
No.Z-20025/1/2018-L.C 
Government of India, 

Ministry of Labour & Employment 

CIRCULAR 

Shram Shakti Bhawan, Rafi Marg, 
New Delhi Dated: 1 0'" April , 2018. 

Subject: -Vacancy Notice by ISS A for the position of the Secretary General of the ISSA. 

A copy of Vacancy circular No ISSNBINOMCOM/SG/2018 dated 15.02.2018 for the 
position of Secretary General of the International Social Security Association is forwarded 

herewith for Information 

2. Government officers willing to submit their applications may take the approval of the 
competent authority and send it along with full curriculum-vitae and other documents to "Mercuri 
Urval" IT:+41 22 365 44 44: F: +41 22 365 44 45: E: nyon.ch@mercuriurval.coml by email or by 
fax keeping 1n view the eligibil ity criteria and other conditions stipulated in the vacancy circular 
As the post is equivalent to D-2 level in the UN Organisations. the approval of ACC as per the 

instruction of DOPT would be required for Government officers. 

3. Closing date for submission of application is 15'" May 2018 

To 

1. All Secretaries to the Government of India 
2. Chief Secretaries of ail State Governments!UTs 

( J. Soundar 

Under Secretary to the Govt. o 

Copy for informahon to.-

1 JS(RKG)/JS(MG)/JS(KR)/EA(OS)/OOG(NK)/OGEIDGLW/CLC (C)/EA(HLM)/PPS to 

Secy(L&E)/PPS to AS(L&E) 
2. Additional Secretary & Establishment, Department of Personnel & Training, North Block. 

New Delhi for information 
3 Director General, ESIC. New Delhi 
4. Central Provident Fund Commissioner, EPFO, New Delhi 
5. Director, Social Security Division, M/o Labour & Employment 
6. IT Cell, Ministry of Labour and Employment for uploading the circular. 



I 

\ pl?l'·'~ 
ISSfVIVNOMCOM/SG/20 1 X 15 Fcbrupry 2018 

Cl~ooloc '""""'"' "" ISS A l'o·,ld<ool 10 ;;,;,., )rn,;,;, ~'-,) (. 
of affiliate and a;sociatc mcmhu or):aninttious ~ ~ 
Call f(lf· cnmlidaturcs fen· the position of the Secretary Gcncrul of the ISS/\ \ • V.,_r 

. \ .:: ' 

Dear ~ !adam. 

~(!\u)l' cJ .... ,. . ,.. 

( l.,- ~'J.\4. 
Dear Sir, 

As you m;1~ be awnrc. the current Sccrct.lr) General of the International Social Sccurit)~t) ;') 
Association (ISS!\) "ill retire on 31 Janu:try 20 19. ·1 he ISS/\ Council will be asked Ill elect a 
m:w Secreta ry Gcncra l ot a Spcciul scs~i on thut, pending the conli rmalion by the ISS/\ 1\urcau fJv._.... 
is provisionally scheduled for 7 Decem her :!01 Sin Geneva. ~ 

Th.: Secretary General manages oml directs the activities of the Association and the position is 
thcrcli.,rc key to ensuring the func tioning <'f th~ ISS/\ 1md th..: relevance and quality or iL~ 
activities amJ member service~ . In accordance with Article ./5.t I) of the ISSA Constitution. 
1 am plc:ascd to fomnrd tn you the Call for candidatur~' fi1r this important position. and 1 would 
like to CIICOurngc youtu bring il to the :mention of nny person \\ho ma) be interested. 

1 should like to infhnn you that applications may h.: submitted either by an afli liatc member 
organiLntion of the ISS/\. or hy the: camlidatc. and must be supported h:r aniliate member 
organi7A1tions fromntlcastl\\O cmtntric:s (1lrticle .f5.(J) or the ISSA Consti tttlion). 

I would further lil..c to call }nur attcntinn tel the fact that. in acwrdnncc with Articll! ·15 (2) or 
the ISS/\ Constitution as \\Cil as the dcc1ston of the Bureau. the deadline for the submission of 
applications has bccn set at I:; May 20 Ill. 

Applications mu~t be submincJ in full b) email or fax by this deadline and incomplete 
npplicntions wi ll not be accepted. A complo.:tc appli..:;uion con~bts of: 

• a free-format of Curri~ulum Vitae (CV) of n maximum uf three pages: 
• a lcth:r of mnth at ion; 
• a response not cxcc..:d ing SOU words to the question: 

"1/oll' "illn•u Cll<llrt' that the ISS..t wn .<11.\ tllillai•ZI' /1/'fl l'ith.' reh•1·tmt knowlctl~e ami 
\t!r\·ict'\ to nlt.'mhcr., 1111lli.: /lllurtl·J 00 

• nt lc.asl t\\O letters or support by ullilimc m.:mber orgnnimtiun' from at lett~t two 
.:mmtrics. - _.....,.\ 
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An~ potemial conOict of imerc~t must I,.; noted in writing as part of the application. J\Oiliatc 
member organin11ions or candidates can li1mard applications as well as an) questions they may 
have regarding the Call lor candidature~ or the pr~•cedurc ln apply for the position to the Agency 
··Mercuri Ur.al" (T: +4 1 2'2 365 .J .J 44: I · •41 22 365 44 45: E: nytm.chra mcrcuriur.·nl.com). 

Yours faithful ly. 

Dr Joachim Brcul'f 
President of the ISS/\ 

cnc. 

• 



l~lERNAIIONAL SOCIAL ~£CU~IlY ASSO(IAIION 
ASSO(IAIION INI(R'lAIIO~Alf OE lA S!CURil! IOO.UI 
ASOCIA(I()N lNI(RNACtONAL OE l A SEGURIOAO SOCI.Al 
llllER~AliO'IAIE VERfiNIGUNG fUR SOZI~lf Sl(llERH£11 

l nrcrnariona l Social Security Associat ion 
Secretary Gen eral 

Al'\1\EX I 

The International Social Security Association (ISSA) is the \\Orld's leading international 
organization for social sec11ri ly institu1ions. go\'llrnm.:nt departments and agencies. Founded 
in 1927 under the auspices of the lnternmional Labour Organi7.ation ( ILO). the ISSA counts 
more 1han 320 member organizltt ions in close 10 I 60 countries. It is an uu tonomous body 
associated with the I LO. 

ISSA members arc committed to excellence in social security administrarion as an essential 
condirion for developing and sustaini ng inclusive socia l sccuii ty systems. The IS SA aims to 
support this commitment through efTecti ve knowledge. services ~md relevant platforms and 
communities. 

As a member-based organi7.ation financed hy member insti tutions. the ISSA"s key obj ective is 
to ensure that its activities arc relevant, of high quali ty and offer a significant added value tO 
the ISSA membership. In a rapidly changing external environment, the ISSA must th erefore 
constantly adapt its topical fOC\ IS am! services to 1hc evolving need; and priorities of its 
members. 

The Secretary General is the cxccutin~ head of the ISSA General Secretariat in Geneva. She/he 
leads the dcveloptncnt and implementation o f a global t rien ni ;~ l programme of activities tO meet 
members· expeclllrions. ensure ISSA"s impact and enable the proper functioning of the 
govel'llance of the J SSA. She/he is accountable to I he ISS A Bureau, which is the administrative 
governing body of the Association. and the ISSA Gencr;tl Assembly. 

The Secreltrry Geul'ml: 

• Defines the vision aml strateg}· fur the Assoc iation. and leads lhe dcve lopmer tl or a 
programme o f uctivi ti\:S thnt ..:nablc> the Associntion to achieve its objectives: 

• Taking into ac cl>Ulll th..: lSSA regulatory framework and the decisions of the 
lSSA governing bodies. organizes and directs the activities of the Asso..:iation as a 
whole in order to ensure the implementation o f the triennial work programme within 
the approved budget: 

• Regularly reports to the ISS A governing bodies on rhe implementation of the triennia l 
work program me and any issues critically impacting un the dcv..:lopmcnt of the 
Associarion: 

• Manages the operation of the ISS A General Secretarial. including the organization of 
its functions. stall: and budget su as to ensure that the human and Ji nancia l resources o f 
the Association arc used in an erricient and sustainable manner; 

• Ensures the n:spon s i vcncs~ o ft hc Assuciation·s knowledge and member services to the 
evolving needs. expcclatiuns and priorities or its member institu tions. and works 
towurds strengthen ing the val\11:! nf the ISS/\ for its diverse global membership. 
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including the mointcnanc1.· and development of the ISO 9001:2015 certification of 
JSSA's quality rnnnogemcm system. 

Crmdidtlles should lu11•e: 

• an advanced university degree: 

• a thorough knowledge of social security and social security administration: 

• more than 15 years of progressively responsible managerial and technical experience in 
the field of social security (as defined in Anicle I of the ISSA Constitution) and social 
security administration. including significant international e.xperience and at least ter1 
years of senior management experience; 

• proven senior leadership qual ities. including regarding strategic management, decis ion
making and the abi lity to motivate and engage statr; 

• strong commitment tn social sceurity and the objectives of the lSSA and the ILO: 

• strong in tegrity. proven commitment to good govcmancc, and a high degree of service oriental ion; 

• outstanding communication and public speaking ski lls. tact and diplomacy as well as 
capacity to lead multidisciplinary and multicultural tean1s; 

• 
• ability to work iu a multicultural environment and demonstrate non-discriminatory behaviour !utd attitudes: 

• ability to demonstrate gender-sensitive behaviour and attitudes: 

• willingness to tra\d :ts needed: 

• e.xccllcm command of one of the official languages of tltc ISSA (English, French, 
Spanish. German) and good working language of English (another language if tl1e first 
one is English). Good working kn<m ledge of a third ISS A language would be an advantage 

All candidates rnust be supported by affilime ISSA members from at least two countries. You can 
access the list of ISS A affiliate members at: llltps:/lwu~o! is.w. intlenldircc{()rieslor~anization. The 
final decision on the successful candidate is by means of an election by the ISSA Council to 
take place on 7 December 2018 in Geneva. The ISSA Council, which is the electoral body of 
tl1c ISSA. consists of the ritubr Delegate of each country io which the IS SA has at least one 
affiliate member. Each Titular Delegate hos tlnc vote. 

The tem1 of the Secretary General is up to six years. and is renewable without limit to the 
number of ten11s of o/licc. The rcrircr11cnt age is 65. 

The elected carrdidmc will he appointed through a technical cooperation comract with the 
International Labour Ollicc (I LO) ntthc 02 grade. 

• 
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Grade: 02 

Salary_ :~ ndpost adjustm ent USD 
Salary Mini rn um 10~, 189 

Risin" to Maxim\tm 127.565 
Post adjustment for Geneva Minimum 88.282 

Maxi mum I 04,093 

Please note that the above salary levels are detemaincd accord ing to the criteria established by 
the Internati onal Cidl Service Commiss ion ( ICSC). T he fLO is an int~rnational public sector 
employer and salary and other employment C(>nditions arc not negotiable. The post adjustment 
(cost of living ad.iustmcnt) is variable and sul~ject to change w ithout notice in accordance with 
the rates set by the ICSC lor the UN Common System for salnries and allowances. Therefore, 
the ligures quoted (hased on the rate at the time of publication of tltis vacancy) are only 
indicative. 

O ther allo\\'ances and benefits subject to specilic terms of appointment: 

• Fami ly allowance: 
• Ch ildren's education grant (JJ<:r child per ycnr); 
• Pension and llcalth Insurance.: schemes: 
• 30 worki ng days' annual lt.:ave: 
• Settling-in grant: 
• Entitkmcnt to transport expenses of personal cfiects: 
• Repatriation grant (if appl icable): 
• [ lnmc-lc<tvc tra"d w ith eligible dependants e,·cry two vcars; 
• Rental subsidy (if applicable). 

Recruitm ent i~ normally made at the initial step in the grade. Salaries and emoluments arc 
exempt from taxation hy the Swiss autlwritics and. on the basis of international agrcemems or 
nati onal law re lating to prc~cnce or res idence abroad, arc ~,;cncrally exempt from taxation b) 
other govenunents. In th.: ab>cnce t'f exemption. in most cases tax paid "ill be reimbursed in 
accordance \\ilh an ILO document \\h ich wi ll b.: supplied upon request. 

The deadline for the su bmission uf candidatu res is 15 May 201ll. Applications must be 
submillcd in full by emai l or lax hy this deadline and incomplete arp lications \\ill not be 
accepted. A complete application consists of: 

• a frec-lonnat of C urricu lum Vitae (CVJ o f a maximum of three page~; 

• a lc t1cr of moti vation: 
• :1 response not exceeding 50() words to the question: 

.. How u·i/1 you 1!/IS//rl! I hal I he /SSA cw 1 sus1oi11uh~v prol'ide n!lewmt kiiiJII 'h•d[{i! ami 
services to me111bcr .1· i n lhe.fiaure'? ·· 

• at least twv lener~ of support by alliliatc member organization~ fi·om at least two 
countries. 

C:uulidaturc~ and letter s of s uppurt s hould he sent tn by email or fax to: 

Mca·em·i U rval 
T: +~ I 22 -' C.S 4~ ~~ 
F: +41 22 365 44 45 
E: 11,1'011. ch@mercuriun·ul.com 
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