the case of refusal to 
grant the: permission prayed fo r. the reasons for lhc refusal. 

(3) A p<:m) appearing by an au thorised rcprescntati vc shall be bound by the acts 
of the representat ive. 

(~) A l'rcr completion of hearing on rh~ date fixed w1der sub-rule (I). or after such 
huthcr evidence. examination of Jocuments. witnesses. hearing and enquiry, as may 
be deemed necessary. the controlling authority shall reco rd his finding as to whether 
atl) amount is pa:- able to the applicant und~r the Act. A copy of the tinding sha ll be 
gi,·en to each of the parties. 

(5) If rh~ ~mplo:er concerned t~1 ils tu upp~!nr on the sp~eified dnt~ or hea ring 
a ncr due sen ice or nutice "' ithout sufficient cause. the controlling authority may 
proce~.::d to hear anJ (ktenninc the application e.\. parte. [f the applicant tails to 
appeur on the speciticd date or hearing v.ithout sul1lcient cause, the controlling 
authority may dismiss the app lication: 

Pro,·ided that an order under this sub-rule may, on good cause being shO\\ n 
\\ ithin thirt! days of the said order. be reYie~;\.ed and the application re-heard after 
giving nor less than f(Htrteen days' notice to the opposite part} or the date fixed for 
rehearing of the application. 

12. Place and time of hearing.- The sinings of the controlling authori ty shall be 
helu at such times and at such places as he may fix and he shall inform the parties of 
the same in such manner as he thinks fit 

13. Administration of oath .- The controll ing authority may authorise a clerk or 
his office to administer oaths for the purpose of making aflida,·its. 

1~. Summoning and attendance of witnesses.- The controlling authority 
may. at any stage of the proceedings before him, either upon or without an 
application by any of the parties involved tn lhe proceedings before bim, and on 
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such tcm1S a:, m.t: appear to the controllin~ authorit; jusL issue summons to an) 
person in Form 'P' either to give ev idence or to produce documents or ror both 
purposes on a speci fled date. time anJ place. 

15. Sen · icc of \i ummons or notice.-( I) Subject to the prO\ isions of sub-rule(~) 
any notice. summons. process or order issued b} the controlling authorit: ma:- be 
serYed either pcrson.lll) orb: registered post addlO\dedgement due or in an: other 
manner as pre<;crihcd under the Code ofCi\il Procedure. 1908 (. \ ct 5 of 1908). 

(2) Where there .tre numerous persons as partil!s to an) proceeding before the 
controlling authorit) and such persons arc members of any lrade union or association 
or are represented b:;. nn authorised person. the sen ice of notice on the Secrdar) . or 
"here there is no Secret~ll'). on the principal orticcr or the trade union or association. 
or on the authorised per<;on shalt be deemed to he s~.:n icc on such per"ons. 

16 . .\laintenance of record <.; of ca\ie"' h~ the controlling authorit}. -( I) The 
controlling autlwril~ .:;lMII record the r•trticul,lrs of ~ach case under sl!ction 7. in 
Form 'Q' and at th~ tune of passing ortkrs .;;h.III sign and date the particulars so 
recorded. 

(~) Th(' C•>ntrolling authorit: shall. whik passing orders in ~ach case. also 
record the findmgs on the maits of the case und tile it tngcthcr \rith the memoranda 
of C\ idence \\ ith the nrdcr -;hect. 

(3J .\ny record. other lhdn a recorJ of any order M Ji:·ection. ''hich is required 
b: these rules to be -.igned b: the controlling autlll)rit~. may be signed on behalf of 
and under the dircctinn of the controlling ,nllhority by an~ subl>rdin:lk officer 
appointed in \\riting t'lH· thi~ purpose b: the controlling aurhorit~. 

17. Direction for (M) ment of gratuity.- It' a tinJing is recorckd under sub-rule 
H) of rule 11 that the applicant is entitled to pa~ mcnt of gratuity under the Act. the 
controlling authority shall 1ssue a notice to the employer concerned in Form 'R' 
specifying the amount payable and directing pa) mcnt thereof to th~ applicant under 
intimation to th~ controlling aurhorir~ '' ithtn thin~ da;.s from the date of the receipt 
of the notice b~ the employer. .-\ copy of thl! noticl.! ->hull be endorsed to the applicant 
employee. nominee or legal heir. as the case ma: be. 

18. Appeal.-( I) The \ fcmoranJum of appeal unJer sub-section (7) of section 7 of 
the Act shall be submitted LO the appellate! authority with a copy thereof to the 
opposite pany and the controlling authority either tbJOugh deli\1!1') in person or 
under registered post ackno,vlcdgemcnt clue. 

(2) The Memorandum of appeal shal l contnin the facts of the case. th~ decision 
of the controlling authority. the grounds of appeal and the relief sought. 

(3) Tbere shall be appenJcd to the Memorandum of appeal a certified copy of the 
finding of the controlling authorit) and direction for payment or gratuil). 

( 4) On receipt of lhe copy of Memorandum of appeal. the controlling authority 
shall forward records of the case to the appellate authority. 
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(1) \\ ithin 14 da;s of the recci[)t of the cop~ of the \kmorandum or a[)peal. the 
opposite part)' shall sttbmit his comments of each paragraph of' the m.:nwrandum 
with additional pleas. if' an}. to th~ appellate authorit; '" ith a cop) l\l the appellant. 

(6) ·1 he appellate authority shall record its decision ati:er giving the parties to the 
appeal a reasonable opportunit) or being heard. \ cop: of the decision shall be 
gi\.t:n to the parties to the appeal and a cop) thereof shall be sent to the controlling 
authorit) returning his records of the case. 

(7) The controlling authority shall, on receipt of the decision or the appellate 
authority, make ncccssury entr) in the records of the case maintaint:d in Form 'Q' 
under sub-ruk (I) or ruk 16. 

t 8) On receipt or the decision of the appellate authori t). the controlling authority 
ihJII. if required under that decisi~)ll. nwdit) his Jinxtinn fiJr pa) mcnt uf gratuit) 
and issue a notice to the employer concerned in f-orm 'S' sp~.:cif) ing the moJiti~d 
amount payub!e and directing pH) mcnt thereof to the applicant. under intimation to 
the controlling authorit) '' ithin fil'tt.!en days of the receipt of the notice by the 
cmpll)) cr. ,\ cop: or lhl.! notice be cntk>rscd to the appd !ant cmplu: cc. nominee or 
legal heir. as the case 111<.1) be and to the appellate authorit~. 

19. Application for rcco' e11 of gra tuity.-\\ ht.!re nn employer fails to pi.l) th;,; 
gralllit) due untkr the ,\ct tn accordanct.: \\ ith the notice by thl..! controlling i.lllthorit) 
under ruk 17 or ruk 18. u-; tht.! case 111<1) be. the emplo:ce concerned. hi ~ nt)minee or 
lt.!gnl heir. as the ca:.c lllil) be. to "hom the gratuit) is pa)ablc rna) apply to the 
comrolling authurit~ in duplicate in lt)rm '"I' for rc<.:O\ cr: thereof under section 8 of 
the ,\ct. 

20. Display of abstrnct of the ..\ct ;tnd Rules.- 1 he employer shall display an 
abstract of the Act and th~: ruks made thereunder 1 fas gi\.Cll in Form 'U'I in English 
and in th~: langu:lgc under'>tood b) the majorit) of the cmplo:ces at conspicuous 
place at or ncar the main entrance of the cstablishm~nL. 

FOR\I'A' 

[Sec sub-rule (I) of ruk 3 j 
Notice of Opening 

I. \lame and address of tht! Establishment. 
2 . . ame and designation of the Employer. 
3. Number of persons employed . 
.f. lvfa:-;imum 11Uil11X:r uf p~o:r~Utl:> t:ntphl)Cd 011 all) <.h.t) during the pre<.:~ding t\\ch·e 
months with date. 
5. Number of ~mployces covered by the Act. 
6. Nature of industry. 

I. Ins. b> G.S.R. 2868. dawd 22nJ o"embl!r. 1975. 
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7. Whether seasonal. 
8. Date of opening. 
9. Details of I lead Office Branch~s. 

(a) j\:ame and address of the head oftice. ;\umber of emplt)~ cc-;. 

(h) \l<Ulles am! addresses Of Other branches in lnJia. 
I. 
') 

.... 
.). 

l \erify that the informatit>n fumi~hcd abov~ is true tn the best t)f m:-. knn'' ledge anJ 
bdicr. 
Place ........ . ....... . 

Date ................ . 

In 

lhl.! Controlling. \uthority 

l'\ame and nddrcss or 
the Estab li shment, 

FOR.\1 'B' 

S ignaturc of the employer Date 
with n~m1e and tksignation 

!Sec sub-rule (2) of rule 31 
Notice of C hange 

Takt..: not ict..: that ro iiO\\ ing changes have taken plact..: with effect from 
. . . . . . . . . . . . . . . . . . . . . . . ... in the particulars furnished b) me in notice dated 
. .... ..... ..... ........ on form A'. 

Name. 
Address. 
Name of the employer. 
l aturc or business 

Place 

Date ................. . 

To 

The Controlling Authority 

8 

Signature of the emplo) er Date 
\\ ith nnme and designation 
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FORM 'C' 
[See sub-mle (3) of rule 3 J 

Notice of Closure 

Take notice that it is intended to close do"vn the establishment with effect from 
.................... The other details are furnished bclov,: 
I. ame and address of the establishment. 
2. Name and address of the Head Office. if any. 
3. Name and designation of the employer. 
-+. Number of persons in employment. 
5. ~umber or employees entitled to Gmruit)'. 
6. !\mount of Gratuity involved. 

Place 

Date ................. . 

To 
The Controlling Authority 

FORVl'D' 

Signature of' t11e employer Dntc 
v.ith name and dc!->ignation 

[Sec sub-rule (l) of rule 51 
NOTICE FOR EXCLLOI;\TG HUSBAND FROM FAMILY 

From ................ ............. . ......... . . ....... ...................... . . 
l. ~ame or the female employee. 
2. t amc or description of establishment where employed. 
J. Post held ~,>vith Ticket or Serial No., if any. 
-+. Department/Branch/Section where employed. 
5. Permanent address. 

Take notice that !, Shrimati ................. . desire to exclude my husband Slu·i 
............. from my fam ily for the purposes of the Paymem of Gratuity Act, 1972. 

Place 

Date ............. .... . . 

Signuture/Thurnb impression DaLe 
of the employee. 

Declaration by witnesses 
The above notice was signed/thumb impressed before me. 
Name in full and full Signature of witnesses. 
address of witnesses. 

* Ed.·-Forms 0 anJ E ha1..: become rcdunclimt as ruh: 5 of these Rules havc bccom..: redundant because of 
proviso to sub-clause (ii) of clause (h) of seclwn 2 of the Payment of Gratuity :\ct. 1872 ha.'> been omitted by the 
Payment of Grawity (Amendment) Act. 1987 (22 of 1987), sec. 2 (w.e. [ I . J 0·1987). 
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I. 
2. 
Place .................. .. 
Date .................... . 

To 
l'he Controlling ,\uthorit~ 
( I hrough the ~:mplo~ cr) 
[Xamt:' and addn:.1' oft he employer Iter I! I 

I. 
') 

For zm: h_1 rile employer 
RecciHxl and recorded in th is establishment. 

Date ................ ......... . 

Rd'c:rcncc :--:o. 
To 
I .. .... ..................... (Employee} 
2. fhc Controlling Authority. 

*FOR:\1 'E' 

Signature or the employer or an 
officer authori"ed in this behalf 

b~ the employer 

!See sub-rule (2) of rule 51 
~OTICE OF\-\ ITHDRA \\ AL OF ~OTICE FOR EXCLL DI NG 

HCSBAXO FRO~J fA\II LY 

I . Namt: of the female cmpl()yce. 
2. 1 ame or description or establishment where employed. 
3. Post held ''ith Tid~:t or Serial No .. ifan) . 
-L Depamnent 13r:Inch~ Sc<.:tion where cmplo) cu. 
5. Permanent address. 

Take notice that I. Shrimati . . . . . . . . . . . . . . . . he reb) withdr~m- th~: notic~: dated 
''hereby .......... ... I exclude my husband Shri .............. from my family for the 
purposes of the Payment of Gratuity Act, 197'2. The earlier notice was recorded 
undt.!r your reference o ....... ........... dated .......... .. 

Place Signature/Thumb impression Date 
of the employee. 

Declurlllion by witneues 
The abo,·e notice of \.\ithdrawal was signed thumb impressed before me. 

Name in full and full 
address of witnesses. 

Signature of witnesses. 

• E<.l. form D aml [· have became redundant as rule 5 of these Rules have became redundant 
because of prodso to <>ub-clause (ii) of clause (h) of section 2 of the Payment of Gratuity Act. 1972 
has been omitted b) the Pa)mentofGmtuity Act. 1987 (~2 ol 1987). sec.2 (w.c.f. 1.10 1987). 
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I. 
1 

Place ...... .. ............... . 
Date . ...................... . 

To 

f"he Controllmg \uthorit~ 
(Through tht: l.!tnpk)~ t:r) 

I. 
1 

[. arne and aJdn:ss or th~ employer] 

For use by !he employer 

R~cen eel and recorded in this c-;tabUshment. 

Reference :-lo. 
Date 

Signature or the t!mployer or 
officer authorised. 

To 

Seal or rubbl.!r stamp of 
the 1-!Stablishment. 

l. ..................... (Fmployee) 
2. The Controlling Authorit:-. 

FOR;\-1 IF' 
[See sub-rule (1) of rule 61 

~Ot\ll:\ . \ TIO~ 
To ..... .. .................................. ........................... . ............................. .. 

[Giv~.: her~.: name or description of the establishment with full address J 
I. Shri/Shrinwti/Kumari ....... .. ..... ... ..... whose particulars arc given in the 

statement bciO\\. [Name in full here I 
hereby nominate the person(s) mentioned bt.!low to receive the gratuit) payable after 
my death as also tbl.! gratuity standing to m) credit in the event or In} death before 
that amount has bl.!coml.! payable. or having become payable has not been paid and 
di rect that the said amount of gratuity shall be paid in proportion indicated against 
the name(s) or the nomince(s). 

2. I hereby ccrlil) that the person(.s) mentioned is a/are rnember(s) of my family 
withi n the meaning of clause (h) or section (2) of the Payment of Gratuity Act, 1972. 

3. 1 hereby declare that l have no family "'·ithin the meaning of clause (h) of 
section (2) of the said Act. 

-+. (a) r. (y fathl.!r mother parents is/are not dept:ndent on me. 
(b) m: husband's father1mother,parents is'are not dependent on my husband. 

5. I have excluded m: husband from my family by a notice dated 
the .................. to the Controlling Authority in tem1s of the proviso to clause (h) 
of section 2 of the said Act. 
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The Payment of Gratuity (Centro/) Rules, l972 

6. \;omination made h~.!n.::in invalidatl.!' 111) previous nomination. 

~ominee(s) 

Name Ill full \\ith Rdationship \\ ith Age of nominee Proportion by 
ful l address of the employee 
nomincc(s) 

I 

I. , 
... 
..}. 

so on. 

l., am~ of employee in full. 
2. Sex. 
J. Religion. 

! 

Statement 

~. Whether unmarriedtmmriccL widm.,. t,, idO\\Cr. 
5. Department/Branch/Section where cmplo}ed. 
6. Post held \\ith Tic~et or Serial0.'o .. if an}. 
7. Date of appointment. 
8. Permanent address. 

v .. hich the gratuity 
\\ill be shared 

Village .. ............ .... Thana ....... .. .. ....... Sub-division ................. .. 
Post OCficc .................. District ........... ... .... . State ................... . 

Place 
Date 

Declaration by 1vitnesses 

Signature.Thumb impression 
of the employee 

1\:ominmion signed'thumh impressed before me. 
;\arne in full and full S ignaturc of" i messes. 

address of \\1 irnesscs. 
l. 

2. 
Place ................. . 
Date ................. .. 

I. 

Certijlcatc h) the employer 

Ccrti fied that the particulars of the above nomination have been Vt!ri lied and 
recorded in this establishment. 

Employer's Reference No., if any. 

Date ..................... . 

12 

Signature of the employer 
oflicer authorised 

Designation 
N:.um: and address of the 

establishment or mbber stamp thereof. 



The Payment of Gratuity (Centro/) Rules, 1972 

kknmrledgemem b; till! employt!e 
Recei,cJ the Jupltcatc copy of nomination in Ft)rm 'F' tikd b~ me and duly 

cenified b: the cmplo:cr. 

Date ........................ . Signature or the employee 

FORM 'G' 
{See sub-rule (3) of rule 6/ 
FRESH ~0\11:'\fATIO:\ 

ro .. .. .... ................. ... .. ..... . ......................................................... . 
[Gi\e here name or c.kscriprion of the establi:-.hmem \\irh full .-\ddrcssJ 

I. Shri Shrimati .................... [;\amc in full here] ''hose partkulars are 
gi,cn in the statement bchn\. have acquired a famil) "'irhin the meaning of clause 
(hJ of scctinn (2) or· the Payment or Gratuity Act. 1972 ''ith dTect Crom the 
...................... ld<~te hereJ in the m~umer inJicatc:d below and there lor nominate 
afresh the person(s) mentioned bclo'' to receive the gratuit) payable after m)' death 
as also the gratuit~ standing to my credir in the cYcnt of my death before that amoum 
has become payable. or having become pa) abk has nor been paid direct that the said 
amount of gratuit~ shall ce paid in proportion indicated against the name(s) of the 
nominee(s). 

2. I hereb) certil) the person(s) nominated is a arc member(s) or m: famih 
\.Vithin the meaning of clause (h) ofsect ion 2 of the said Acl. 

3. (a) My futhc:r 'mother'parents is/ur~ nO£ dependent on me. 
(b) \f) husband's rather'mother parents is. arc not dependent on my husband. 

-L r han~ c-..;clu<.kd ITI) husband from 111~ family by a notice dated the 
................... to the controlling authorit; in h.:nns of the pro\ iso to clause (h) of 
section 2 or the said ,\ cl. 

~omincc(li) 

~arne in ful l \-\ ith Relationship \-\ ith Agl.! of nominee Proportion by 
full address of the employee which the gratuity 
nominee(s) ""iII be shared 

l. 
2. 
3 . 
.f. 

j so on. 

Manner of acquiring a "family" 
[Here gi\c details as to ho\\' a family \\as acquired, i.e .. whether b) marriage 

or parents being rendered dependant or through other process like adoption]. 

Sta tcrncnt 
I. Name of the employee in full. 
2. Sex. 
3. Religion. 

13 
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-L \\"hcther unmarried married wido'' widower. 
5. Depa11menu Branci1Section where employed. 
6. Post held '' ith Ticket ~o. or Serial '\;o .. if an~. 
7. Date or appointment. 
8. Permanent address. 

Village ......... .... ... Thana ................. '>ub-di' i-.ion ................... .. 
Po:-.t OI'Jice ..................... District .................... State ... ... ........... . . 

PI nee 
Date 

Declararion h.1 ~t·ifll{'S \·e \" 

Signature I humh impression 
nf the L'mployt:e. 

Fresh nominntion signcd'thumb impressed before me. 

~ame in full and full 
addrCS$C'. 0 f V. i tnesscs. 

I. 
'} 

Place 
Date 

SignaLUI\: of" itncsscs. 

I. 
..... 

Certificate by the employer 

Ccrt i li~d that the;: particulars or tht:! abO\ I:! nomination have been \ crilicd and 
rcl:ortkd in this establishment. 
Employer's reference No .. if any. 

Date ............... . 

<;ignaturc of the employer/ 
ul'ficer authorised Designation 

!\a me and address of the 
establislm1ent or rubber 

stamp thereof. 

rlcknowledgemem h; 1he empluyee 

RecciHd the duplicate cop) of the nomination in Form ............ !iled b) me 
on ............ dul) certified b) the employer. 

Date ................ . Signature of the employer 

14 
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FORM'H' 
[See sub-ruk (4) of rule 6J 

MODIFICATION OF NO~IL\'ATION 

ro ........ ...... .. .. ......... ...... .. ... ... .... ....... ................................ ... ........... . 
[Givt! here name or description or U1e establishment with rull address I 

I, Shri/Shrimari/Kumari ......... ... ...... .. . tNamc in full hcrej ""hose particulars 
are given in the statement bela\\. hereby gi\e notice that the nomination filed by m~ 
on [date! and recorded under your retcrenc~;; No .......... dated .................. sha ll 
stmd modified in tbl:! follow·ing manner: 

[Here gi,·e details of the modifications i nt~ndedl 

1. Name of the employee in full. 
~- Se:x. 
3. Religion. 

Statement 

:.1. \Vheihe r umnarried/rnanied/widow/widower. 
5. Department/Branch/Section where employed. 
6. Post held with Ticket No. or Serial :--Jo .. if any. 
7. Date of Appointment. 
8. Address in full. 

Place ... .. . .. ... . ..... . .. . 
Date .. . ................. . 

Signature/Thumb impression 
of the employee 

Declarwion by witnesses 

ivlodilication of nomination signed/thumb impressed before me. 
Name in full and full Signature ofv\ itnesses 
add ress of \vitnesses. 

l. 
2. 

Place 
Date 

I. 
2. 

Cert({tcate by !he employer 

Certified that the above modilications have been recorded. 

Employer 's reference No .. if any. 

15 

Signature of the employer.' 
Officer authorised 

Designation 
Name and address of the 
Establishment or rubber 

Stamp thereof. 
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Acknmrledgement b) the employee 
Received the duplicate copy ofthc noti~~ for modification in lonn ·Ir filet! by 

me on ............ dul~ certified b: the employer. 
Date........................... Signature of the crnplt1yec 
~otc: Strike out the \\Orlds nat applicable. 

FOR.\1 'I' 
[St!!! suh-mle (I J of ruh -/ 

Application of gratuit) b) <In em pic>) cc 
l"tL ...... . ............................ .. ...... . .. .. .. . ........................... . ............... . 

lGi'c hen: name or description of the est:lblishmcnt"\ilh Cull address] 

Sir!Gentkmen. 
l beg to appl~ lor pa~ ment of gratuity to ,., hich I am cntitbl under sub-section 

(I) or section ~ of the Payment of Gratuit) \ct. 1972 on account of my 
superannuation n:tircmcnt r~signation aJkr COI11J'kli1)11 of lllll kss than ti\ e ~·e;::ars of 
cnntinuous sen icc t11tal disablement due to accit!cnt tot.1l disablement due to 
disease \\ ith effect from the .. .. .......... '\:eccssar: rarticul,lrs relating to Ill\' 

appointment in the e-.rablishment are gi\ en in the slJtcrnent bduw: 

Statement 
I '\;Jml:! in full. 
2 \uti rc~!:> in full 
3. Department Branch Section where last emplo) t:tl. 
-L Post hdd '" ith Tic~et No. or St:rial No .. if any. 
5. Date of appointm~nt. 
6. Date caw;c of tl.!rmination of sef\. ice. 
7. Total period or service. 
8. Amount of wages last claimed. 
9. Amount or gratuity claimend. 

I \\US rendcn:d totally tlisabkd as a result of 
lllerc give lht.! dt:tails or the nature or disease or accident J 

The C\ idcnc~s \\itnesses in support of my total disabk:mcnt are as folio,,: 

[Here gi\e d~!tails] 

P.l) m~nt 111i.l) please be made in cash,npcn or crossct.l ban~ Cheque . 
. \s the nmount of gratuity payabk is less than Rupees one thousant!. f shall 

request you to arrange for pa~ ment of the sum to me h) Postal ~lone) Ort!cr at the 
address mentioned above a rter deducting postalmonC) artier commission therefrom. 

Yours faithfully, 
Place Signatureffhumb impression of 
Date the applicant employee. 

Note· I. Strike out words not applicable. 
2. Strike out paragraph or paragraph not applicabk. 
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F0~\1 'J' 
l.'~e sub-rule {2) ofruk: 71 

APPLlC ·\TIO~ FOR CR\TllTY B\ \ :\0\11'-if.F. 

To ..... . 
[Cii\~ her~ th~ nam~ or Jl!scription of the cstabli':'ihmcnL \\ith full aJJn.:ssj 

Sir Gcntl~men. 
I bl.!g ttl appl: lor pa) mcnt of gratuity to'' hich lam cntitbJ unJcr ..;ub-scction ( I) 

of -;cction 4 of the Pa) mcm of Gratuit: Act. 1972 as a nominee of late ................ . 
[ndm<.: of the emplt>:cc] \\htl ''as an t>mplo;ee of:tlur C'>!.:lblbhmcnt and JieJ on the 
...................... rhe gratuil) is pa;abk on :lCCOUilt Of the <.kath Of thc at(>n~Said 
cmplo:ec ''hik in sen ice 'superannuation of the alun.:~aid ctnplu)ce on 
. . . . . ... . . . . . . . . . . . . . retircmcm ot: resignation of the aforesaid cmployec on 
... . ..... .. .. .. . .... alkr ClltnpJetion Of . . .... ... . . . .. .... )Cal"S llf S\:!1"\ it:<:: total 
di sahkment of' the afon.:saiu cmplo: ec uue to ae~.:iJcnt or disease "'hik in scrvicl' 
with cfli.:t.:t frnm th-.· .... ...... ............ 1\et.:essat·) p~tniculars relating to my claim 
gi' en in th~ statement belo\\·: 

Statemen t 
I. ~.1mc ofappl!e~1nt nomith.:c. 
2. \duress t)f full in applicant nominee. 
3. \l.trit.tl st~Hus t,fth~.! applicant nomin~c (unm<.mi~J marri~J \\iJo,, ,,jJo\\.:r) 
4. 0-ame in full of th~ empl )yee. 
5. ~ l.trital status of ..::rnplo) ee. 
6. Rd,ttitmship of the nominee with empiO)Ce 
7. fetal perioJ of service o;' the employee. 
8. Date of appointment of the emplo) c:e. 

9. Date and cuuse of termination of sen ice ofthe emplo~ee. 
10. Department.·Brnnc1'1SeLtion where the employe~ lust ''orkeJ. 
ll. Post last hclJ b) tbe employee with Ticket or Serinl No .. if any. 
12. Total wages last drm..,n by the employee. 
13. Datl! or death and eviuence/wimess as proof of death oC the employee. 
I .f. Reference No. o ~-recorded nomination. if avai labk. 
15. fetal gratuity pa;able w the employee. 
16. Shar~ or gratuit) claimed. 
' I declare that the particulars memionl.!d in the abovl.! statement ar~ true and 
correct to the best of my knov.ledge and belief. 
3. Payment ma~ please be made in caslucrossed or opl!n bank cheque 
4. As the amount payable is less than Rupees one thousand. I shall request you to 
arrange for pa:mcnt of the sum due to me b) Postal \lone) Order at the address 
mentioned abo\·e after d~ducting Postal Money Order commission th~rcfrom. 

Pluc~ 

Date 

Note: I. Strike out the words not applicable. 

Yours faithfull). 
Signature,Thumb impression 

or applicant nominee. 

2. Strike out the paragraph or paragraphs not applicublc. 
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FORM 'K' 
!See sulH·u lc (3) of rule 71 

APPLICATIO~ FOR GRATUITY BY A LEGAL HEIR 

To ........................ ........... ........................................................ . . 
[G ive here the name or description of the establishment "·ith full address I 

Sir 'Ocntlcmcn. 
I beg to apply for pa: mcnt of gratuity to which I am entitled under sub-section 

(I) of section -t nr the Payment of Gratuity Act. 1972 as a legal hcir of late 
........ ... .. . .. .... rnamc oi' the employee] \\'bO \VUS an employee of )'OUr 
estab lishment and died on the .... .. \\'itbout makLng any nomination. The gratuity is 
payable on account of the death nf the aforesaid employee \\'bile in service/ 
superannuation of the aforesaid employee on the ..................... . retiremt.:nl or 
rcsignali\m of the aforesaid employee on the . . . . . . . . . . . . . . . after completion of 
.................... )'C<li'S ot' 'iCr\·icc tOUli disablement of the arnresaid employee due to 
.:Kcidcnt or disease \', hik in SCI'\ icc \\'ith dTecl rrorn the .............. Necessar: 
1~articulurs rcbting lo m: cbirn nrc gi' en in the statement bel~)\\: 

Statement 

I. Name of applicant kgal heir. 2. Adurcss in full of applicam legal heir. 3. Marital 
statu~ of the app licant legal heir (unmarricd/married/ wido\.\·"lwidower) 4. Name in 
full of the employee. 5. R~lalionship or· thc applicant with the employee. 6. Religion 
of both the applicant and the t::mployee. 7. Date of appointment and total period of 
ser.vice of the employee. 8. DepartmentJBranch/Section where the employee worked 
last.. 9. Post last held by the employee with Ticket or Serial No., i 1· any. I 0. Total 
wages bst dravm by the employee. II. Date and cause of termination of service of 
the employee (death or otherwise). 12. Date of death ·or the employee and 
cvidcnce/vvi tncss in support thereof. 13. Total gratuity payable to the employee. 1-L 
Percentage oC the gratuity clnimed. 15. Basis of the claim and evidence/witness m 
support thereof. 

2. I declare that the particulars mentioned 111 the above statement are true and 
cotTect to the best of my knowledge and belief 

3. Payment may please be made in cash/op~n or crosseu bank cheque. 

4. As the amount payable is less than Rupees one thousand. I shall request you to 
arrange lor payment of the sum clue to me by Postal Money Order at the address 
mentioneu above, after deducting Postal Money Order commission therefrom. 

YoLu·s faithful ly. Place 
legal hair. 

Signature/Thumb impression Date 

Note: Stlike out the words not applicable. 
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FOR\1 'L' 
[ Sc.:c.: clause ( i) of sub-rule ( I) of rule 8 j 

\'otice for payment of gra tu it) 
lo ............................................ .... ...... .. ........................................ . 

['\amt! and addrc'>S of the applicant employee 'nominee I ega! heirj 
You arc hcrcb) informl.!d as n.:quircd unc..kr clauo.;c (i) of sub-ruk (I) or ruk 8 uf 

the Payment of Gratui t~ (Central) Rules. 1972 that a sum or Rs. . ..... .. . 
(Rupc.:c..:s ..................... ) is pa)ubl<.: to )Oll as gratuity as ~1\Lir shmt: of gratuity in 
terms or l11)nlinatinn made by ...... ...... 0 11.. .......... and ........... . ...... ret.:urdc..:tl in 
this .............. .... as a Jcgaf fh:ir or .. ...... .... .... an c.:mpJO)l!C..: or this 
. . .. .. .. ....... t!Sl:tbl1Shll11.!11l. 
:2. Pka ... c c..:all at .......... tH1 ............... [Jat.:[ at ............ ftime] for collecting 

ll krc spc..:t:i ~ plac..:c..: J 

y nur pa) mc.:m in t.:ash opl.!n or crossed c..:hc.:quc..:. 
1. Amount pa:ablc..: shall bc.: sen t (t) you by Posta l /\lone;- Ordc..: r at the udd rcss given 

in ~ou r application alh:r deducting the Pc..)Stal t-.lunc) OrJcr commission. as tksired 
b~ ) Oll. 

Brief statement of calculation 
I. I OL:tl period ofser\ic..:c.: nrrhe cmpiP)~C conc~rned: ......... )t:tlr ......... ll1011!h::.. 

2. \\ ag~s last dra\\ n. 
J. Proponinn ot' th~ adJlll"siLm gratuit~ pa) abk: in term~ or numination/as a kgal 
hdr. 
4. Amount payable. 

Plac~ 

Date 

Cupy to: tilt! Comrolling :lutlwrizr: 
Note: St rike out the words not applicabk. 

FORM 'M' 

Sign;Hurc ol'the emplo;cr 
t\uthoriscd Officer 

\.arne or d~scription or 
establishment of wbber 
stamp thereof. 

[Sc.:c dausc (ii) of sub-rule (I) ol' ruk 81 
Notice rej ecting cla im for payment of gra tuity 

To 

f. amc and address of' the applicant cmplo;ee1110mincc kgal heir] 

You are hereby informed as required under clause ( ii ) or sub-rule (i) or ruk 8 of 
the Pa> mcnt of Gratuity (Central) Rules. 1972 that your claim for payment of 
gratuit) as indicated on ) our application in Form ......... under the said rules is not 
admissible for the reasons stated below: 
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Reasons 

[llcrc spccif~ the n:asnn-.1 

<;ignaturc () r the employer 
.\utlwriscd Ortic~r. 

t\,tmc nr clcscriptiun or 
cstablishmclll or rubber 
stam1~ thereof. 

( 'opy to: (he ( 'ontmlling .lutlrority: 
Note: Strike nut the "'·ords not applicabk:. 

FOR\1 ':\' 
I Sec :-.ub-rulc I i) or rule I() I 
.\pplication for direction 

lkfon..: the Controlling .\uthorit~ unJcr the Pa) mcnt nf t11·~uuit~ \ct. 1972. 
Appl icatinn \11>. Date 

13ct\\ ccn 
I '\,unL' in full t)f the applicant'' ith full addrc:;:-;j 

AnJ 
(\amc in f'ull t•flhc ~mpk)ycr concerned ,,jth full address! 

I hi! applicant is ac cmplu~ cc or the abovl.'-mcntioncd employer's nominee 
of late ............ an employee of the abovc mentioned cmployds legal heir or late 
................. ... and employee of the abon:-mcntiont:d cmplo) cr. and is entitled to 
pa) ment or gratuit) under section 4 oC the Payment nf Gratuit) Act. 1972. on 
account ur his o"' n:uf't1resaid employees superannuation on ............... ./his O\.Vn 

retircmenLaforcsaid employee's resignation on ................................ aftl.!r 
1 dati.' 1 [ Jatc J compktion or ...................... ycurs or continuous 
scr\'ict:rhis O\\ n/aforcsaid employee's tot:.1l disabkmcnt \\ith efll.::ct from ....... [datt:l 
due to accidl..!ntfdiseuscfdcath of the aforesaid employee on ................. . 

2. The appli~ant submitted an applicntinn under rule ................ or the 
Pa~ mcnt of Grntuity Act. 1972 on the ..................... but the abO\ c-mentioned 
c.!mploy cr n:fused to entertain iL issued a notice dated the undl.'r clause .............. . 
of suh-ruk or rule .............. ...... otTcring an amount of gratuit) "'hich is less 
than me.! dul.! i"sucd a notice dated the .. .. .. . . . . . . .. . .. .. . . .. . .. .. undl.!r clause 
............... of sub-rule ........ of rule ............... rejecting my eligibility tu 
pa) mcnt or gratuit). I hi.! duplicate copy of the said notice is enclosed. 

3. ·1 he applicant submits that there is a dispute on the matter. 
[Specify the dispute! 

4. The applicant furnishes the necessary particulars in the annexure hereto and prays 
that the Controlling Authority may be pleased LO determine the amount of gratuity 
pa) ab le to the petitioner and direct the above mentioned employer to pay the same to 
the petitioner. 
5. rhe applicant declares that the particulars Curnishcd in the annexure hereto arc 
true and correct to the best of his knowledge and bel icf. 
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. \nnexurc 

I. ;..;arne in full or applicar~t \\ i£h full aJJrt:ss. 

Signatun.: ortht: applit:antThumb 
imprt::-.:--ion or the Jpplicanr . 

2. Basi!) of daim:[Dcatll Supcr:mnuation. Rcurcmt:nt Rc:--ignation Di:-.,tbkmcnt of 
cmplu,:ccj. 
l. 0.ame and addre-;s in full of the cmpto:ce. 
L \ L1rital ')latus or th~.: t:mployet.! (unmarried married '' iJm, '' idu"er) 
"· '-l~lltlt.: am! add res-. iu l'ull or the t.:lltplojt.:r. 
6. Dcpartm~o:nt Branch,Scction ''here the cmpk)yce ''as em plo) cd [if knm\ n j. 
7. Post hl.! ld by the employee with l'ickl.!t or Serial ~n .. il'uny [i l'knm,nj . 
S. Dat~.: ol'appointmcnt of the employee jil"knownj. 
<:) Date and cause or termin.nion tll" -;cn tee tit' the employee. 
I supaunmtation rctin.:rncnL'rt:~ignatio tlidisahlemcnt Jeath I 
I 0. 'I otal period uf -;cr' ict: b_y the cmplo,: ce. 
II. \\'ages last dra" n b' the cmplo,: cc. 
1.2. If the cmplo,ce i:; dead. date and cause thereof 
IJ. h idt:tlCe \\ t'ne::;:-. in "llppul1llf' tkath of th~ cmp)u) ce 
I ·~ 1'. a rwmi 11~('. '\1'. anJ d..tte of rcc1>t'd i ng. of 11LHll in.ttilll" '' ith the em ph l) ~r. 
15. I 'idt:ncc '' nn~ss in support of being a legal hetr. if a legal h~.:ir. 
16. I ot,tl gnnui t) pa) able to the emplo) t:t: [if kntm nl 
17. Pl:n:L:ntage of gratuit~ payable to the applicant us a l11)mint:e kgal heir. 
18 .. \111t1lll1l or gratuil) cbimed b) the applicant. 

PI act: 
Date 

Note: Strike ouLthL: words not applicable. 

FORYI '0' 

Signawrt:, rhumb impression 
of the applicant. 

[See sub-rule (I) of rule I I] 
~OTICE FOR ...\PP EAR.-\:\CE BE FORF: TIIF: CO~TROLLI~G ACTHORJTY 

hom : 
I he Controlling Authority under the Pa) mcnt of Gratuil) 1\ ct. 19T2. 

To .................................................................................................. . 
l'\amc and address of the cmplo)ce applicantl 

\\ bcrcas Shri ..................... , an employee under yow a nominee(s) legal 
heir (s) or Shri .................. ... an employee under the above-mentioned employer, 
has/hnvc lilcd an application under sub-rule (I) of ruk 10 of the Payment of Gratuity 
(Central) Rules. 1972 al leging that ........... . 
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r.-\ cop) of the saiJ aprlication i:. cncll)'\~dJ 
~lm, Lhcrdor~'. yt)LJ nr~? hl.;'rt:h) called upnn to nppcar h~t'orc me at 

.................... [pla~.:c] either pcro.;,nwlly or through n pcr...,lln dul: authnri..,cd in 
thi:. behalf fnr the purptlSC of :.111$\\CI'ing all matcri,ll tjliC'\tinll'\ rel.1ting to the 
application on the ..... ....... . .... c.la: pf 19 ....................• It ............ o'clock. 
in the forenoon .ttknh)l1l1 in '-'Upport of til ,tnsm~r the ,tllc:g.Hinn: and as the d.t) fixc:J 
fo r y0ur app~o.'arance is appointed Cor lirwl disposal of the application. )'tnt must be 
prepared to pnlduce on that d:.1;. all the '' itnesscs upnn '' hthl' C\ idl!ncc. and the 
dl)t:Um~nts upon "hich : ou intend to rd: in support llf: Ol.r al kg.ation Jd~ncc. 

1 ake notice that in Jd:llllt of) tlUr appcnr~mcc on the d.l) before mcntioncJ the 
applicatit111 "ill hi.' dismissed heard nnJ cktennincd in )OUr ab .... encc. 

Gin~ under my hand unJ -;ca l. this ......... . ...... tb) of .... ..... :o ..... . 

\ore: '\trike out the \\Ords and paragraph::; nnt applic:rbk. 

FOR\1 'P' 
1'-~~..· ruk 1~ 1 
~ummons 

lkfore the (ontrollin~ \utborit~ under th~ Pa;.ment of<Jratuit;. .\ ct. 1972. 

ro 

[Name unu address J 

\Vherens your attendanct.: is r~quircJ to gi' l.! l.!\ idencl.!. you are rl.!quircd to 
produce the documents ml.!ntioned in this list belovv. on behalf or in the case arising 
out of the cluim for gratuit) by .............. from ............ anJ rd'erred to thi s 
Au thority by an application unuer sect ion 7 or the Prt)'ment of Gratuity Act. l 9T2. 
you arc hert!b) summon~d to appear personal!) before thj s t\ulhorit) on the 
........ .. ...... cia: of 19 ............ at ........... o'clock in the forenoor1 afternoon and 
lO bring with you (or to senJ to this :\uthori t; ) the said documents. 

List of Documents 
I. 
.., 

J. so on 
Controlling Authority 

Dated this .............. da: of .............. 20 ..... . . 

Notes.- 1 . The portion not uppl icablt:: to be deleted. 
2. fhe summons sha ll be issued in duplicate. The duplicate is to be signed 
anti return~d by the person served before the date fi'(ed. 
3. In case summons is issued onl) for producing a document anti not to give 
evidence, it \viii be sufficient compliance to the summons if the documents 
are caused to be produced bl.!forc the controlling authority on the du) and 
hour fixed for thl.! purpose. 
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FOini'Q' 
[Set! sub-ruk ( I) of ruk 19] 

Particular'i of application under section 7 

I. s~rial No. 
~. Date of the t\ppli~<ttion . 

3. ~amc :md addrcs:-. n!'th~ app licant. 
..J.. Name anJ addn:..;-; ot' the employer. 
5. Amount of gratuit: claimed. 
6. Dates of hc~mng. 
7. Findings ''ith date. 
8. Amount a''nrdcd 
9. Cost. if an~. a\\artkd. 
I 0. Dale of nut icc issued for pa: ment of gr:nuit:. 
I l. Date o!· appcal. i 1· Jl1). 

I :2. Decision or the appellate authority. 
I J. Date of ISSUe or rinal '~)l ice for payment l)f grmuit:. 
I..J. . Date of pa: mer11 of Gr.nuity by f:mplo~ er '' ith mode of paymenl. 
15. Daw of Receipt ur application for n:cmcry of Gratuit). 
16. Date onssue ofReco\l.'ry Cl.'rtilicate 
I 7. D:HI.' of Re~O\ ery. 
I R. Other rem,trk ..;. 
19. Signcu. 
20. Date 

F'Olni 'R' 
(See Rule 17] 

~oticc for payment of Gratuiry 

To ... .. ....................................... .... ... I '\fame and address ol' employer] 

\\'hcreas Shri1Smt;Kumari .. ... .................... of .. .. ................ (address) an 
[employee lllltl~!r )Oll ·a nornincc(s) legal IH.:ir{s) or late .................... and 
employee under )OU. likd an application undl.!r sl.'ction 7 ofthc Pa~mcnt ofGratuit) 
.\ct. 197'2 bd~>n! me: 

And \\bert!as the.: application \\<IS hl.!arJ in your presence on and alkr the hearing 
I ha\'e come tu the linding that the said Shri Smt./ Kumari ........................ is 
entitled to a paymcnt or Rs ........... as gratuity under the Payment or Gratuit) Act. 
1972; 

No\v, therefore. I hereby direct to pay the sa id sum of Rs ..................... to 
Shri/Smt./Kumnri ............................ \'vithin thirty da) s or the r~;cdpt or tllis 
notice \.Vith an intimation thereof to nK 

Gi,·en under m) hand and seal. this ...... da) or ............... 20 ......... . 

Controlling Authority 
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Copy to: 

(. \pplic:..~nt) 

He is advised to contact th-: employer for collecting payment. 
Note.~ rhc portion not applicable to be <.kktcd. 

FORM'S' 
lSee sub-rule (5) ofruk l8J 

Notice for Payment of Gratuity as determined by Appellate .-\uthoril) 

To 
[}'am~ and address of employer] 

\\'ht:t\.:as a notice \\as giwn to ~ ou lll1 ................... . . 1'1)1'!11 'R' rcq u iring ) nu to 
mak~..· "t pa) mcnt ot' R:-. ............ to Shri. Snll. 'Kumari .................. . .. .... a::: 
gratuity under thc Paymcn1 )r Ciratuit~ . \ct. 1972: 

Whereas ,:ou 'the npplicam \vent in appe:ll be ron: the appellate mnhorit.:. "lhl h~1s 

dc:ciJcd that nn rlll1t)ll!1t or Rs ............ is ULIC [L) be paid to Shri/Smt. Kumari 
....................... as grntuity Juc um.kr the Paymem of Gratuity Acl. 1972: 

l\Ov\. thcreor. I here b) direct ) nu to pay the said sum o(' R.s ............... to 
Shri iSmt. Kumari .................. \\·ithin 30 days of the receipt of this '' itb an 
intimation thereof to rnt:. 

Gi\cn under tn) hand and seaL this ..... . ... day of ............ 20 .... . 

Controlling Authorit). 
Copy to: 

1. The Applicant. 
lie is advis~d to contact the employer lor collt:ct ing pnymcnt 

2. rhc Appel late Authority. 
~otc.- The Portion not <tppli~abk to be dcktccl. 

FORM 'T' 
[See rule 191 

AP PLlCA TlON FOR RECOVERY OF GR.\ TUfTY 

Bd'ore the Controlling Authority under the Payment of Grntuit) Act, 1971. 
Application No . .. .. .. .. .. Date ............... . . 

Betvvcen ............ .. ........................... . 

[Name in full of the app licant with address) 
And 

[Name in full of the employer with full address] 

The applicant is an employee or the above-mentioned employer/a nominee of late 
. . . . . . . . . . . . . an employee of the above mentioned employer/a legal heir of late 
........... . .... an emrlo)'et..: of th~ above mentioned employer, and you were pleased 
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tv ~lirc(t the s,Ji-.1 emrlo;~r in )OUr noti<.:c tlatcd the ............... und~r ruk 
................. of' the Pa;lllcnt or Gratuity (Centrall Rules. 197'2 tor payment of a 
sum of Rs .... ....... as gratuit) pa) abk under the Pn; mcnt of Gratuit; Act, 1972. 

2. The applicant submits rhat the said emplo)cr faikd to pa; the: said amount of 
gratuit) tn me as directed b~ you although I approached him f(,r pn) ment. 

3. The applicant thc:rcfore pnl)S that a certificate rna) be issucJ under seclitm 
. . . . . . . . . . . . . . . . . . of the said ..-\cr for the rcco\ cry of rhe said sum or Rs 
, .................... . due lOme a:-; gratuity in le1111S of )OUr direction. 

Place 
Date 

_ ignaturc/1 humb impression 
of the applicanL 

1!FOR\I 'C' 
Abstract of the Act and Rules 

1. I::xtcnt of the .\ct.- rhc Act cxrcnds to the \Yho k of lnJia: 
Pro\ iJc:d that in so h1r as it rclatt:s to plantations or po!1s. it shal l not extend tO lhc 

~tat\.! of Jammu and Kashmir. rscction l (2)] 
2. To" hom the Act applies .-·1 he Act applies to (a) C':~ry factor;.·. mine, oil tield. 

plantaLiL)fl, port and railwa: compan: : (bl C\Cry slh)p or establishment \\ithin the 
mc:aning of any Ia\\ for the time being in force in relation to shop and establishment 
in StJte, in len or more past1ns are empluycd. or \\C.::rl.! c:mployeJ. an an: da: of rhc 
preceding t\\Che months: and tt:J -;uch other estJblishmenL or class o!' 
c~tahlishmenl. in \\hich tc:n or mnrc emplo:ces arc: employed. on an) day of the 
preceding melve months. ,ts thl..' Central Government \lay. b) notilication. specif: 
in this behal1: [Section I (3 J I 

3. Definitions. -(a) ''ApprL1priale Government'' mcnns­
(i) in relat ion to an establishment 

(a) bdonging to. or under the control or. the Ccmral Go\·ernment. 
(b) ha\·ing branches in more than one State. 
(c) of a factory belonging to. or under th.c control ot·. the Central 
Govemment, 
(d) ot' a major port mine, oiltidd or railway company, the Central 
Go vern ment. 

(ii) in an: other case. the Swte GO\·ernrncnl. [Section 2(a)J. 
(b) "Completed year of sen ic~" means continuous sen ice for on~ !ear: l Section 
2tb)J. 
(c) "Continuous Ser-v ice'' means unin terrupted service and includes service which is 
in terrupted by sickness, accident. leave, lay-oft~ strike or a lock-out or cessation of 
work not due to any fault of the employees concerned. whether such uninterrupted or 
interrupted service was rend(:red before or afler the commencemelll of this Act. 

Explanation 1.- In the case of an employee who is not in unintetTupted service 
fo r one year. he shall be deemed to be in continuous service i r he bas been actually 
employed by an employer during the Lwelvc months immediately preceding the year 
for not less than-
(i) 190 days, if employed below the ground in a mine, or 
(ii) 240 days, in any other case. except when he is employed m seasonal 

establishment. 

I. Ins. G.S. R. 2868, Jatl!d 22nd \Jovember. 1975. 
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1:\:pl:mati<'ll [[- \n cmplo~\?L' of a seasonal estJblishmctll shall he tb~m\?d to be in 
t:t)ntinuous -..cn icc if h\? ha~ actual!: ''orh:J l~)r nnt kss th;tn SL'\ ctll~ -It\ c pcr cent 
()f thc numbcr t)f Ja~ s l)ll \\ hich the cst,tblishment \\as in l)pl.'r:ttinn durin:; the yt:ar. 
f\e<.:tion 2(d)j. 

(d) "Controlling authorit~" mean~ an authnrit: app1)inted by an appropriate 
(imwnmcnt under .;;cction 3. [Section 2( J) 1 

(C) "l~tmil~ ".ttl rcl,ttion to an cmploycc . ..;hall he deemed ll) Cl>Jbist of-
(i) in thl.' t:<lSl' nf' a mak employee. him~t.:ll'. hi-; \\iii:. hi..; children. \\hcthcr 
marrit.:d or unmcliTicd. his dependant parents and the "idm' and children. of 
his prcJt.:<.:easeJ son. i r Clll). 

(ii) in the case or a li:nulc employce. hcrsdl'. her huo.;hantl . her children. 
whether married or unmatTicJ. her ckpcmbnt parents and the dependant parents or 
her husband and the ''id1)\\ and children ofh~:r prL'tiL'cl.!as~..:d Sllll. if'any: 

Pn)\ idl.!d that it' a li:malc cmploy~..:c. h: .t notice in '' riting tn tht.: contro ll ing 
auth1lrit:. ~\pre-;-.; h~r tksir..: l\) c\clutlt.: her hush.tnd from her tamil~. thc husband 
and hi-; lkpendant p.trcnt::. <Mil no lnngcr bL' JccmL'd for the purposes of this \cr. h1 
be in~lud~d in the t:unil~ nt' -..uch l~mak t'lllpl~)~ee unk~:-: thc said th1tic~ is 
subscqucml~ ''ithdra\\11 b~ sud1l\:m.tk cmph'.\l:t.' 

F~pl:tnatinn.- \\ h~rc tilL· pcr..;onal Ia\\ ol ,111 cmpl\':cc pcrmic., the aJoptil'll b~ 
him,,r a ~:hild. an~ child Ia'' full~ adl)ptcd hy him sh,tll be dcl·mcd Ill be indudcd in 
hi s t:uuil) . and '' hcn: .t cl' ld of an cmpln_\ce h<L'i bccn ad,!ptcd b.' a1wlher p.:rson 
·mJ -.w.:h ad11ptinn is. under the personal Ia" of the persnn making sut:h adnption. 
la"fuL such t:hild shull bt.: Jccm~d tn be c:\dudcJ li·om the l~unily or the cmplnycc. 
!Section 2(h)l. 

-t " omina tion.-( I) Fach cmplo:cl.'. "ho has completed one }Car of service. 
alkr the wmmcnccment of the Pa) mcnt l)r· Ciratuit) (Central J Rules. 1972. shall 
mukt: '' ithin thirty days of compktion of one yt..:ar or sl.!n icc. a nominatinn [Section 
6( I ) rl.!nd .,.,·ith Rule 8. 6( I ) j. 

(:!} I r an t.:nlplo:c~ has a famil) at the time 1.)r making a nomination the 
twmination c;hull bc madt.: in l~nour or one or more mcmb~rc:; of his f3mi1.> and any 
l11lll1lntltion nuKk b: such employee in 1~1' our ol' a per-.on "ho i" not mcmba of his 
l~tmily sha ll ht.: void. [Se~ti()n 6(3 )j. 

(3) ff at the time of making a nomination. the empln)CC has no t~unily, th~ 
nominatinn can b~ mad~ in fa,·our of an: person or pl.!rsons. but if the employee 
subst.:quentl) u<.:quires a t~unil). such nomination ~hall ll.>rtlm ith become in,·alid and 
thl.' cmployt..:c shall mak~ \\ ithin 90 da) sa fresh nomination in f.t\ 1H1r of one or more 
membl.!r<; ofthis famil). (s(!ction 6(-t) read "ith ruk 6(3)j. 

(-t) A nomination or a fresh nomination or a notice of modification of 
nomination sha ll be signed b: the emplo:ec or. if illitt..:ratt.:. shall bem· his thumb 
impression in lhl.! presence of l\\0 \VitllCSSCS. \\hO shall also Sign dcdaration tO that 
erti:<.:t in that nomination. fresh nomination or notice of modification of nomination 
as the case may be. l Ruk 6(5)1. 

(5) t\ nomination may. subject to the pro\ isions of sub-sections (3) and H) or 
c;cction 6 be modified by an employee an) time after gi' ing to hi s employer a \Hittcn 
notice orhis intention to do so.[Section 6(5)1. 

(6) 1\ nomination or fresh nominat ion or notict..: of modilication or 
nomination shall take effect from the date or receipt or the same by the employer. 
[Rule 6(6) j. 
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5. Application fur gratuit) .-( IJ ,\n ~mpll'~~l.· ''!111 is di.!ibk I~H· p,t: mt:nt l't" 

gratuit~ unJt:r the: \~1. lll" an: pcr'>on authnris..:d. in \\riting. Lll a~t on hi" bdwll. ~h.tll 
appl: ordinarii) \\ ithin tlmt: da::) from the: d,\lt: ll( gratuit: bcctlm~ ra~ ,thk. 

Pro' iJd that ''hac.: th.: dat~ of sup<:rannuation or n:tircmclll or an c.:mplo:c.:c is 
ki10Wl1. the cmpiU)CC.: lllll~ ,tppl) lO the cmpl11:cr b1..:fU!"C.: thirt:- da~:-; of the d,HL' o( 

superannuation or rctin:mcnt. [Rule 7( I )1. 
(2) :\ nomine.:~: t>f an emplo:c.:e \\ho i~ cligibk lor pa: mclll or gratuit) shJII 

.lppl) . ordinarii) \\ilhin thirt) dU)'i fwm the Jatc the gratuit~ became pa)abk to 
him. to the.: cmplll)C.:I'. !Ruk 7(2)). 

(3) .\ kgal hc.:ir of an employee \\hn is cligibk t~')r p<L)l1ll..'nt or gratuit) shall 
.!ppl). ordinarii: \.\ ithin nne :car from the.: d,nc.: the.: gratuil) be~:,un..: pa: .. 1bk to him. 
tt) the ~mplu~cr.IRuh: 7(~)). 

(.f) .-\n application for pa)ment of gmtuit) filed aJkr the c:\pir: 1>1" the.: paiods 
spectfi!.!d ab0' c.: shall also h..: entertained b~ th~: emplo~ cr iC the appl i~:<llll adduces a 
sui'Jicient cause fi.>r the dda:. rRuk 7(5 l j. 

6. Paymcut of gratuit) .-(1} Gratuit) shall he.: pa:abk tv an ..:mpiO)CI.! on the 
tcnnination or his emplll) n~m atkr he h.1s rcn1.krcJ cominu1~th s..:n k..: t()r llflt kss 
than ti' c ) car'>-

( a) on hl'i superannuation. l)!" 

(bl ~'11 hi..; rctirc.:m..:nt tlr n:gi ... tration. nr 
Cc) lll1 his tk.llh M disabkm..:nt Jul..' tn .hxidcntllf dis..:,tsL': 

Prm idcd that thl..' ~.:nmpktiun of continuou:-o -;en icc of li\t: :cars 'ihall not be 
nc~:css,tr_> \dlcrc.: the tcrmin.llillll o( thl..' ~.·mpln: llll..'nt llr an: emplnyc.:c j.., dul..' to death 
or di'iahknll.:nt: 

Pro' ideJ further th,ll in ~.·;.t-.e of Jcath of the emplo;ec. gratuit; pa)ablc Ill him 
shall be paid to his nominee or, if no nomination has been made. to his heirs. anJ 
,.,here an: such nomilk'es l'r heir-.; is a millt)r th..: shares or such minor. shall be 
Jcpositcd ''ith the C1l1Hrolling alllhorit) \\ho shall imest the same tt)r the bendit of 
such minor in such bank or other linanci,d institution. as rna; be pn:scribcd. until 
such minor attains rnajorit). 

Disablement means such disabl~nH:nt \vhich incapacitnles nn employee for the 
work which he \vas cap[lbk ol· performing bdor..: th~ acciden t or diseuse r\:sulting in 
such disablement. [Section -ill )j. 

{2) For C\1.'1') wmpktcJ :car of ~en icc or part thereof in ~:-.cess or si\ months. 
the employer -:.hnll p .. t) gralllity to an emplo;cc at th~ rat~! of lilkcn days' \.\ages 
b~lSCJ on the rate or\\ ,tgcs I..tst Uf<l\\ 11 b) tbc ~mpll>yee COI1CC!Il1t!d: 

PrO\ iJeJ th.n in the cas~! of a piece-rated emplo;ee, dail) \\ages shall be 
computed on the a\ cragc or the total wages rccei' cd by him for a period of three 
m@ths immeJiatt.:ly preceding the tc:rmination of his employment. and, for this 
pur·pose, the ""ages paid for an: overtime work shall not be taken into account: 

Pro\·idcd further that in the case or an employee employed in seasonal 
establishment. the employer shnll pay the grntuit) at the rate of seven days' wages 
tor each season. fSection 4(::!)]. 

Explanation.-ln case of a momhl) rat..:d employee. the fiftet!n da;s' wages shaJI 
be calculated b: di .. iding the month!: rate of\\ages last drawn b: him by twenty-six 
and multiplying quotient b: fiftt!cn. 
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I i) I h~ anwunt l)f' gr ltuit~ J1i.l~ahk (ll an ~mplt'!C~ -.hall not ~\Ct.::~ .. l r~uch :lllHllllll 
as ma) b~ nntiti~d h_:. th~ Cl.'nlral (itl\Cl'l111ll.'llt from tim;.: Ill timl.'j.(~cl.:tinn 4( iJJ. 

7. Forfcitu rc of gra t u it~ .-( I > rhe grawi t~ of an ~mrln,:. cl.'. '' hl,Sl.' '\l.'J'\ it:e" ha' ~ 
been tcnninatcd Ji'r .111; ,Kt. '' illful omi-.;sinn (11' nc:gligcnl·c causing an,:. dam.1gc or 
loss to. or destruction or. propcrt) belonging [() the cmpln~cr. sh~lll he forkiteu l\) 

the cxtcnt or the damag;.: or loss sr' caused: 
(~ l I he gratuit) payabk In an emplo;~c sh,tll be\\ hollj l(,rll:itcd-

(al If the SCI'\ icc' ll. SUCh empJo~<.:<.: h:ne been terminated ti.)r hi'> riOtOUS or 
Ji:.urJerl~ condud llr any other act of' iolcnce on his part. or 
(bl If the sl.'nice~ t>fsuch emplo)l.'l.' ha'c ken terminated li.>r an) ,let \\hich 
Cl)llsti tutes an oiTL!rKl.' in' oh·ing moral turpitutk. prm ided that suc.:h oiTencc 
is commillcd h) him in the coursl.' nl'his emplo,:.mcnt.[Scction .f((J) j. 

8. \oticc of opcn in!_!, change or clo'i ure of the cstahli-;hmcnt,- t I J \ nlllit.:e 
'hall h~..· ~uhnuu~d h,:. thl.' ~mplo~ .:r tn the <.:tllltrolling authnrit,:. l)r th~ nr~a "irhin 
thin~ da~s ,1f an~ c'1.111gL' in the n.mh:. addrt.:-..'>. l.'mpl,,:cr llf' nature nf hu~inc ....... l Rule 
J(2JI. 

(2\ \\'hen: nn cmpln;l.'r inii.'IH.Is to c lt lSt.: dCl\\11 the hu'>inl.!ss he sha ll submit a 
l1lltit:c [(l th~ Ctmtnllling authllril_:. nf the ,ll'l.!:t at kast o.; iXIj d.ty~ bef!lrl.! thl.' intl.'ndcJ 
cl{'sun:.[Ruh: 3t3)J. 

9. \pplil'lltion to controlling authorit~ for direction.-! t' an cmpltl~ l.'r-
1 i 1 rdthl.''> ltl .Jt:lt.:J'I .1 nnm in.tlll'll ,,, hl l.'ntcrt.lll .111 ,tpplicatiPn (\,r pa_:. mcm 
of gratuity. t)r 
tii) issues ,t 11Uti<.:l.! either spt.:cif) illg an <.llllOLIIll 0!' gratui t) \-\hit:h is 

C.:l)nsid~:!rc<J b) tht.: .lpplic.:<ll11 kss than \\haL j.., fXl)ahk or r~jccting digibilit)' 
t{> pa) ment ol' gratui::. M 

(iii) ha\ing nxei\l.!d an applic~llilln ll'i' pa~m~nt ot' gralllit~. fails to issue:! 
rllHil.:c "i thin lit' c.:cn d.r~. s: thc.· d,1i mant empltJ) l.'e. nominee. or lcgnl heir. as 
the.: t:ase ma;. he. 111.1~ \\'ithin ninet: da~ s or the occurrence or the cause for 
the upplieatinn. uppl,:. to the cnntrnlling authority Cor issuing a direction 
under suh-sl.!t:Li@ ( 4) of setllnn 7 "·ith a-; man: extra ~opics us tlrC the 
oppc'hitc part~: 

Pro\ iLhl that contnllling authorit) lllJ) at:tc.:pl an: application on sunici..:nt cause 
being slw,,n b~ th~:! applic.:ant after the expir: ol'the period orlllnl!t: Ja;.s.' lRuk 10] 

I 0. Appeal.-, \n; 11'-'Nm aggri..:' cd h: an order t'C the controlling authority 
may. \\· ithin sixty da: s !'rom thl.! date or the n.:ccipt ol· the nrder. pret'er un appeal to 
the Regional Labour Commission (Central) nfthe area \\ho been appointm<.:nt as the 
appellate authorit: b: the Central GoH:rnml.!nt: Pro' ided that the 
appellate <luthorit) ma:. if it is satislii.!J rhar the appellate \\as pre,cnteu b: 
suflicient cause from prd~rring thl.' appl.!al '' ithin the '>did period or sixt; uc.1: s. 
cxtt..:nd the said period b; further period ofsixt) days. [Set:lilm 7(7)j. 

11. Machinery for enforcement of th e Act or Rules in Centra l ~phc rcs.-AII 
Assistc.1nt Labour Commissioners (Central) han~ been appointed as Controlling 
AuthMities and all the Regional Lahnur Commissioner-; (Central) as Appellate 
,\uthoritic'>. 

In ~cction -.1(1) or the Pit) ment of Grntuil) '\ ct. 197~ "'iuch amount as rna} be notified by the 
Centrnl Government fi·om time to time .. ~ubs. by Act 12 of' 2018. sec cl, for '' tt:n lnkh 
n1pces" ( \\ .e.f. 2CJ.OJ :!0 I H). ~arlier these words were suhstitut~:u by Act 15 of 20 l 0 ~cc. ::? 

tor "three Jakhs .111d li 11) thousanJ rupee-;'' (" .c.f 2-l 0' .20 l 0 ). 
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12. P<m crs or the controlling authorit~ .-I hi..' ( nntro lli ng \utlh,rit\ lin tht: 
purpn"e or cnnJucting an inquir; as lL) thl..' <llllOlllll ,1r gratuit.\ pa: nhk tn nn 
L'mphJ_:ce or as tL1 the ,1dmissibilit_: of an; claim~)!". Lll" in rd,nion 111. an ~mplo)l!l..' ["()r 
J1<l) lllt!lll Of grulUi t). Or aS tL) t!JI..' perSQ!l 1..' 11 ti tJeJ lt\ I"CI."t:i \ e tht' gr<.Jtlli l}. '>hal] hm C liJc 

same pO\\Crs as ure \Csted in court. umkr rhe CnJL' of Ci\ il Procedure. 1908 in 
respect or the foliO\\ ing matters. name!):-

(a) enforcing the a!LcnJancl..' of nn; per!:>on or e:..amining him on uath: 
(b) requiring the discovery and production o f documents; 
(c) rec.:l'iving C\ iJcncc on arTiJa\ its: anJ 
tdJ issuing commis.;.;inns rl)r the examination o(wttncsses. rsectinn 7(5)j. 

13. R ccOVCr) or gra tuit~ .- rr the amount of gratuit) pa) able is not paid by the 
employer. \\ithin the pr...:st.ribl..'d time. to th~ p~rson enti tled thereto the cnnu·olling 
authorit) ~hall, on an app licat ion maJc to it in this behalf by the aggric\ ed person. 
issue a ccertiticatc for that anll)Unl to the Collector. '' ho shall J"c:ctwer the same 
wgcrhcr \\ ith compound imerc:-.t thereon at the rate of nine per cent per annum. from 
the date or expir) of tbt.: pn:s~ribed time. as arrears of l. .. 111d n .. '\ 1.:nuc and pa) the same 
to the person ent itled thcreto. [Section 8]. 

1-t. ProtHtion or gratuit) .--:\,) grallliL) pa) ahle under the 1\.t) ml:.!nt ol GrJtuiL} 
. \ ct and rules made thereunder sh:11l be I iabk Lu attachment in C'\CLUtinn or an: 
Jccrl.!c: or L> rder or an: ci\ il. 1\!\CnLh.: or cri minal court. [Sccti,)n 13 J. 

15. Penalties for offences.-( I) WhOl'\cr. Cor the purpose of J\Oid ing any 
pa;ment to bc made b: him-.;dJ" nr or enabling an: other person ro a\·oid such 
pa: mt.'nt, kn~m in~l: maL:-; ur causes to be made :my raise statement or false 
rcprest:ntatiLlll shJII be punishable '' ith imprisonment for a term \\ hich nKl) extcnJ 
to si:-. momhs, or\\ ith fine \\·hich mJy C'<tencl to one thousand rup~cs, or \\ith both. 
!Section 9( ll j. 

(~I An empk1) ~r ''ho comra\ enes. or makes ck t:wlt in complying \\i Lh. any or 
the rrovisinns of the :\ct or any ruk or orckr made thereunder shall be punishable 
with i mprisonmcnl fo r term v\·hich may extend to one year, or ,,·ith ti nc '' hich may 
extend to one thousand rupet:s. or with both: 

PrO\ ided that if th~ onence relates to non-payment of any gratuity pa: able unde r 
the Pa) ment ol· Grawit: .Act. the cmplo) er shall be punishabk \\ ith imprisonmen t 
ror a tcr111 "' hi.ch sh:-~1 1 not be less than three month::; unkss the court tr; ing the 
otTcncc. fo r reasons llJ be rccnrdcJ by it in \\·riting. i~ of opinion that a ksser term of 
imprisonment or rhe imposition or a line would meet the ends of justice. rsection 
9(2) ]. 

16. Disphl) or notice.- The employer shall display conspicuously a notice at or 
ncar the main entrance of' the establishment in bo ld ktk'rs in Engl ish and in the 
language understood b) the majority of the employees specil') ing the name ot· the 
ofliccr with d~signation authorised b; the employer to receive on hi s behalf notices 
under the Pa; mt!nt or Gratuity Act or the ruks m3de thereunder. [Ruk -q. 

17. Display or abstract or the Act and Rulcs.-The employer shal l display an 
abstract o f the Payment or Gratuity Act and the rules made thereunder in English and 
in lhe language understood by the majority of the employees at a conspicuous place 
at or near the main entrance of the establishment. [Rule 20]]. 

*** 
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